CITY OF FOUNTAINS
HEART OF THE NATION

I &

KANSAS CITY

PROFESSIONAL, SERVICES CONTRACT
CONTRACT NO. 6220070042
AVIATION DEPARTMENT
THIS CONTRACT is dated this day of , 2021, between KANSAS CITY,

MISSOURI, a constitutionally chartered municipal corporation (City), and BURNS & MCDONNELL
ENGINEERING COMPANY (Contractor), whereby Contractor shall provide environmental services to
the City in accordance with the terms and conditions contained in this contract.

Sec. 1.

PART I
SPECIAL TERMS AND CONDITIONS
Compensation.

City will pay Contractor under this Contract as specified in Attachment 2, Compensation and any
addenda thereto attached hereto and incorporated into this Contract up to a maximum of $500,000.

. Contractor will bill the City monthly, in a form acceptable to the City.

It shall be a condition precedent to payment of any invoice from Contractor that Contractor is in
compliance with, and not in breach or default of, all terms, covenants and conditions of this
Contract. If damages are sustained by City as a result of breach or default by Contractor, City may
withhold payment(s) to Contractor for the purpose of set off until such time as the exact amount of
damages due City from Contractor may be determined.

No request for payment will be processed unless the request is in proper form, correctly computed,
and is approved as payable under the terms of this Contract.

No request for payment will be processed unless it is accompanied by a copy of the most recent
Audit Report CONTRACTOR has submitted to the CITY’s Human Relations Department through
the B2G on-line reporting system.

City is not liable for any obligation incurred by Contractor except as approved under the provisions
of this Contract.



Sec. 2. Responsibilities of Contractor. Contractor shall perform the work and supply the services
specified in Attachment 1, Scope of Services and any addenda thereto attached hereto and incorporated
into this Contract.

Sec. 3. Restricted Areas/Security. Contractor will be responsible for complying with any and all
applicable present and future rules, regulations, restrictions, ordinances, statutes, laws and/or orders of any
federal, state or local governmental entity regarding airfield security. Contractor shall fully comply with
all applicable provisions of the Transportation Security Administration (“TSA”) Regulations, 49 CFR Part
1542 (and Part 1544 if Lessee is an Air Carrier), TSA Security Guidelines for General Aviation Airports,
and Aviation Department Policy on Passenger Carrier Flights at Charles B. Wheeler Downtown Airport,
or as it may be amended or superseded, City has adopted a Security Plan for the Airport approved by the
TSA pursuant to Transportation Security Regulation (“TSR”), Part 1542. Contractor agrees to be bound
by and follow the Security Plan. Any access to the Airport granted to Contractor shall not be used,
enjoyed or extended to any person, entity or vehicle engaged in any activity or performing any act or
furnishing any service for or on behalf of the Contractor that Contractor is not authorized to engage in or
perform under this Contract unless expressly authorized in writing by the Director in accordance with
TSR, Part 1542. In the event Contractor, its officers, employees or invitees cause or contribute to
unauthorized persons or vehicles entering the air operations areas of the Airport, or otherwise violate the
Security Plan or any laws, regulations, rules, etc. governing airport security, and in addition to any other
remedies available hereunder, Contractor shall be liable to City for an amount equal to any civil penalty
imposed on City by the TSA.

Sec. 4. Additional Services. The City has the option, by the Director of Aviation, to obtain, during the
term of this Contract, additional service of the kind to be performed hereunder at the same rates specified
in Attachment 2, Compensation, incorporated herein, and under all other terms and conditions specified
in this Contract.

Sec. 5. Term of Contract. This Contract shall begin on May 1, 2021 and shall end on April 30, 2025.

A. The Director is authorized to enter into an amendment to extend the term of this Contract for a one-
year renewal period.

Sec. 6. Notices. All notices required by this Contract shall be in writing sent by regular U.S. mail, postage
prepaid or commercial overnight courier to the following:

Pat Klein Grant Smith

Director of Aviation Principal

Kansas City Aviation Department Burns & McDonnell Engineering
Company

601 Brasilia Avenue 9400 Ward Parkway

Kansas City, MO 64153 Kansas City, MO 64114

816-243-3020 816-822-3223

816-243-3070 Fax

pat.klein@kcmo.org gsmith@burnsmcd.com

All notices are effective on the date mailed or deposited with courier.


mailto:pat.klein@kcmo.org
mailto:bhalli@burnsmcd.com

Sec. 6. Minority and Women’s Business Enterprises. City is committed to ensuring that minority and
women’s business enterprises (M/WBE) participate to the maximum extent possible in the performance of
City contracts. If M/WBE participation goals have been set for this Contract, Contractor agrees to comply
with all requirements of City’s Minority and Women’s Business Enterprise Program as enacted in City’s
Code Sections 3-421 through 3-469 and as hereinafter amended. Contractor shall make its good faith
efforts in carrying out this policy by implementing its contractor utilization plan, which is attached as
Attachment 5. If Contractor fails to achieve the M/WBE goals stated in its contractor utilization plan, as
amended, the City will sustain damages, the exact extent of which would be difficult or impossible to
ascertain or estimate at the time of execution of this contract. Therefore, in order to liquidate those
damages, the monetary difference between the amount of the M/WBE goals set forth in this contractor
utilization plan, as amended, and the amount actually paid to qualified MBEs and WBEs for performing a
commercially useful function will be deducted from the Contractor’s payments as liquidated damages. In
determining the amount actually paid to qualified MBEs and WBEs, no credit will be given for the portion
of participation that was not approved by the Director of City’s Human Relations Division, unless the
Director determines that the Contractor acted in good faith. No deduction for liquidated damages will be
made when, for reasons beyond the control of the Contractor, the M/WBE participation stated in the
Contractor Utilization Plan, as amended and approved by the Director, is not met.

Sec. 7. Merger. This Contract consists of Part I, Special Terms and Conditions and any Attachments and
any documents incorporated by reference; and Part Il, Standard Terms and Conditions and Part IlI,
Supplemental Terms and Conditions to all Airport Agreements. This Contract, including any Attachments
and incorporated documents, constitutes the entire agreement between City and Contractor with respect to
this subject matter.

Sec. 8. Conflict Between Contract Parts. In the event of any conflict or ambiguity between the Special
Terms and Conditions of Part | and the Standard Terms and Conditions of Part 1l and the Supplemental
Terms and Conditions to all Airport Agreements of Part I11 of this Contract, Part I will be controlling.

Sec. 9. Attachments to Part I. The following documents are attachments to Part | of this Agreement and
are attached hereto and incorporated herein by this reference:

Attachment 1 - Scope of Services

Attachment 2 - Compensation

Attachment 3 - City Licensed Geographical Information System Data

Attachment 4 - Certificate That Contractor Is Not Excluded From State or Federal Projects

Attachment 5 - Approved Contractor Utilization Plan

Attachment 6 - Request for Modification/Substitution

Attachment 7 - Contractor Affidavit for Final Payment

Attachment 8 - Subcontractor Affidavit for Final Payment

Attachment 9 - Certificate of Insurance

Attachment 10 - Authorization To Release Revenue Clearance Letter

Attachment 11 - Airport Security Control Procedures

Attachment 12 - KCAD Vehicle Inspection and Safety Program

Attachment 13 - Computer-Aided Design/Drafting (CADD) Standards

Attachment 14 - Electronic Format Requirements

Attachment 15 - Employee Eligibility Verification Affidavit

Attachment 16 - Subcontractor List



Sec. 10. Intellectual Property Rights. Contractor agrees, on its behalf and on behalf of its employees and
agents, that it will promptly communicate and disclose to City all computer programs, documentation,
software and other copyrightable works (“copyrightable works™) conceived, reduced to practice or made
by Contractor or its agents, whether solely or jointly with others, during the term of this Contract resulting
from or related to any work Contractor or its agents may do on behalf of City or at its request. All
inventions and copyrightable works that Contractor is obligated to disclose shall be and remain entirely the
property of City. It is agreed that all inventions and copyrightable works are works made for hire and shall
be the exclusive property of City. Contractor hereby assigns to City any rights it may have in such
copyrightable works. Contractor shall cooperate with City in obtaining any copyrights or patents.

Sec. 11. Effectiveness Date. This contract will become effective when the City’s Director of Finance has
signed it. The date this contract is signed by the City’s Director of Finance will be deemed the date of this
contract.

Each party is signing this contract on the date stated opposite the party’s signature.

THIS CONTRACT CONTAINS INDEMNIFICATION PROVISIONS

CONTRACTOR
| hereby certify that | have authority to execute
this document on behalf of Contractor:

BURNS & MCDONNELL ENGINEERING CO.
Date: By:

Name:

Title:

KANSAS CITY, MISSOURI
Date: By:

Pat Klein

Director of Aviation

Approved as to Form

Assistant City Attorney

I hereby certify that there is a balance, otherwise unencumbered, to the credit of the appropriation to which
the foregoing expenditure is to be charged, and a cash balance, otherwise unencumbered, in the treasury, to
the credit of the fund from which payment is to be made, each sufficient to meet the obligation hereby
incurred.

Director of Finance



PART I
ATTACHMENT 1, SCOPE OF SERVICES

Environmental Services at the Overhaul Base at Kansas City International Airport

A. Hazardous Waste Permit. Conduct annual groundwater monitoring to satisfy the requirements
of the Base’s Hazardous Waste Post-Closure Permit. The groundwater monitoring activities
include measurement of fluid levels from 127 monitoring wells in the existing well network.
Groundwater samples are collected from 58 of the monitoring wells. Additionally, surface water
samples are collected from four locations at the Site. All water samples are submitted for
laboratory analysis of volatile organic compounds (VOCs); six of the samples are analyzed for total
metals; and fourteen samples are analyzed for total lead. Additional activities completed during the
monitoring event include inspection of monitoring wells and making necessary repairs and
inspection of two landfill caps at the Site. Results of the groundwater monitoring event, including
fluid level data, laboratory analytical results, and well and landfill cap inspection information, are
summarized in the annual monitoring report.

B. Spill Prevention Control and Countermeasures (SPCC) Plan and Storm Water Pollution
Prevention Plan (SWPP) Updating. Updates the Base and CUP SPCC and SWPP plans when
Facility oil or outdoor material storage/operations change and trigger a technical modification to
the plans. During a Plan update, a qualified environmental professional will travel to the Base to
visually review operations, outdoor material storage and activity, oil storage and transfer areas,
secondary containment areas, and storm water drainage patterns. Particular emphasis is placed on
modifications related to oil storage, material storage and outdoor industrial activities that have been
removed or modified since the last plan updates. The plans are updated in accordance with 40
CFR 112 and State Operating permit regulations. Annual SPCC and SWPPP training is also
provided to Base Facility Operations personnel involved with oil/chemical handling and
SPCC/SWPP site inspections.

C. Air Compliance Assistance. The following air compliance assistance is provided for the Base
and CUP. Air permit renewals (every 5 years-next renewal in 2021). Maintain 12-month emission
rolling logs. Complete Annual Compliance Certifications. Complete Emission Inventory
Questionnaires (EIQs).

D. Hazardous Materials/Tier 1l Reporting. The following Hazardous Materials/Tier I compliance
assistance is provided for the Base and CUP. Complete and submit Annual Tier Il Reports for
Hazardous Materials Storage. Conduct quarterly site inspections for proper container labeling,
recordkeeping, and storage protocols.

F. Other. Any and all other duties as assigned within the general scope of environmental services
as outlined in the contract.



Central Utility Plant (CUP) Operations Support at the Overhaul Base at Kansas City
International Airport

. Operational support as requested by KCAD personnel.
. The support for KCAD staff must be available by phone, text or email 365/24/7.

. Subject to the authorization by the City’s project manager, Contractor shall provide design and
construction management services for the corrective maintenance items for the CUP, and
associated utility distribution systems. Services to be provided may include:

a. Design maintenance repairs and prepare design sketches illustrating the work.

b. Prepare specification information for maintenance contractors. Work order documents will not
be a full set of construction bid documents.

c. Prepare estimate for work order.

d. Issue work orders to maintenance contractors for pricing.

e. Review work order pricing and approve in concurrence with City’s project manager.

f. Provide construction observation services as required based on the complexity of the work
orders.

g. Confirm completion of the work orders m accordance with the work order authorization.

. In addition to the foregoing services, the Contractor shall perform such other services as shall be
specified by the Director of Aviation, or his designee, and agreed to by the Contractor.



PART I
ATTACHMENT 2, COMPENSATION

The contract will be paid on a task based basis. Prior to work being performed under this contact,
contractor will present documentation of the need for the task to be completed to the Director of Aviation
or his designee for approval. After approval has been received, then the contractor shall perform the work
outlined.

The City will pay the Contractor for the services performed under Attachment 1, Scope of Services. Below
are the projected budget for each scope of work item and the hourly rates for key personnel that will be
implementing the scope of work. The term of the contact is for 4 years. The maximum compensation for
this contract is $500,000 ($400,000 — Environmental Services, $100,000 — CUP Support Services).

Environmental Services - Scope of Work Items Proposed Budget

1 Groundwater Monitoring (Hazardous Waste Permit) $75,500

’ Spill Prevention Control and Countermeasures (SPCC) and Storm Water $5.500
Pollution Prevention Plan (SWPPP) Updating/Training

3 Air Compliance Support $8,500

4  Hazardous Materials/Tier Il Reporting $7,500

Central Utility Plant Operations Support Services — Scope of Work Items Proposed Budget

1 Operational Support As Requested
2  Support of KCAD staff availability As Requested
3 Design and construction management services for the corrective maintenance As Requested

items for the CUP and associated utility distribution systems
4  Other services As Requested



N
BURNS“’ISDONNELL

Schedule of Hourly Professional Service Billing Rates

Position Classification Hourly
Classification Level Billing Rate

General Office * 5 $66.00
Technician * 6 $84.00
Assistant * 7 $101.00
8 $136.00

9 $162.00

Staff * 10 $187.00
11 $206.00

Senior 12 $228.00
13 $249.00

Associate 14 $262.00
15 $264.00

16 $266.00

17 $268.00

NOTES:

1. Position classifications listed above refer to the firm's internal classification system for employee compensation.
For example, "Associate”, "Senior", etc., refer to such positions as "Associate Engineer”, "Senior Architect", etc.

2. For any nonexempt personnel in positions marked with an asterisk (*), overtime will be billed at 1.5 times the hourly
labor billing rates shown.

3. Project time spent by corporate officers will be billed at the level 17 rate plus 25 percent.
4. Monthly invoices will be submitted for payment covering services and expenses during the preceding month.
Invoices are due upon receipt. A late payment charge of 1.5% per month will be added to all amounts not paid

within 30 days of the invoice date.

5. The services of contract/agency and/or any personnel of a Burns & McDonnell subsidiary or affiliate shall be billed
to Owner according to the rate sheet as if such personnel is a direct employee of Burns & McDonnell.

6. The rates shown above are effective for services through December 31, 2021 and are subject to revision
thereafter.

Form KCMOKCAD1021A



ATTACHMENT 3
CITY — LICENSED GEOGRAPHICAL INFORMATION SYSTEM DATA

CITY will provide licensed materials for Geographical Information Systems to be used for the
project as follows:

Grant of License. CITY grants to DESIGN PROFESSIONAL and DESIGN PROFESSIONAL
hereby accepts, upon the express terms and conditions contained in this Agreement, a non-
exclusive License to use the information described herein in the form produced and maintained
by the Geographical Information System produced and maintained by City.

License Materials. The materials licensed for use by DESIGN PROFESSIONAL under this
Agreement are the forms which can be read or manipulated by computer of the geographical
and physical characteristic information collected and assimilated in the records of City
(“Licensed Materials”).

Use of Licensed Materials. Subject to the terms, conditions and prohibitions of this
Agreement, DESIGN PROFESSIONAL shall be entitled to use the information contained in the
licensed materials to accomplish the scope of services provided by DESIGN PROFESSIONAL.
At the completion of the Agreement, DESIGN PROFESSIONAL shall return all materials to the
CITY, and shall permanently remove the Licensed Materials from any media used by DESIGN
PROFESSIONAL. At the end of the Agreement, DESIGN PROFESSIONAL shall provide a
written certification that all materials are returned and that all Licensed Materials, including
copies, have been removed from the equipment or media of DESIGN PROFESSIONAL.
Transfer of Licensed Materials. This license is expressly nontransferable and DESIGN
PROFESSIONAL shall not transfer any interest, entitlement or obligation under this Agreement
to any other person or entity.

Data. The data and information contained in the Licensed Materials shall be those files and
systems as recorded and existing as of the time DESIGN PROFESSIONAL requests the
information.

Title. The custody and title and all other rights and interests in the Licensed Materials are and
shall at all times remain with the CITY and with the Offices or officials of the CITY having official
custody of the Licensed Materials.

Not Public Records. The database in the form of the Licensed Materials is proprietary,
intellectual property of the CITY and shall not be considered or deemed as open, public records,
except as provided in §256.670 RSMo. DESIGN PROFESSIONAL shall and hereby expressly
agrees that it will, recognize the property interests of CITY and CITY agrees that it is not,
pursuant to this License, a custodian of any open, public records, except as may exist pursuant
to §256.670 RSMo.

Access to Materials. Pursuant to the terms and conditions of this agreement, DESIGN
PROFESSIONAL shall be provided access to obtain the Licensed Materials in a periodic basis
for the term of this Agreement. As provided in this Agreement, DESIGN PROFESSIONAL, shall
be entitled to any Modifications, updates, renewals or additional data or information under the
License granted by this Agreement.

Updated Material and Modifications. CITY shall in accordance with this Agreement and upon
request of the DESIGN PROFESSIONAL provide to DESIGN PROFESSIONAL updates to or
modifications of all or any specific parts of the data or information in the Licensed Materials.
Any such updates or modifications provided by CITY shall be covered by and subject to each
and all of the terms and conditions of this Agreement. Furthermore, upon completion or
termination of this Agreement, DESIGN PROFESSIONAL, will provide to CITY in a compatible
form, updated information developed during the execution of the Scope of Services provided by
DESIGN PROFESSIONAL.



Data Contents. The data contained in the materials licensed by CITY to DESIGN
PROFESSIONAL under this Agreement shall include that information necessary to allow
DESIGN PROFESSIONAL to perform scope of services outlined in the Agreement.

Waiver. The waiver of any breach of any provision of this license shall not constitute a waiver
of any subsequent breach of the same or other provisions of the Agreement.

Modifications. Any modification to the rights provided herein for licensed materials shall be in
writing executed by each party.

10



ATTACHMENT 4

CERTIFICATION THAT CONTRACTOR IS NOT EXCLUDED
FROM STATE OR FEDERAL PROGRAMS
(This Certification MUST be notarized.)

The undersigned, an authorized representative of the Contractor, hereby warrants, represents
and certified that the following statements are correct:

1. That the undersigned has the authority to execute this Certification on behalf of the
Contractor; and

2. That the Contractor has not been rescinded or debarred from any Bidding, Contractual,
Procurement and/or Non-procurement Programs or other such programs with the United
States Government as identified by the U.S. General Services Administration Office of
Acquisition Policy; and

3. That the Contractor has not been similarly rescinded or debarred from any bidding,
contractual, procurement or other such programs of the State of Missouri.

The undersigned understands that these representations go to the essence of this bid and
proposal and of any resulting contract, and that false statements with regard to, or actions in
violation of, these representations at any time during the bidding process or performance of any
other resulting contract, may constitute grounds for disqualification of any bid or proposal or
termination of any contract.

CONTRACTOR
Name and address of CONTRACTOR
Signature
Printed Name
Title
Subscribed and sworn to before me this day of ,

Notary Public

My Commission expires:

11



ATTACHMENT 5
APPROVED CONTRACTOR UTILIZATION PLAN

o
o

HRD Contractor Utilization Plan Approval

Date: January 28, 2021
To: Itzel Galarza, Human Relations Department
From: Kevin D. Wells, Aviation Department

Pete Fullerton, Properties & Commercial Development — Aviation Department
Mike Waller, Senior Planner — Aviation Department

Subject: Project No. 6220070042 — Environmental and Engineering Services for the Overhaul Base at KCI Airport

Funding: City (MBE/WBE) [ Federal (DBE)! [ State (DBE)l [ Tenant MBE/WBE [ Tenant DBE"
O Other: [0 Grant#

Contract [ Construction O General Service O Facility Repair [ Lease
Category: [ Design Professional Professional Services [ Concession [ Tenant
Bid/Proposal Closing Date: 12/22/2020 ] No. of Bidders/Proposers: 2

Recommended Bid/Proposal®: $500,000

Company: Burns and McDonnell Engineering Company, Inc. Address: 9400 Ward Parkway. Kansas City, MO 54114
Contact: Grant Smith Phone: 816.822.3223

Contact Email: gsmith@burnsmed.com Fax: 816.822.3463

Additional Information:

cc:  Pete Fullerton, Properties & Commercial Development

Jade Liska
FOR HUMAN RELATIONS DEPARTMENT USE ONLY
The attached Contractor Utilization Plan is: The Request for Best Faith Efforts
Waiver is:
%Approved O Approved
O Disapproved O Disapproved
O Not Applicable
e
Contr itizationPlan Participation: /S %MBE /2 % WBE
Do a5 /2
Human Refations Department Date /
FOR GRANTING AGENCY USE ONLY? B N/A
Approved by:
Date

! DBE Programs apply to specific federal or state grant requirements.

2 The dollar figure here should match the approved Bid/Proposal recommendation on file with the requesting department.

3 Federal and state grant agreements may require granting agency approval of contract goals.

HRD Form 2 Utilization Plan Approval 050113 Contract Central
Page 1
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o

HRD Contractor Utilization Plan Approval

Date: January 28, 2021
To: Itzel Galarza, Human Relations Department
From: Kevin D. Wells, Aviation Department
Pete Fullerton, Properties & Commercial Development — Aviation Department
Mike Waller, Senior Planner — Aviation Department
Subject: Project No. 6220070042 — Environmental and Engineering Services for the Overhaul Base at KCI Airport
Funding: City (MBE/WBE) [ Federal (DBE)' [ State (DBE)! [ Tenant MBE/'WBE LI Tenant DBE"
O other: [ Grant #
Contract [ Construction O General Service O Facility Repair O Lease
Category: [ Design Professional Professional Services [ Concession [ Tenant

Bid/Proposal Closing Date: 12/22/2020

] No. of Bidders/Proposers: 2

Recommended Bid/Proposal: $500,000

Company: Burns and McDonnell Engineering Company, Inc.
Contact: Grant Smith
Contact Email: gsmith@burnsmed.com

Address: 9400 Ward Parkway. Kansas City, MO 54114
Phone: 816.822.3223

Fax: 816.822.3463

Additional Information:

cc:  Pete Fullerton, Properties & Commercial Development

Jade Liska

FOR HUMAN RELATIONS DEPARTMENT USE ONLY
The attached Contractor Utilization Plan is:

/IX Approved

O Disapproved

The Request for Best Faith Efforts
Waiver is:

O Approved

O Disapproved

O Not Applicable

-—
Wicipaﬁom /S %MBE /2 %WBE
02 5 /2|
Hurian Refations Department Date /. /
FOR GRANTING AGENCY USE ONLY® H N/A
Approved by:
Date

! DBE Programs apply to specific federal or state grant requirements.

2 The dollar figure here should match the approved Bid/Proposal recommendation on file with the requesting department.
3 Federal and state grant agreements may require granting agency approval of contract goals.

HRD Form 2 Utilization Plan Approval 050113

Contract Central

Page 1
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o

v

HRD Contractor Utilization Plan Approval

Date: January 28, 2021
To: Itzel Galarza, Human Relations Department
From: Kevin D. Wells, Aviation Department
Pete Fullerton, Properties & Commercial Development — Aviation Department
Mike Waller, Senior Planner — Aviation Department
Subject: Project No. 6220070042 — Environmental and Engineering Services for the Overhaul Base at KCI Airport
Funding: City MBE/WBE) [ Federal DBE)! [ State (DBE)' [ Tenant MBE/WBE [ Tenant DBE'
O other: [ Grant #
Contract [ Construction O General Service O Facility Repair O Lease
Category: [ Design Professional Professional Services [ Concession [ Tenant

Bid/Proposal Closing Date: 12/22/2020

] No. of Bidders/Proposers: 2

Recommended Bid/Proposal®. $500,000

Company: Burns and McDonnell Engineering Company, Inc.
Contact: Grant Smith
Contact Email: gsmith@burnsmed.com

Address: 9400 Ward Parkway. Kansas City, MO 54114
Phone: 816.822.3223

Fax: 816.822.3463

Additional Information:

cc:  Pete Fullerton, Properties & Commercial Development
Jade Liska

FOR HUMAN RELATIONS DEPARTMENT USE ONLY
The attached Contractor Utilization Plan is:

K Approved

O Disapproved

The Request for Best Faith Efforts
Waiver is:
O Approved

O Disapproved

O Not Applicable

—
Contr ionPlan Participation: /S %MBE /2 % WBE
02 Jas /o]
Human Refations Department Date / /
FOR GRANTING AGENCY USE ONLY’ B N/A
Approved by:
Date

! DBE Programs apply to specific federal or state grant requirements.

2 The dollar figure here should match the approved Bid/Proposal recommendation on file with the requesting department.
3 Federal and state grant agreements may require granting agency approval of contract goals.

HRD Form 2 Utilization Plan Approval 050113 Contract Central

Page 1
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ATTACHMENT 7
‘ ( } ) LETTER OF INTENT TO SUBCONTRACT

Project Number: 6220070042

R Project Title: Environmental and Engineering Services for the
o v Overhaul Base at Kansas City International Airport

Burns & McDonnell Engineering Co.. Inc. (“‘Prime Contractor”) agrees to enter into a contractual

agreement with TREKK Design Group. LLC (WBE) (“M/W/DBE Subcontractor”), who will

provide the following goods/services in connection with the above-referenced contract:

(Insert a brief narrative describing the goods/services to be provided. Broad categorizations (e.g.,
“electrical,” “plumbing,” etc.) or the listing of the NAICS Codes in which M/W/DBE Subcontractor is
certified are insufficient and may result in this Letter of Intent to Subcontract not being accepted.)

Survey. Scanning and 3D Modeling. including LIDAR

for an estimated amount of § 25,000 or 5 % of the total estimated
contract value.

M/W/DBE Subcontractor is, to the best of Prime Contractor’s knowledge, currently certified with the City
of Kansas City’'s Human Relations Department to perform in the capacities indicated herein. Prime
Contractor agrees to utilize M/W/DBE Subcontractor in the capacities indicated herein, and M/W/DBE
Subcontractor agrees to work on the above-referenced contract in the capacities indicated herein,

contingent upon award of the contract to Prime Contractor.

Of 24 Y -3

Signature: Prime Contractor Signature: M/W/DBE Subcontractor

Douglas L Lenz Kimberly Robinett
Print Name Print Name

Airport Projects Director 1/27/2021 Managing Partner/CEQ  1/27/21
Title Date Title Date
00450.01 HRD Letter of Intent to Subcontract 050113 Contract Central
Z:\Clients\ANFIKCMOWICT\125371_OHBENV\Mgmt\Contracts\Agreements\Misc Forms\LOI Forms - Each Sub\Attachment 7 HRD Letter Of
Intent To Subeontract 050113.Doc Aviation Department — Date

Attachment -1

15



GRS S TR ATTACHMENT 7
LETTER OF INTENT TO SUBCONTRACT

Project Number: 6220070042

R S, Project Title: Environmental and Engineering Services for the
LRI Overhaul Base at Kansas City International Airport
Burns ("Prime Contractor’) agrees to enter into a contractual

agreement with _Environmental Advisors and Engineers, |nc (WBE) ("MA/DBE Subcontractor”), who will
provide the following goods/services in connection with the above-referenced contract;

{Insert a brief narrative describing the goodsiservices to be provided, Broad categorizations (e.4g.,
“electrical” "plumbing," ete) or the listing of the MAICS Codes in which MMW/DBE Subcontracter is
certified are insufficient and may result in this Letter of Intent to Subcontract not being accepted.)

Envirgnmental — Collection of environmental field samples; provide QA/QC services and update of
SPCC Plans a5 needed.
for an estimated amount of § 25,000 or 5 % of the total estimaled
contract valua,

MMWIDBE Subcontracior is, to the best of Prime Contractor's knowledge, currently certified with the City
of Kansas City's Human Relafions Depariment to perform in the capacities indicated herein. Prime
Coniractor agrees to utilize MAW/DBE Subcontractor in the capacities indicated herein, and MAW/DBE

Subcontracior agrees o work on the above-referenced contract In the capacities indicated herein,

ingent upon awa contract to Prime Contractor.
Signature: Prime Contractor Signaiyre. MAW/DBE Subcontracior
— L

Douglas L Lenz Thiwe {?r{,fm&..r
Print Mame Print Name

Airport Projects Director 1272021 _ﬂ’ﬁ £ ,}éﬂ/— 0 {/ﬁﬂ{fz& 2/
Title Date Title: Date
(45001 HRD Lester of Intent o Subcontsact 050113 Contract Cestral
CilUsers!Jill Biesma' Appdata Local Microsoft Windows' InetcacheContent. Outlook'Z5 APWTH Attackumest 7 TR Letter OF Intent To
Subcontract 9501 13_EAE. Doc Aviatbon Department — Diabe

Altachment -1
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ATTACHMENT 6

REQUEST FOR MODIFICATION OR SUBSTITUTION

ANSAS CITY
SOU R

(This Form must be submitted to HRD to request substitutions for a DBE listed in the Contractor
Utilization Plan or for modification of the amount of DBE participation listed in the Contractor
Utilization Plan. This Form shall be an amendment to the Contractor Utilization Plan.)

BIDDER/PROPOSER/CONTRACTOR:
ADDRESS:
PROJECT NUMBER OR TITLE:

AMENDMENT/CHANGE ORDER NO: (if applicable)

1.

PROJECT GOALS: 15 % MBE 10 % WBE
BIDDER/PROPOSER PARTICIPATION: 15 % MBE 10 % WBE

| am the duly authorized representative of the above Bidder/Contractor/Proposer and am
authorized to request this substitution or modification on behalf of the
Bidder/Contractor/Proposer.

I hereby request that the Director of HRD recommend or approve: (check appropriate
space(s))

a. __ A substitution of the certified DBE firm ,
(Name of new firm)
to perform ,
(Scope of work to be performed by new firm)

for the DBE firm which is currently
(Name of old firm)
listed on the Bidder's/Contractor’s/Proposer’s Contractor Utilization Plan to perform the

following scope of work:

(Scope of work of old firm)

b. A modification of the amount of DBE participation currently listed on the
Bidder’'s/Contractor’s/Proposer’s Contractor Utilization Plan from

% DBE (Fill in % of DBE Participation currently listed on Contractor Utilization
Plan)

TO

% DBE (Fill in New % of DBE Patrticipation requested for Contractor Utilization
Plan)
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c. Attach 00460 Letter of Intent to Subcontract letter for each new DBE to be added.
d. Attach a copy of the most recent 00485.01 DBE Monthly Utilization Report.

3. Bidder/Contractor/Proposer states that a substitution or modification is necessary because:
(check applicable reason(s) )

The DBE listed on the Contractor Utilization Plan is hon-responsive or cannot perform.

____The DBE listed on the Contractor Utilization Plan has increased its previously quoted
price without a corresponding change in the scope of work.

The DBE listed on the Contractor Utilization Plan has committed a material default or
breach of its contract.

___Requirements of the scope of work of the contract have changed and make
subcontracting not feasible or not feasible at the levels required by the goals established for
the contract.

____The DBE listed on the Contractor Utilization Plan is unacceptable to the City contracting
department.

___Bidder/Contractor/Proposer has not attempted intentionally to evade the requirements of
the Act and it is in the best interests of the City to allow a modification or substitution.

4. The following is a narrative summary of the Bidder's/Contractor’s/Proposer's good faith
efforts exhausted in attempts to substitute the DBE firm named above which is currently
listed on the Contractor Utilization Plan with other qualified, certified DBE firms for the listed
scope of work or any other scope of work in the project:

5. Bidder/Proposer/Contractor will present documentation when requested by the City to
evidence its good faith efforts.

Dated:

(Bidder/Proposer/Contractor)

By:

(Authorized Representative)

(Do Not Write in This Space: Human Relations Manager Use Only)

Approved Disapproved

Aviation Department Human Relations Manager
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CITY OF

N, ATTACHMENT 7

HEART OF THE NATION

CONTRACTOR AFFIDAVIT FOR FINAL PAYMENT

Project Number:

KANSAS CITY PrOjeCt Title:
STATE OF )
)SS
COUNTY OF )
The Undersigned, of lawful
(Name)

age, being first duly sworn, states under oath as follows:

1.

2.

| am the of who is the general
(Title) (CONTRACTOR)

CONTRACTOR for the CITY on Project No. -

All payrolls, material bills, use of equipment and other indebtedness connected with
the Work for this Project have been paid and all Claims of whatever nature have
been satisfied, as required by the Contract.

(v) _Prevailing wage does not apply; or

(V') _All provisions and requirements set forth in Chapter 290, Section 290.210
through and including 290.340, Missouri Revised Statutes, pertaining to the payment
of wages to workmen employed on public works projects have been fully satisfied
and there has been no exception to the full and complete compliance with these
provisions and requirements and the Annual Wage Order contained in the Contract
in carrying out the Contract and Work. CONTRACTOR has fully complied with the
requirements of the prevailing wage law as required in the Contract and has
attached affidavits from all Subcontractors on this Project, regardless of tier,
affirming compliance with the prevailing wage law as stipulated in the Contract.

| hereby certify that (a) at project completion and pursuant to contractor’s final
request for payment, contractor achieved ( %) Minority Business Enterprise
(MBE) participation and ( %) Women Business Enterprise (WBE) participation
on this contract, and (b) listed herein are the names of all certified M/WBE
subcontractors, regardless of tier, with whom I, or my subcontractors contracted.
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1. Name of MBE/WBE Firm
Address

Telephone Number ( )
IRS Number

Area/Scope*of Work
Subcontract Final Amount

2. Name of MBE/WBE Firm
Address

Telephone Number ( )
IRS Number

Area/Scope*of Work
Subcontract Final Amount

List additional subcontractors, if any, on a similar form.

Supplier** Final Amount:

*Reference to specification sections or bid item number.

(V') _ Met or exceeded the Contract utilization goals; or

(v') _ Failed to meet the Contract utilization goals (attach waiver, substitution or
modification); or

(v)) __ No goals applied to this Project.

5. CONTRACTOR certifies that each Subcontractor has received full payment for its
respective work in connection with the Contract.

6. If applicable, | hereby certify that (a) at project completion and pursuant to
contractor’s final request for payment, contractor achieved, company-wide, at least
ten percent (10%) minority workforce participation and two percent (2%) women
workforce participation and (2) a true and accurate copy of my final project workforce
monthly report (HRD Form 00485.02 and final company-wide workforce monthly
report (HRD Form 00485.03) are attached. NOTE: This paragraph is only applicable
if you completed a construction contract that was estimated by the City, prior to
solicitation, as requiring more than 800 construction labor hours and costing in
excess of $300,000.00. If applicable you MUST attach copies of your final monthly
workforce reports.

7. This affidavit is made in behalf of the CONTRACTOR for the purpose of securing
from Kansas City, Missouri, the certification of completion of the Project and
receiving payment therefore.
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8. If the Contract amount exceeded $160,000.00, CONTRACTOR has submitted proof
of compliance with the City tax ordinances administered by the City’s Commissioner
of Revenue and has on file proof of tax compliance from all Subcontractors. If the
Contract term exceeded one (1) year, CONTRACTOR has provided proof of
compliance with the City tax ordinances administered by the City’s Commissioner of
Revenue prior to receiving final payment and has on file proof of tax compliance
from all Subcontractors prior to the Subcontractor receiving final payment from
CONTRACTOR.

CONTRACTOR
By
(Authorized Signature)
Title
On this day of , , before me
appeared , to me personally known to be the

of the ,

and who executed the foregoing instrument and acknowledged that (s)he executed the
same on behalf of

as its free act and deed.

IN WITNESS WHEREOF, | have hereunto set my hand and affixed my official seal on
the day and year first above written.

My commission expires:

Notary Public
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R, ATTACHMENT 8

HEART OF THE NATION

SUBCONTRACTOR AFFIDAVIT FOR FINAL PAYMENT

Project Number
Project Title

KANSAS CITY

O u R

STATE OF MISSOURI )
) ss:
COUNTY OF )

After being duly sworn the person whose name and signature appears below hereby states under penalty

of perjury that:

1. I am the duly authorized officer of the business indicated below (hereinafter Subcontractor) and |
make this affidavit on behalf of Subcontractor in accordance with the requirements set forth in Section
290.290, RSMo. Subcontractor has completed all of the Work required under the terms and conditions of
a subcontract as follows:

Subcontract with: , Contractor

Work Performed:

Total Dollar Amount of Subcontract and all Change Orders: $

City Certified OMBE OWBE ODBE ONA

List certifications:

1. Subcontractor fully complied with the provisions and requirements of the Missouri Prevailing
Wage Law set forth in Sections 290.210, RSMo through 290.340, RSMo.
iness Entity Type: Subcontractor’s Legal Name and Address
Missouri Corporation
Foreign Corporation
Fictitious Name Corporation

Busin
)
)
)
(__) Sole Proprietor
)
)
)
)

Limited Liability Company Phone No.
Partnership Fax:

Joint Venture Email:
Other (Specify) Federal ID No.
I hereby certify that | have the authority to execute this affidavit on behalf of Subcontractor.

By:

(Signature) (Print Name)

(Title) (Date)
NOTARY
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Subscribed and sworn to before me this

My Commission Expires:

day of

, 20

By

Print Name

23

Title



ATTACHMENT 9

CERTIFICATE OF INSURANCE

g IS DATE (MM/DD/YYYY)
ACORD CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRAGT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsementys).

PRODUGER GONIACT
AGENT NAME AND ADDRESS E&Hﬂr!lfu Exti (A, Ho:
ADDRESS:
INSURER({S}AFFORDING COVERAGE NAIC #

msURer A : ABC INSURANGE COMPANY

INSURED INSURER B :

CONTRACTOR NAME AND ADDRESS INSURERC :

INSURER D :
INSURERE -
INSURERF :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPEGT TO WHIGH THIS
CERTIFICATE MAY BE {SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

i) TYPE OF INSURANCE NS o POLICY NUMBER DD TRY) | DDy LTS
GENERAL LIABILITY EAGH OCCURRENGE s 1,000,000
A E COMMERCIAL GENERAL LIABILITY Y |Y POLICY NUMBER 1/1/2011 17112012 ER;EM%E;?E'z%gLEVznc@) s 50,000
[ CLAIMS-MADE MED EXP {Any onepersony | 5 10,000
| PERSONAL & ADVINJURY | s 1,000,000
| GENERAL AGGREGATE 5 2,000,000
GEN'l. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | § 2,000,000
L rouer[vV] i Loc 5
AUTOMOBILE LIABILITY &2"5&5&?'“*—5 Liarr s 1,000,000
A ANY AUTO Y | Y | POLICY NUMBER 17142011 | 1/1/2012 | BODLY INJURY (Per person) | §
ALLOWNED [ SCHEDULED BODILY INJURY (Per accident)| §
HIRED AUTOS HOROWNED PROPERTY LAWACE s
5
R UreRELALAR V] oceuR POLICY NUMBER 12011 | 1Moz [oSH OCCURRENCE 3 2,000,000
EXCESS LIAB CLAIMS-MADE Y| AGGREGATE 5 2,000,000
pep [v] revenmons 10,000 5
WORKERS COMPENSATION o | WC STATU OTH-
4 | AND EMPLOVERS' LIABILITY YIn
A A B N EEXECUTIVE n/al Y | POLICY NUMBER 1712011 | 1/1/2012 | E.L. EACH AGCIDENT $ 1,000.000
{Mandatory in NH) E.L DISEASE -EAEMPLOYEE § 1,000,000
if yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DIiSEASE - POLICY LMIT | $ 1.000.000
Leased/Rented/Equip. Limit; Deductible
A Guned Equipment nsal Y | POLICY NUMBER 112011 | 1172012 | i’ Doductible
BRuiilders Risk/instaliaiion Floater Limit: Deductible

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

Project No. [Title], Certholder (City) and (Design Professiconal) and any other entities named in 60800 SCs are named
as primary, noncontributing Additional Insureds including products and completed operations, excluding workers compensation, employers liability and
professional liability. Waiver of subrogation applies as allowed by law. [The policies required above shall contain no exclusions for work expressly within the
subcontractors scope of work.]

CERTIFICATE HOLDER CANCELLATION
) R SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
City of Kansas City. Missouri THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
[Departrneni] ACCORDANCE WITH THE POLICY PROVISIONS.
[Address] AUTHORIZED REPRESENTATIVE
Kansas City, MO [Zip]
|

©1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 (2010/05) The ACORD name and logo are registered marks of ACORD
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ATTACHMENT 10
AUTHORIZATION TO RELEASE
A
REVENUE CLEARANCE LETTER
Revenue Division

414 East 12" Street, 2" floor, Room 202 W
Kansas City, MO 64106 Phone (816)513-1135 Fax (816) 513-1264 email: revenue@kcmo.org

| authorize the City of Kansas City, Missouri, Finance Department, Revenue Division,
to release a Revenue Clearance Letter for:

Name of Taxpayer: Tax I.D.#
(PRINT)

Address:

Check this box and the City will send the Clearance Letter to you or the
contractor designated.

[]1authorize the City to provide a copy of the Taxpayer’s Revenue Clearance
Letter to the following:

NAME (PRINT) BUSINESS NAME TITLE
ADDRESS CITY, STATE, ZIP CODE
PHONE NUMBER FAX NUMBER E-MAIL ADDRESS

[_]1 authorize the City to provide the Taxpayer’s Revenue Clearance Letter to all
City Departments and to publish on the City’s internet/intranet website that the
Taxpayer is in compliance with the tax ordinances administered by the City’s
Commissioner of Revenue.

Please send my 1%t Revenue Clearance Letter to:

(Print Name of City Department/Contact Person/E-
mail/Fax Number)

This authorization shall expire one (1) year from the date of the signature.

The City, Commissioner of Revenue and the Revenue Division personnel (hereinafter
“the City”), are hereby held harmless from any and all liability relating to unauthorized
disclosure of confidential tax information resulting from release of information under all
applicable confidentiality laws including federal, state, or local including any damages
sustained by wrongful transmission of confidential tax information to any other person.

UNDER PENALTIES OF PERJURY, | DECLARE THAT | HAVE EXAMINED THIS
AUTHORIZATION, AND TO THE BEST OF MY KNOWLEDGE AND BELIEF, IT IS
TRUE, CORRECT AND COMPLETE.
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| hereby certify that | am the Taxpayer named herein or that | have the authority
to execute this authorization and hold harmless agreement on behalf of the

Taxpayer.

NAME (PRINT)

TITLE (IF APPLICABLE)

SIGNATURE

PHONE
NUMBER

DATE

A FACSIMILE OF THIS DOCUMENT SHALL CONSTITUTE AN

ORIGINAL
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ATTACHMENT 11
01150 - AIRPORT SECURITY CONTROL PROCEDURES

KANSAS CITY INTERNATIONAL AIRPORT (KCI)
Term Definitions

Air_Operations Area (AOA) means a portion of an airport, specified in the airport security
program, in which security measures specified in Transportation Security Regulations (TSR)
Part 1542 are carried out. This area includes aircraft movement areas, aircraft parking areas,
loading ramps, and safety areas, for use by aircraft regulated under TSR Part 1544 or 1546,
and any adjacent areas (such as general aviation areas) that are not separated by adequate
security systems, measures, or procedures. This area does not include the Secured Area.
Aircraft Operator means a person who uses, causes to be used, or authorizes to be used an
aircraft, with or without the right of legal control (as owner, lessee, or otherwise), for the purpose
of air navigation including the piloting of aircraft, or on any part of the surface of an airport. In
specific parts or sections, “aircraft operator” is used to refer to specific types of operators as
described in those parts or sections.
Airport Operator means a person that operates an airport serving an aircraft operator or a
foreign air carrier required to have a security program under TSR Part 1544 or 1546.
Airport Security Program means a security program approved by TSA under TSR 1542.101.
Airport Tenant means any person, other than an aircraft operator or foreign air carrier that has
a security program under TSR Part 1544 or 1546 that has an agreement with the airport
operator to conduct business on airport property.
Airport Tenant Security Program means the agreement between the airport operator and an
airport tenant that specifies the measures by which the tenant will perform security functions,
which is approved by TSA under 152.113.
Cargo means property tendered for air transportation accounted for on an air waybill. All
accompanied commercial courier consignments, whether or not accounted for on an air wayhbill,
are also classified as cargo. Aircraft operator security programs further define the term "cargo".
Checked baggage means property tendered by or on behalf of a passenger and accepted by
an aircraft operator for transport, which is inaccessible to passengers during flight.
Accompanied commercial courier consignments are not classified as checked baggage.
Escort means to accompany or maintain constant visual contact with an individual who does
not have unescorted access authority into or within a Secured Area or SIDA.
Exclusive area means any portion of a Secured Area, AOA or SIDA, including individual
access points, for which an aircraft operator or foreign air carrier that has a security program
under TSR Part 1544 or 1546, has assumed responsibility under TSR Part 1542.111 of said
chapter.
Exclusive area agreement means an agreement between the airport operator and an aircraft
operator or a foreign air carrier that has a security program under TSR Parts 1544 or 1546 that
permits such an aircraft operator or foreign air carrier to assume responsibility for specified
security measures in accordance with TSR Part 1542.111 of said chapter.
EAA means Federal Aviation Administration.
Screening function means the inspection of individuals and property for weapons, explosives,
and incendiaries.
Screening location means each site at which individuals are inspected for the presence of
weapons, explosives, and incendiaries.
Secured area means a portion of an airport, specified in the airport security program, in which
certain security measures specified in TSR Part 1542 are carried out. This area is where aircraft
operators and foreign air carriers that have a security program under TSR Part 1544 or 1546
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enplane and deplane passengers and sort and load baggage and any adjacent areas that are
not separated by adequate security measures.

Security ldentification Display Area (SIDA) means a portion of an airport, specified in the
airport security program, in which security measures specified in TSR Part 1542 are carried out.
This area includes the Secured Area and may include other areas of the airport.

Sterile area means a portion of an airport defined in the airport security program that provides
passengers access to boarding aircraft and to which the access generally is controlled by TSA
or by an aircraft operator under TSR Part 1544 or a foreign air carrier under TSR Part 1546,
through the screening of persons and property.

Transportation _Security Administration (TSA) means the Transportation Security
Administration.

Transportation Security Regulation TSRs (TSR) means the regulations issued by the
Transportation Security Administration, in Title 49 Code of Federal Regulations, Chapter XII,
which includes parts 1500 through 1699.

Unescorted access authority means the authority granted by an airport operator, aircraft
operator, foreign air carrier, or airport tenant authorized under TSR Part 1542, 1544, or 1546, to
individuals to gain entry to, and be present without an escort in, Secured Areas and SIDA’s of
airports.
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A.

AIRPORT SECURITY RESPONSIBILITIES

Tenant / Contractor Responsibility
All_Airport Tenants and KCI Airport Contractors — Each tenant / contractor and
employees are responsible for challenging unidentified persons and/or ground
vehicles which are not displaying proper signage or identification medium in their
respective areas, and promptly reporting such incidents to the Airport Police in
accordance with the procedures in the KCI Airport Security Program.
Each tenant should immediately notify the Airport Operator when security-related
facilities and equipment within their areas are malfunctioning or no longer adequate
to perform the control function for which it was intended.

Individual Responsibility
Under the provisions of TSR 1540.101, individuals will be held accountable for all
security violations described in TSR 1540.103, 1540.105 and the KCI Airport
Security Program. Violators may be subject to civil and/or local penalties. No person
may tamper or interfere with, compromise, modify, attempt to circumvent, or cause a
person to tamper or interfere with, compromise, modify, or attempt to circumvent any
security system, measure, or procedure implemented under TSR Part 1540 or the
KCI Airport Security Program.
No person may enter or be present within, a Secured Area, AOA, SIDA or sterile
area without complying with the systems, measures, or procedures being applied to
control access to, or presence or movement in, such areas. No person may use,
allow to be used, or cause to be used, any airport-issued or airport-approved
identification medium that authorizes the access, presence, or movement of persons
or vehicles in Secured Areas, AOAs, or SIDAs in any other manner than that for
which it was issued by the appropriate authority under TSR Parts 1542, 1544, 1546
or the KCI Airport Security Program.
KCI will provide information regarding individual responsibilities to each employee
granted unescorted access authority to the Secured Area, SIDA, and/or AOA.
(Attachment 1)

Falsification
No person may make, or cause to be made any fraudulent or intentionally false
statement in any application for any security program, access medium, or
identification medium, or any amendment thereto, under TSR Part 1540 and the KCI
Airport Security Program. No person may make, or cause to be made any
fraudulent or intentionally false entry in any record or report that is kept, made, or
used to show compliance or exercise any privileges under TSR Part 1540 or the KCI
Airport Security Program. No person may make, or cause to be made any
reproduction or alteration, for fraudulent purpose, of any report, record, security
program, access medium, or identification medium under TSR Part 1540 and the
KCI Airport Security Program.

All suspected or known violations listed above will be reported to the airport ASC as

soon as possible. The ASC may notify the TSA for possible enforcement action.
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AIRPORT SECURITY OPERATIONS

General — Through systems, measures, and procedures contained in the KCI Airport
Security Program, KCI will ensure all of the Secured Area and AOA of the airport have
adequate access control under the provisions of TSR Part 1542.207(b) and provide an
overall level of security equal to the performance standards of TSR Part 1542.207(a).
Access control for the Secured Area and AOA is a combination of either automated
access for designated vehicle post gates, lock and chain for tenant and perimeter post
gates or computerized Access Control System, lock and key for doors as described in
the KCI Airport Security Program.

A.

Secured Areas

Description — The Secured Area at KCI is where aircraft operators and foreign air
carriers that have a security program under TSR Part 1542 or 1544 enplane and
deplane passengers, sort and load baggage, and includes any adjacent areas that
are not separated by adequate security systems, measures, or procedures.
Boundaries of the Secured Area are recognized by fences/walls, buildings,
controlled access points, CCTV (vehicle access points), pavement markings and
warning signs. The boundaries of the Secured Area at KCI include all the
pavement areas between the terminals, aircraft operator ramps adjacent to the
terminal buildings, and then extend out to where the active taxiways begin. The
Secured Area also includes all areas beyond the access points controlled under
TSR Part 1542.207(b) including all baggage make-up areas and other areas
identified in the Airport Security Program.

Access Control System

The computerized system, badging, and control monitoring process is operated by
the Airport Identification Office and located in the Airport Police Building. Airport
Police Customer Service Representatives are trained to operate the computer
terminals and have the capability to delete the access authorization of any
individual upon proper verification of a report of a lost or stolen badge or employee
termination or change of authorization.

The system is a computer driven, software controlled, access system utilizing an
encoded prox-type airport-issued identification/access badge to prevent
unauthorized access through vehicle post gates leading to the Secured Area.
Access is either denied or granted in accordance with criteria residing within the
computer software. The system controls vehicle post gates with direct access to
the Secured Area as well as other access points to portions of the AOA. Upon
entering and exiting the post gate, all vehicles must stop and wait upon
immediately passing through the gate to ensure the post gate is closed before
proceeding and to preclude "tailgating” and/or unauthorized entry.

The access system identifies an encoded airport-issued identification/access
badge when proxed at the card reader at vehicle post gate access points. The
system is designed to allow access for one vehicle or connected train of vehicles at
a time. The operation of the sliding gates involves the movement back and forth
across the entrance. The sliding gate movement is no less than one foot per
second, and closes in 15 seconds. An airport-issued identification/access badge
must be proxed at the card reader for each vehicle.

KCI uses a special series of restricted keys and blank keys designed by the Best
Lock Company. The keys and blank keys are not available to the public and are
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stamped with the statement “Duplication Prohibited”. Locks and keys for access
points, except those controlled by tenants for their leaseholds, are controlled by the
Aviation Department. The Aviation Department’s designated locksmith is charged
with maintaining possession of all blank keys and padlocks, along with preparing
them for use. The locksmith will cut keys as required and stamp them with a
control number and an individual serial number. The control number identifies the
lock or padlock they operate. The serial number is an individual key identification
and identifies to whom the key was issued. The locksmith will also prepare
padlocks for securing the AOA Perimeter post gates that are not controlled by card
readers. After the keys and padlocks are prepared, they will be charged out to the
Airport ID Office. The Airport ID Office will then assume control, accountability, and
responsibility of the keys and padlocks.

Key Custodian — An Authorized Signature Form, Attachment 2, must be on file in
the ID Office prior to the issuance of any access control keys. The individuals listed
on the form are designated as the Key Custodian and are authorized by the tenant,
company or Aviation Department to request keys and/or padlocks. The Key
Custodian must have a valid airport-issued identification/access badge authorized
for the specific area of which the keys are requested.

Escort Procedures — Persons who do not have unescorted access authority and
have a need to enter the Secured Area, must be under “positive” escort by a
person who has a valid authorized identification/access badge for the Secured
Area. “Positive” escort means the individual providing the escort must be in the
proximity of the individual(s) being escorted to the extent capable of controlling the
movement of the individual(s) and ensure the individual(s) under escort is engaged
in only activities for which escorted access was granted. Should the individual(s)
attempt to engage in unauthorized activity, the person providing the escort should
conduct a verbal challenge. Should the person providing the escort become
endangered, or the escorted individual(s) is unresponsive to the verbal challenge,
ACC should be notified immediately by radio or telephone. ACC will dispatch an
Airport Police Officer to the reported location for appropriate action and follow-up.
No person may be escorted onto the Secured Area who has been granted
unescorted access authority and does not have their badge in their
possession. Secured Area media must be properly displayed at all times.
Vehicle ldentification — All vehicles operating on the Secured Area must be
properly marked and lighted. It will be the driver's responsibility to ensure the
vehicle is in compliance, violators will be denied access or removed.
e Markings — vehicles operating on the Secured Area be clearly marked with
company name, symbols, words, and/or number so as to be easily identified as
belonging to a particular tenant, organization, the City, or contractor.

e Lighting — all vehicles operating on the Secured Area will be lighted with an
amber flashing or rotating beacon mounted on the uppermost part of the
vehicle when possible and reasonable or equipped with lighting visible from all
sides.

Personally-owned vehicles are not authorized on the Secured Area.
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Access Media — ID badges for Secured Area access are issued by the Airport
Identification Office after completion of a finger-print based Criminal History
Records Check (CHRC), or Certification by the employer that they have completed
the CHRC and after completion of a Security Threat Assessment (STA). ID
badges serve as both access and identification indicating authorized access to
specific areas on the Airport and are color-coded for definition.

Air Operations Area (AOA)

Description — the AOA at KCI is any other area within the perimeter fence that is
not included in the Secured Area. Boundaries of the AOA are recognized by
fences, buildings, controlled access points, pavement markings, and warning
signs. The boundaries and pertinent features of the AOA at KCI include three
runways, taxiways, ARFF, United States Postal Service, cargo ramp areas,
General Aviation, north Aviation Field Maintenance Facility, and the American
Airlines Aircraft Maintenance and Engineering Base.

Access Control System

Reference Secured Areas, Access Control System, Paragraphs 1-6. In addition,
access control systems for the AOA include the following: Vehicle Post Gates not
electronically controlled will be secured with chain and padlocks. Separate
padlocks and key sets will be issued by the Airport ID Office to each organization
requiring access to specific AOA post gates. These post gates may have one or
any combination of padlocks on it from different organizations, however, only up to
four padlocks per each post gate are allowed. These organizations include:
Aviation Department, FAA, Kansas City Power and Light, Kansas City Health
Department, USDA Wildlife Services, and Missouri Public Works (MoPub). Keys
will be issued to employees of these organizations on an individual basis only. All
padlocks required will be issued to one individual from each organization. To
receive a key or padlock, the individual must have a valid airport-issued
identification/access badge authorized for the specific area of which the padlock
and keys are requested. An AOA Post Access Key/Padlock Request Form,
Attachment 5, must be presented to the Airport ID Office and include an
authorized signature. The Key Custodian will use the KCI Airport AOA Access Key
Issue Log, Attachment 6, to record keys issued to employees for the padlocks.
The Aviation Department will be notified when there is no longer a need for access
to a specific area or post gate by an organization before removing the issued
padlock. An Aviation Department representative will accompany the organization’s
individual when the padlock is removed and ensure the AOA Post Gate is secured.
All keys and padlocks will be returned to the Airport ID Office. At a minimum of
once a shift, the Airport Police will check all post gates to verify all padlocks and
post gates are secured. Any discrepancies found will be reported immediately to
Airport Police supervision. The unsecured padlock will be secured by the Airport
Police officer, who will ensure it is secured with an Aviation Department padlock. A
formal report will be made by the Airport Police Officer.

Escort Procedures — Persons who do not have unescorted access authority and
have a need to enter the AOA, must be under “positive” escort by a person who
has a valid authorized identification/access badge for the AOA. “Positive” escort
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means the individual providing the escort must be in the proximity of the
individual(s) being escorted to the extent capable of controlling the movement of
the individual(s) and ensure the individual(s) under escort is engaged in only
activities for which escorted access was granted. Should the individual(s) attempt
to engage in unauthorized activity, the person providing the escort should conduct
a verbal challenge. Should the person providing the escort become endangered,
or the escorted individual(s) is unresponsive to the verbal challenge, ACC should
be notified immediately by radio or telephone. ACC will dispatch an Airport Police
Officer to the reported location for appropriate action and follow-up. No person
may be escorted onto the AOA who has been granted unescorted access
authority and does not have their badge in their possession.
Vehicle Identification — All vehicles operating on the AOA must be properly marked
and lighted. It will be the driver's responsibility to ensure the vehicle is in
compliance, violators will be denied access or removed.
e Markings — vehicles operating on the AOA will be clearly marked with company
name, symbols, words, and/or number so as to be easily identified as belonging
to a particular tenant, organization, the City, or contractor.

o Lighting — all vehicles operating on the AOA will be lighted with an amber
flashing or rotating beacon mounted on the uppermost part of the vehicle when
possible and reasonable or equipped with lighting visible from all sides.

Personally-owned vehicles are not authorized on the Air Operations Area.
Perimeter Post Gates — The number of outlying vehicle Post Gates in the perimeter
fencing are low throughput and limited to the minimum required for the safe and
efficient operation of the airport. The Post Gates are designated by number with
the same corresponding number affixed to the gate. All perimeter Post gates are
secured with lock and chain and controlled by the Aviation Department under the
Airport's Lock and Key Procedure outlined in the KCI Airport Security Program.
Other locks may be added in conjunction with the Aviation Department locks only
after approval of the Aviation Department.

Vehicle Access Post Gates — Vehicle post gates allowing access to the Secured
Area and AOA are controlled under the provisions of TSR Part 1542.203. An
airport-issued identification/access badge is required to enter the AOA through the
vehicle post gates.

Security ldentification Area (SIDA)

Description — The SIDA at KCI has the same boundaries as the Secured Area. It
also includes the inside of the buildings and the ramp areas of ARFF, United
States Postal Service, cargo facilities, FBO, and Field Maintenance located north
of the terminal buildings. Individuals are subject to a fingerprint — based Criminal
History Records Check or CHRC Certification from their employer, as well as a
Security Threat Assessment (STA) performed by the Transportation Security
Clearinghouse through the Kansas City Aviation Department. The employer must
verify a CHRC has been performed and verify that the individual has received
security training.

KCI has one general aviation tenant located north of the terminal buildings among
the cargo facilities. Though the general aviation facility is described in the KCI
Airport Security Program as a SIDA, it is unrealistic to badge all private aviation
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customers. The general aviation tenant will be responsible for the security of their
leasehold and escort of their respective customers, and challenging of apparent
unauthorized persons. All customers must check in at the customer service desk
prior to entering the SIDA. Customers arriving by aircraft may be monitored as
they proceed from their aircraft to the general aviation facility. Customers of
general aviation are restricted to those areas on the general aviation ramp
necessary to conduct their business. The general aviation tenant is responsible to
ensure their customers are adequately monitored or escorted, and do not deviate

to other non-authorized areas. Tenant employees should challenge
unescorted/unidentified persons on the SIDA, or contact the Airport Police for
response.

Escort Procedures — Persons who do not have unescorted access authority and
have a need to enter the SIDA, must be under “positive” escort by a person who
has a valid authorized identification/access badge for the SIDA. “Positive” escort
means the individual providing the escort must be in the proximity of the
individual(s) being escorted to the extent capable of controlling the movement of
the individual(s) and ensure the individual(s) under escort is engaged in only
activities for which escorted access was granted. Should the individual(s) attempt
to engage in unauthorized activity, the person providing the escort should conduct
a verbal challenge. Should the person providing the escort become endangered,
or the escorted individual(s) is unresponsive to the verbal challenge, ACC should
be notified immediately by radio or telephone. ACC will dispatch an Airport Police
Officer to the reported location for appropriate action and follow-up. No person
may be escorted onto the SIDA who has been granted unescorted access
authority and does not have their badge in their possession.

Accountability

When a key has been lost, reported stolen, or not returned by terminated or
transferred employees, the tenant / contractor, organization manager, or Key
Custodian will immediately notify the Airport ID Office or the Airport
Communication Center at 243-4000. The tenant manager / contractor and the
Aviation Department will take immediate action to monitor those access points
compromised, to include the associated general ramp area. If appropriate, a
physical description of the individual will also be provided to the Airport Police.
The Airport Police will make additional patrols in the area and challenge any
suspicious individuals or activity until all affected locks are changed.

Any lock or padlock that is compromised must be replaced or decommissioned in
one (1) hour. A sufficient number of locks, padlocks, cores, and keys will be
available so that, if compromised, the entire lock and key system may be replaced
within 24 hours. Locks controlling access to the AOA (TSR Part 1542.203) are
deemed compromised when 5% of the keys are unaccounted for.

Fingerprint Based Criminal History Records Check

General — KCI will follow the procedures in 49 CFR 1542.209 for those persons
requiring unescorted access authority to the Security Identification Display Area
(SIDA), Secured Area and/or AOA. Maintenance of the criminal history record will
be the responsibility of the airport or agency authorized to request, receive and
review criminal history. It will be the responsibility of the airport to destroy this
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information at the appropriate time. These responsibilities will not be further
delegated. KCI will ensure no individual is granted unescorted access to the SIDA,
Secured Area or AOA unless the individual has undergone a fingerprint based
Criminal History Records Check (CHRC), or provided a Certification, from their
employer, that does not disclose the individual has been convicted, or found not
guilty by reason of insanity of any of the disqualifying crimes in any jurisdiction
during the 10 years before the date of the individual’s application. Additionally,
individuals requiring unescorted access to the SIDA must successfully complete a
Security Threat Assessment (STA) performed by the Transportation Security
Clearinghouse through the Kansas City Aviation Department.
For List of Disqualifying Crimes, see Attachment 7.
Exemptions: KCI will authorize the following individuals unescorted access
authority upon receipt of a Certification form, Attachment 9:
e Any employee of the Federal, state, or local government (including a law
enforcement officer) who, as a condition of employment, has been subjected to
an employment investigation that includes a criminal records check.

Notwithstanding the requirements of TSR Part 1542.209, KCI may authorize the
following individuals unescorted access authority upon receipt of a Certification
form, Attachment 9, signed by an authorized individual:

e An individual who has been continuously employed in a position requiring
unescorted access authority by another airport operator, airport user, or aircraft
operator, or contractor to such an entity, provided the grant for his or her
unescorted access authority was based upon a fingerprint based CHRC
through TSA or FAA.

¢ An individual who has been continuously employed by an aircraft operator or
aircraft operator contractor, in a position with authority to perform screening
functions, provided the grant for his or authority to perform screening functions
was based upon a fingerprint based CHRC through TSA or FAA.

KCI has 2 ‘Visionics’ electronic fingerprint machines located in the Airport ID Office
at the Airport Police Building. The Airport ID Office personnel have received
adequate training to collect fingerprints and transmit the data with these machines.
Procedures — At the time of fingerprinting, KCI will provide the individual to be
fingerprinted a Fingerprint Application, Attachment 7, acknowledging the
individual does not have a disqualifying offense as well as disclosure
responsibilities.

Each individual must complete and sign the Fingerprint Application prior to
submitting his or her fingerprints.

The Airport ID Office personnel must verify the identity of the individual through 2
forms of identification prior to fingerprinting and ensure the printed name on the
application is legible. At least one of the two forms of identification must have been
issued by a government authority, and at least one must include a photo.

One set of legible and classifiable fingerprints will be collected by Airport ID Office
personnel and processed electronically to the FBI through AAAE as required by
the TSA.
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Results of a CHRC will be electronically received by an ASC. The criminal record

information provided by the FBI will not be disseminated to anyone other than:

e The individual to whom the record pertains, or that individual’s authorized
representative;

e Officials of other airport operators who are determining whether to grant
unescorted access to the individual;

e Aircraft operators who are determining whether to grant unescorted access to
the individual; or

e Others designated by the TSA.

When a CHRC on an individual seeking unescorted access authority discloses an

arrest for any disqualifying criminal offense, without indicating a disposition, KCI

will determine after investigation, the arrest did not result in a disqualifying criminal
offense before granting that authority.

KCI will accept certification from aircraft operators for each individual seeking

unescorted access authority for the aircraft operator employees and contractors

under the provisions of TSR Part 1544.229. Individuals seeking unescorted access
authority under these provisions must present a completed Certification form,

Attachment 9, signed by an individual listed on the Authorized Signature form.

Attachment 2.

Each individual with unescorted access authority who has a disqualifying criminal

offense must report the offense to the airport operator and surrender their KCI

Airport-issued identification/access badge to the Airport ID Office within 24 hours of

the conviction or finding of not guilty by reason of insanity.

If information becomes available to the airport operator indicating that an individual

with unescorted access authority has a disqualifying criminal offense, the ASC will

determine the status of the conviction. If a disqualifying offense is confirmed, KCI
will immediately revoke any unescorted access authority.

The airport user must report to KCI information, as it becomes available, that

indicates an individual with unescorted access authority may have a disqualifying

criminal offense.

Unclassifiable Fingerprints — In instances where fingerprints are unclassifiable or

unattainable due to physical impairment, KCI will utilize the following procedure to

clear an individual and grant unescorted access authority to the Secured

Area/SIDA:

e KCI or an aircraft operator will conduct a full 10-year employment verification on
the individual. An individual will not be considered “cleared” under this
investigation if there is an unexplained gap of 30 days or more pertaining to the
individual’'s whereabouts during this 10-year period.

e The individual must present, with his or her application for unescorted access
authority, a certified birth certificate (along with a certified translation if the birth
certificate is not in English).
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e The individual must present, with his or her application for unescorted access
authority, a current government issued identification card with a photo of the
individual.

e |If the individual is a foreign national, the individual must present, with the
application for unescorted access authority, a valid and current work visa or
other equivalent document (which must be verified with the Immigration and
Naturalization Service).

e KCI or an aircraft operator will request, through the TSA, a manual FBI criminal
history records check (CHRC) based on personal information contained in the
procedure described above.

Fees — KCI will charge the following fees for each fingerprint taken at the Airport ID
Office:
e $31 — fingerprints taken using the Airport’s Submitting Office Number (SON).

e $29 —fingerprints taken for TSA screeners.

Audit — Each airport user must provide KCI with either the name or title of the
individual acting as custodian of the files, the address, of the location where the
files are maintained, and the phone number of that location. The airport user must
provide KCI and TSA with access to these files. KCI will conduct an annual audit
under the provision set forth by TSA.

Identification Systems

General — No person will be allowed within the Secured Area, SIDA, or AOA of KCI
Airport without the possession of a valid airport-issued ID badge authorized for
access into these areas or under direct escort by a properly-badged person. Any
person found in the Secured Area, SIDA or AOA without proper identification as
described herein, will be considered unauthorized, immediately removed from the
Secured Area, SIDA or AOA, and subject to prosecution.

Display — All persons within the Secured Area, SIDA or AOA of KCI Airport will
display on their person, at all times while in the area, a valid identification badge
issued or approved by KCI Airport. Individuals in the Secured Area, SIDA or AOA
must continuously display the identification badge issued to that individual on the
outermost garment, above waist level, or be under escort by a properly badged
individual. KCI Airport will provide a map of these boundaries to individuals with
unescorted access authority. Attachment 14.

Authorized Identification — The following means of identification are authorized on
the airport by KCI:

« Airport-issued identification/access badges described herein;

e FAA Form 110A is recognized as authorizing FAA Aviation Safety Inspectors
unescorted presence and movement to those portions of a Security
Identification Display Area (SIDA) as necessary to the conduct of his/her
assigned duties.

e The use of aircraft operator identification media issued to flight and cabin crew
members of U.S. certificated aircraft operators is authorized for unescorted
movement in the following portions of the Secured Area: The immediate vicinity
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of the aircraft to which flight crew is assigned; flight crew operations/flight office,
or the equivalent; and points in between, as defined in the KCI Airport Security
Program.

Flight crewmembers must be in uniform and wear an aircraft operator issued
identification medium, readily visible at waist level or above. Such ID must be worn
by the crewmember to whom it was issued.

Airline Temporary Badges — Temporary badges are issued to KCI Airline
Managers for the purpose of providing non-KCIl based airline employees
temporary access to the Secured Area. The airline temporary badge must be
worn in conjunction with the aircraft operator ID medium and will be issued on a
day-to-day basis to the non-KCI based employees needing temporary access
to a specified area within the Secured Areas of the airline’s leased premises.
The Airline Manager will provide site-specific training for non-KCl based
employees.

Each Airline Manager is required to complete an Application form, Attachment
10, for each temporary badge assigned to them. The Airline Manager is
responsible for the control and accountability of the airline temporary badges
assigned their respective airline.

Airline temporary badges are valid for one calendar year. If at anytime while in
the possession of an airline temporary badge, the authority of that individual is
questioned, the holder’'s access authority can be verified by contacting the
associated Airline Manager. All airline temporary badges will be returned to the
associated Airline Manager at the conclusion of the workday.

Law Enforcement Temporary Badges — Temporary badges are issued by KCI
to supplemental Law Enforcements Agencies identified in the KCI Airport
Security Program in the event emergency security measures are mandated by
TSA requiring Law Enforcement support in excess of the number of available
Airport Police Law Enforcement Officers. These temporary badges do not
authorize unescorted access to the Secured Area, SIDA, or AOA however,
must be worn at all times when the individual is acting as an agent of the
Airport Police. Temporary badges are issued on a day-to-day basis and
returned to the Airport Police at the conclusion of assignment.

Contractor badges are issued to individuals who are providing contractor or
construction work on the airport. Individuals may only be in the areas of their
assigned construction activity. Primary contractors will be issued the
appropriate color-coded badge required for the area in which they are working.
All other personnel associated with each project will be under positive escort at
all times while working within the Secured Area, SIDA, or AOA. A deposit of
$100 is required for each contractor badge issued and reimbursed when the
badge is returned.

Application — Prior to the issuance of any KCI Airport identification/access badge,
each tenant/company must have an Authorized Signature Form, Attachment 2, on
file in the Airport ID Office. The following documents are required to be presented
at the Airport ID Office as specified:
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e Airport ID Office personnel must verify the identity of the individual through 2
forms of identification prior to fingerprinting and ensure the printed name on
the application is legible. At least one of the two forms of identification must
have been issued by a government authority, and at least one must include
a photo.

e Application form, Attachment 10 - must be completed, and signed by the
applicant and an individual listed on the respective Authorized Signature
Form. The employer of the individual for whom the badge is being
requested must make applications for badges. Please refer to the
instructional document entitled, “Step-by-Step Procedures for the
Completion of the KCI Airport ID Badge / Proximity Card Application
(Attachment 10)”, which is located at the end of this document.

e Fingerprint Application, Attachment 7 - must be completed and signed by
the applicant or present a Certification form, Attachment 9, signed by an
individual listed on the Authorized Signature Form.

e Certificate for Reassigned or Temporarily Assigned Airline or Tenant
Employees form, Attachment 12 - must be completed and signed by those
individuals who have received Secured Area/SIDA training at another airport
and desire to waive the training at KCI. This form includes a map and
description of the Secured Area/SIDA and contains contact information for
law enforcement.

e Tenant and Contractor Letter of Agreement, Attachment 13 - must be
completed and signed by both the tenant company and the contractor
company and must be on file in the Airport ID Office before any badge is
issued to contract employees. This form ensures the contractor is
authorized to provide services for a tenant company. The form describes
requirements for deposits, badges not returned, and badge renewals. The
project completion date listed on the form will be the badge expiration, not to
exceed 24 months.

Accountability — Identification/access badges will be issued on an individual basis.
Each badge will be numbered and this number will be assigned to an individual.
Any individual losing a badge will report the loss immediately to the Airport ID
Office. Replacement of a lost, stolen, or expired badge will only be issued if an
individual declares in writing that the medium has been lost or stolen and a $50
charge assessed. The payment will be made prior to a new badge being issued
unless the company has an agreement, beforehand, to pay for any lost badges.
The company is responsible for the immediate reporting of a lost badge.

When an individual no longer has a need for a badge, the company will be
responsible to ensure the Airport ID Office is notified immediately and the badge
physically returned to the Airport ID Office. The company will be billed $50 for
badges not returned. Aviation Department contractors must return all badges at
the completion of their project. The $100 deposit will be withheld for each badge
that is expired, lost, or not returned.
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For ongoing audit purposes, the Airport ID Office supervision prepares monthly
Active Badge Reports, which are mailed out to each active company on the 15t day
of the month. Each company is instructed, by an accompanying letter, to return
the Active Badge Report no later than the 15" of the month, or their service is
discontinued pending receipt of the report. In addition, random monthly "spot
checks" will be conducted physically — or by way of facsimile request — to the
active companies' management by the ID Office manager that will include all
identification/access badge holders. Each active company will be "spot checked"
at least one annually.

Training

All applicants for an airport-issued identification/access badge at KCI will receive
training through a computer-based learning system using verbal, visual, and
written material to ensure understanding. Each employee, tenant employee, or
other authorized individual issued an airport identification/access badge allowing
access to the Secured Area/SIDA and AOA, is required to successfully complete
the airport security training curriculum approved by the TSA, in accordance with
TSR Part 1542.213.
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Individual Responsibilities
identification | Access Badges
Kansas City Infemnational Alrport peci

Uridesr the provisions of 49 CFR 1840, 101, individeats shall be hald reapensible and peesonally sccounlabls bor all secunlty violabons described
in 48 CFR 1540.903, 1540.106 and the MCI Airport Security Program. Viskstors may be subject o chil sndor local panafies.

Ha person may lamper o imlerfers with, compromisa, modity, stempt to cdrcumvent, or cause 8 person o lamper o Infeders wilh,
compromise, modfy, or aflegd 1o droamyant @y secunty system, messure, of procedurs impemented under 4% CFR 1540 and
1542 of the MCT Ajrport Security Program.

Mo person may enter o be present within, & Secured Arsa, A0A, or SIDE or slerle area wihoo complyig with the systens,
measures, o proosdures Being applisd So controd socess o, of pregence of movement In, such eress.

Mo person may use, alow o be used, or cause B0 be wsed, any airportssued or aiport-approyved identifcation medium that
asthorizes the acoass, presence, or movement of persons or vehicles in Seored Areas, AD0S, or 53048 in any ol manner than
ad for which it was issued by fhe aproprials suthorly under €3 CFR 1540, 1542, 15484, and 1546 of e MO Alpor Sacurly
Frogram.

Incividuals in the Secwed Area, ADA, SDA or gledle srea must ooninucusly display he Mentficaton badge meissd o thal
individual on e ouslermesd gament, above waist level, or b2 under escor by & properly badged individual.

Firparmsfemapons ae PROHIBITED in the Sacurad Asea, ADA, and SIDAE urlesa asthonzed for offidal business.

Estor] Proosdures — Persons who do nol have unescoried access authority end hava a need o anler a restricied erea, must ba
under “poeilive” psoorl by @ parson who has & valid authorized identification/access badge. “Positve” sscon means the individual
providicg Fhe escor] must be in the proxieity of the individualls) being escomed o the exian capsble of controlling the movement o
the individuakls] and ergune e individusls) under escodt is engaged in only acivities for which escomed access wes gransd
Should e individualis) aBespt o engage in wnauhorized acivily, the parson prowading the escort should conduct & warbal
chalienge. Should the persen providing the escort become endangened, or the escorted individual{s} is unresporsive 1o e verbal
chalienge, ACC should be nolied immadialely by radio ar weephane, ACC wil dspalch an Airpent Pelice Offioer 1o the meporied
locaton for appropriate achon snd iollow.ug. WWhen a0 indvidual fais jo successiully complebe a Securily Thoest Asssssment (STA)
or Criminal Hiatory Records Check (CHRC), o is sulsequently disqualified due fo an STA o CHRC disqualifying ofierse, whens
requinssd, B Alrnort may not grant the indiviciusl escerted of unesooried sooess to e SIDA Secuned Anen Siasle Anss, of A08.

Mo parson may ha esconlad intn the Secued Ares, ADA, S04, or sevile area thal frea been granted unasconiad socess aumaniy
g dioss nof have thakr ifenfificationddccess cand in thalr paszacsian.

Challengs — Each arpod employes, aiport terant or contracior wha has been issunssd an airport idenlificalion'access baedge b the
responsibilify to chalenge any person(s], whather in uniform or nod, wiha is not displaying an airport approved identificalion bados
within the Secured AreatSIDN ol MO n & manner prescibed harem, o & peson displaying an deeilication baige with
unauthorzed color-code for the anea, or the bedes B ecpired, o The badge was nol lsved o e indwidesl displaying /. and
immediately report the incdent to Apaor Police The chalienge should be accomplished i & non-fweetening marmer, Non-
sacustdlaw enforcement personniel &re nol expacied 1o place themselves of others in & dangarous situation § i is suspectad that &
chaliange would resslt in such. The chalenge requirament may alss be safished when Alrport Police: are immediately notified ak fhe
tima a parson is found 1o be in the Secered Area, S04, SIDA or stenle area withcut & badga or proper authorizalion. YWean a verbal
challenge is nat made, the conlirases bosfion, nama, andior descripbion of the: person should be: relayed §o Aipad Police. Persons
found fo be without & badge. or in an unauthorized area, shall be immedialely esconed from e anes and Aliport Polioe nofilied.
Arport Policn will take deliborate and approgriate aciion foliowing investigation on aach incdent.

In mhe avend an dantficationfecceas badge i boat of siolan, individesls must mmesdiately notify the Alrport 1D Ofice at 243-5211 or
the Alpart Communications Center gt 243-4000. Tha replacement fes i $50 for regulsr employses and $100 for condacions.

Mmmwd:mnm mﬁmmmﬂmmm Mm upm mﬂmﬂﬂﬂ of employmert. Failrs

1 heree read and undersiand the above respongibilives.

Employes Signatume Ermployer

Empioyes Talephons Mumibss

EENSITAVE SECLRITY INFORMATIONTOR OF FICIAL USE OMLY WARNMNO: This documant contains Sansthe Secusty Indormabion tiat & controliod undaer
43 CFR Part 1520, hmdhmﬂmhmumluMnnﬂdhm as dalined in 45 OFR 1520, mecept with the weiblen pemission
off the Adminstotor of hTmupuhhlﬁnananm Unauthorized reinese may resull in cvl penalty or other ackon. For LLS
Gawemment agendes, public réosse i gosernod by § LS C 858"

Afachment 1
Revised: Febraary 2008
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AUTHORIZED SIGNATURES
FOR
MCI AIRPORT ID | ACCESS BADGES, KEYS, andlor PADLOCKS

Company Name (Prinf)

To request kenfification | Access badges, keys, andfor padiocks, the following are the only Authorized Signatures for
the above company:

Printed Name: Slanature: Title: Telephone: E-Mail:

Manager’s Prinfed Name;

Manager's Signature:

Mailing Address:

E-Mail Address:

Revised: April 2009

"SENSITIVE SECURTTY INFORMATIONTFOR OFFICIAL LISE DMLY WARNING: This documant coatmins. Sonsifve Seourity information that is oonfroled under
48 CFR Part 1520, Mo part of fis cocument may be released e permors wihout & sead o imow, &2 defeed iy 85 0FR 1520, excepl with e wrifen pemiston
af the Adménistrator of B Trenspotabon Secuwity Admisksraton, Aringbon, VA Unauthorized releese may sl in chal pasally o olber adien. For LS.
Govemment agencies, public relaass is goreemad by 5 U5.0.552°

Attachman 2
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MC1 AVIATION DEPARTMENT

SECURED AREA & STERILE AREA ACCESS KEY REQUEST

(KEY CUSTODIANS)
KEYMARK # COMPANY, |
1D BADGE # 5N

Cortrol of a key Is as significant as the control of the KCl Airport Identification / Access badge.
Loss of a key compromises the security of the alrport. Lost keys MUST be reported to Alrport
Pollce at 243-5219 Immediately.

Signature of Individual Requesting Key Date

Signature of Authorzed Signatory [ Key Custodlan ~ Date

—  FORAIRPORT ID OFFICE USEONLY
Keymark &
Number of Keys lssugd
From Key Serial & To Key Seial #
Key Returned
Keymark & Date
From Key Serial # To Key Serial #

Signature of Individual Returning Keys

wdlbﬂMMrmwmmm

SENBITIVE SECURITY NFORMATIONTOR DFFIGIAL UGE OPLY WARNING: muﬂﬂnhﬂuﬁui

oniroibed under &8 GFF Parl 15211 o part of this doceriiant mdy be raiased in parsors wihout @ aoed to know, s dafined In 49 CFF 1521,
i Ihs Wiiien pancission of e Adinisirsior of the Transportafion Baourity Advinistraien, Adisgion, A Unethesired releame mory sl =
= n il panally r cifvar otion. For LS. Bovemmant agincies, publi; sslassein povemed by B UB.C.552.

Attachment 3

Revised Saptembar 2012
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SECURED AREA & STERILE AREA ACCESS KEY ISSUE LOG
Kansas City Intemational Alrport (MCI)

(Piease Print)
TENANT / AGENCY. ,
KEY CUSTODIAN KEYMARK

DATE

TspAppdoygh/
[ 4

EEAm- T B |
4 CFR Parl 1530

Y "l".'i-| -

AT T - TR c
o part o s Gocumant may bé 1 o

withaul
of tha Adminetration of the Transporizton Bacudly Adeink

Boseraman aosch Wi, Unsuthertzad rolnass may secuit in chl pasalty o other edlon. For L3,
mm.ﬂ-IwEmﬂ
Attachmant 4

Revised Septamber 2012

44



ADA ACCESS KEY/PADLOCK REQUEST
Kansas City International Airport (MCI)

EMPLOYEE™S NAME SPONSOR
COMPANY NAME PROJECT #

KEY CONTROL # COMPLETION DATE
IACCESS BADGE#R SSN

There is a $50.00 fee for each key or padiock lost, There is no refund on keys reported lost or missing, then later
retumed. Padiocks will nol be ramoved without pror coondination with the Avialion Department. Control of this key
andior padiock is as significant as the control of the MCI Airport ID Access badge. Loss of this key andior padiock
compromises e securty of the arport. Loss of this key andior padiock will be reporied o the Alrport 1D Office
immediaiely. Padlock will be conflscated ¥ found ursecuned,

Signature of Authorized Individual Employese’s Signatura

Printed Mame of Authorized Individual Cabe

FOR AIRPORT ID OFFICE USE

Key Serial # Fadiock # Cuantily of padiocks issued
Key Returnad: Control # Date
Senial # Signature

R TR0

*SENSITIVE SECLRITY INFORMATIONFOR OFFICIAL USE DMLY WARNMG: This docement contains Sansitie Sacerty information hat s conbolied under
43 CFR Par 1631 Ma pard of tis doturmesk may be neessed bn persons withoul a need o know, as defned in £3 CFR 1520, aoept welh the wiilien parmission
ol the Adminkseaion of the Transponaton Security Administraton, Adinglos, WA Unsulorined relsase may nesullin o pemally or other acton. For LS.
Gorvamivesiil Bgancd, publc nalasss B govemed by 5L S0 552"

Astmzhmant 5
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AOA ACCESS KEY ISSUE LOG

Kansas City Intemnational Airport (MCI)

(Please Print)
TEMANT / AGENCY KEY CONTROL #
KEY CUSTODIAN DATE
MCI KEY SERIAL RETURN
EMPLOYEE NAME BADGE # " ISSUE DATE DATE
Attachment &

Fev 6104

SEMSITIVE SECURITY INFORMATIONFOR OFFICIAL USE OMLY WARNING: This document contains Sensitive Security

Imfrmation thal s controlled under 43 CFR Part 1620, No part of this document may be released o persons without a need o

know, as defined in 49 CFR 1520, excepl wilh the writien permission of the Admiristrator of e Transportation Security

Adminesration, Adinglon, VA Unauthorized release may result in el penalty or other action, For U5, Govermment agencas,

puibhic release 5 gowerned by 5 U.5.C.552.
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CRIMINAL HISTORY RECORDS CHECK
FINGERPRINT APPLICATION
Kansas City Intemational Alrport (MC1)

Name (Prin)

Last First Middla
Desqualiying cominal ofenses a3 defined in TSR Pal 1542 2080d) and TSR 1544 729)dx

1 wammmﬁmnmmmmumm

2 interierence with ar navigaion 43 US.C

i hmhﬁnufihndmunﬂ-ﬂl.lﬂt L

4 Arzalpirscy, 49 1L5.C. 48500

5 Inlerlerancs wilh ighl cew sembers or light aferdents; 40 U.5.G_ 8504,

B Commssion of cersin crimes sbasnd siscraft in Sight; 43 LUS.C. 46506,

T, Cameng aweapon or sxplosive aboand aircraft 48 1.5.C 85505

B Conweyng false information and threats; 48 L, 5.C. 88507,

B Arced piracy cutside the spedal sircrafl jurisdicion of the Uinfied Sirles; £5 LS, J6803).

10, Lighbng wolstions immbeing transportng costrolled sebetences; 885 1U.S.C. $8318,

1. Eﬁh&mibMMﬂﬂmmMmﬂmmm-mmnhrbuﬂﬂmﬁh’mlim
L18 1

1&  Destruchon of an ainrafl o aircraft fackity; 10 UUS.G. 32

15, HRapeor aggravaled sasual abuse,
0. Unbrwdul possession, wse, saln, distrituton, or manufaciure of an explosis or weapon,

1. Esforion
22 Aiwed o Blony unermed nobbery.
23 Diskibulion of, or inlen! ko disbube & conbrolled sebstancs.
4, Falony arson,
24 Felonyinvolvicg & firaat
M. Felonymvalving
-3 'l destrecion of property;
b Irmpoftafion of Manufciee of & controllad substancs;
] Burglary;
d. That;
. (Otstonesty, faud, or misrepresentation;
L Pomsession o dstrbubion of slolen propery;
q. Agprevated assadl.
h. Bribery; or
L

Mgal possession ol a coniolied subsiance punishabla by a madmum e of mprisoament of more o 1 pear.
¥, Violenoo of istemabonal aipors; 18 LLSC, 27,
28, Comspizacy or afiempt (0 commit may of e ariminal acts bsled in his passgrapgh.

By signing ths applcation, | oficialy stats | hewe not been comicied or found not guilky oy resson of insanity of any disgualitying
criminal offense in any jurisdction dwing the 10 years prior 1o the date of this apphcafion,

Incividuals have 8 continuing cbligation 1o disclose fo the aipor aperaior, within 24 hours, # he or she is conwcled of any
disqualfying criminagl offensa that oocurs whils be or she has urescoried access asthority under 42 CFR 1842200

The infarmation | fave prowided' cn fis appicalion (s e, complsde, and comesf lo the best of my knowiadge and belief and s

provided in good fadh | understang thal @ knowing and willW faize slalamen on thiz sppication can e punished by fne ar
irprisanmant ar bollh (Sea seclion 1007 af Tk 12 Lintfed Stafes Coda.|

Signature ) N

Emplyae Telephons MNumbar Row 511104

"SENEITIVE SECURITY BFORMATIONFOR OFFICLAL USE ONLY 'WARNING: This decumont contams Sensifwe Security Information thal i
conbolled urdes 49 CFR Part 1520, Mo mart of Bis documisl may ba relaased fo parsons withoul a resd b know, as defised in 49 CFR 163,
encepl wih e wiiles permission of e Adminksdrslor of e Trassportstion Sacurty Adminisralion, Adinglen. WA, Usauhorized releess may resull
in il penality or other action. For U5 Goeemmean? agencies. pebbe selease |5 govemad by § L1L5.C.552°

Atectmant ¥
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CHRC CASE #

CERTIFICATION
Far

Fingerprint Based Criminal History Records Check/Criminal Records Check
Kenzas Clty Intemational Alrport (MCI)

Employee's Name Social Security Murmber

Employer Dt

[ ] ArcraFT oPERATORS:
MC| shall accept cerification from Aircraft Operabors for each aircraft operator am
contractor seeking wiescorted access authority to the Secured Area and SIDA
provisions of TSR Pars 1542, 208 and 1544, 220,

ployes and
under the

FECERAL, STATE, and LOCAL GOVERNMENT:

As a condiion of employment, the employee has been subjected to an employment investigation
which Included a criminal reconds check,

CONTIMUOLUS EMPLOYMENT — UNESCORTED ACCESS:

The employee has been confinuously employed in & position reguinng unescorted access autharity
by another arpart operator, aipor user, aincraft operator, or confractor to such an entity, and the
employes's grant for unescored access authorty was based upon 2 fingerprint based CHROC
through TS or FAs.

I:l CONTIMUOUS EMFLOYMENT = SCREENERS:
The employes has been conlinuously employed by an aircrafl operator or alrcrafi operator
cantractor in a position with authority te pedorm screening functions, and the employea's grant for
unescorted access authorily was basad wpon 2 fingerprint based CHRC through TEA or FAA,

By my signature: | certiify that in accordance with TSR Parts 1542 and 1544, the applicant has undergone 2
criminal records check a8 a condition of employment or a fingerprint based criminal history records check
that did not discloss the individual has bean conviched or found nod quilty by reason of insanity of any of the
disqualifying crimes in any jurisdction during the 10 years before the date of the individual's application. A
written record of this information will be mantained unlil 180 days after the amployes's authonty for
unescorted access has been ferminated. | further understand and stipulate the employer assumes
responsibility for all fines imposed by the Transporistion Security Adminisiration upon the City of Kansas
City, Missouri Aviafion Department for any violation of this employee's griminal history records check,

Date

Authorized Signature

SEERSTIVE SECURITY INFORMATIONFOR OFRICIAL LISE ONLY WARNMNG: This docunen| conlsins Senaiise Secuily Isformaton il ks
controlied under 48 CFR Part 1520, Mo par of his docement may be ninssad o persons without & need 1o inow, as defined in 45 CFR 16210,
woccep! with e wiithen permizson of e Adminsirator of the: Transportalion Secerity Administraton, dringion, VA Unaurthonized reéease may msul
in cvil penaty or other adion. For LS. Government agencies, public rolmaso is powvemed by § LLS.CB52"
Arischeent ¥
Rovised- Jeby 2018
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EMPLOYER: APPLICATION CONTRACTOR:

IDENTIFICATION { PROXIMITY CARD SUB:
Kansas City Intemational Airport (MCI Category 1)

Cnce the KCI Alrport ID Badge Application is signed by the Authorized Sigmatory, the Individual has § working days to reapond 1o the 1D

Office to obtain a badge.
Sedact One: HEW REMEWAL LOST DAMAGED MAME CHANGE ADDITIONAL CATEGORY
Full Lagal Marma
{Last) (Firat) (Miciclhe Name) {Fudl Initiads)

Fomer | Other Names, _
{Frovide fhe Given and Sumame; for example: Joseph Robar Do &nd Joe Bob Doej

Cement Mailing Address:

Gty Stata Zip Addrazs Country (MCIC 2 characier abbr.)
[Please rofor o Attachmend 10 Handout - mcmmmmammlmm
Daytime Telephone Number Gender. Male or Famala
Wioek Mumber Homa Mumiber

Fllmﬂ of Birth Country (MGIC 2-character abbr.) D:l Catizanship Country Code (NCIC 2-character abbr.) Dj
! (Please robor o Attachment 10 Handowul - NCIC 2-Charactar Abbreviations for complete listing.}

Socisi SecuriyNumber L | | | | | | | | | paseotarm || | | | | | | |
(8 digits) IMMOTYYYY)

(B digits) (17 digils)

Fer individuals who hod & non-Immigrant visa, provide the visa control number, which appaans in the tep nght-hand comear of the visa
and is labeded “Control Humber.®

MNon-rmmigrant Visa Controd Nurmbsr,

Pessport Mumbes Passport Cauntry (NCIC 2-characker abbr J[D

(Pasapart information ks valuntary but may expodite the adjudication process for applicants who are U5, cititens born abroad.)
OR

Gerticate of Naturaizaion Number || | | | | | | | |
Form N-550 or M-570, (9 digits] Appears on right side of the dacument,

OR

Certification of Birth Abroad

{Farm D5-1350 or 10-digh documend number, which sppears in top ght-hand cormer of dosumenl. Preceds the 10-digit
Mumber with DS, For peample, D5 158-X000000C,

M-mrmmmnvnm"-*- 2 . S T By s i et 30 CFR Pl 1520 W o i o L T]
s i i chilivoied o 8 PR 5 il velly Wi b m o an icbon. ForlUS Govemasn
mu“ﬂmtﬁumﬂ
Attachmant 10
Ruvisad: Dec 2019
Page 1 of 4
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Type of Badge (select one) Pernanent Centractor Temporary

ployers Company Name:
{1 the indfwidual holds multiple idenidcation media, a separaie badge applicatien must be compleied for each employer.)

(if nessded) Praject Murmber.
ject End Date:

pany = Selected Door Category Access;
(Phaass refer to Attachment 10 Handout - Door Category Accoss for comploto lsting = Indicate codod arcas of access neoded.)

Check
One | Access Level Badge Type
ADA, Secured Area, SIDW {Unescored acocess to Secured Arca and ACW.} Bl
ADA, Secured Anga, SID0, Sterile Area (Unescorted access to Secured Area, ADA, & Slerfe Area) | Blug Sieie
ADA, SIDA (Unescaned access o SI0A — carge ramps, Post CTce framp, Genaral Avialion ramg.) Gresn
Sterile Afed (Unesoored access in Sierle Armes.) Wihed
Public Areas (No sccess to Secured Anea, SIDA, AO08, or Sterle Area.) Wiliite:
Aimpaort Police Staff Only (ACC, TCO'S, ID Office, Tax, Uniguard {confract Security).} Gray
Secured Area, S10A (Unesconed access 1 Secunad Area.) Yeliow
Secured Area, Sterile Arsa (Uneacorted accass 1o Sacumed Anas and Slerks Araa ) Yiellow Saeeile
Owerhaul Base Only Red
Chack All That Apply | Additional Authorities
Armed Law Enforcement  (Includes unesearted accass ina slarie ana)
Conlracior

ADA Mon-Moverment Driver” (Valld Driver's Licenss Requined)

ADA Movement Driver” (Valid Driver's License Required)

*Dmiver's License # Sitate: Expération;

Authorized o Escorl (based on oparational noed, job duties, history of any local security violathons) “E™

Aufnorized io Inspect | Concessionaires)

U.5. Customns and Border Protection FIS Authorization

CBP Authorized Signature (Attachmant 2 on File) & Dabe

mmmwwnmmw—nwﬁwwcm*

k it indhviduala mum:»rapwlm Tor @ KO Alrport-tssued perscrael I:I-Tﬂiwﬁmwdw Iderﬂrm:lmtammmmmm
Signatories., refer bo accompanying handoul for a st of scoaptable doc [ & AT [ b pre
KC| parpart (D Office Trusled Agent mmﬂmﬁmmmmﬂmh&mmm

1. Document that Establish Both Identity and Employment Eligibility (Fom Idently & Weork Authorization Handout, List Al

Varifed By
{Document Type) [Dreecument Mumber) & (Full Mame)
2.| Documnent that Establiah ldentity {from |dentity & Work Authorization Handout, List B):
Verified By,
(Document Type) {Destzuirrenl Muenber) {Ful Hame)
AND
3, Document that Establish Employment Eligibllity (from kdentity & Wark Autharization Handout, List Ci:
- Ol By — —p|
Typa) {Cocument tumben) {Full Hama}
WE SELI FITY IFORMATION | FORS, OFFICIAL ST IR WRFNING: This Eacaman! coataira. Senn Sve Secary Intrmion Tt o ol o’ SICFR Pl 430 Ha pariof Bl " L]
oo o celirad n 49 CFF HI0. mesip! vl By il pormisien o e ACEnainmy of T Traeporanan Sacariy Admirisreiion, Aringion, Wi, i of b . Fol LS, Sowmmal

agmaciar, pobhe r e o govamad By 2 US04

Attachment 10
Revigad: Dec 2019

Page 2 of 4
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information | hawe provided is true, complete, and comsct to the best of my knowleadge and belief and is provided in good faith. |
ratand that a knowing and willful false staternent can be punished by fine or imprisonment or both, (See Section 1001 of Titke 18 of
United States Code. )

' rize the Social Securty Administration to relesse my Soolal Security Number and ful rame 1o the Transporation Security
inistration, Intelligance and Analysis (1A}, AHention: Aviation Programs (TSA-10) viation Werser Pragram, 601 South 127 Stroat,
ngton, WA 20598, | am the individual to whom the information applies and want this information released 1o venfy thal my SSM is
cormect. | know that if | make any representation that | know ks falze to obtain information from Social Security records, | could be
punished by a fne or imprsonment or both.

| undaratand and verify through my signabure below there is a $100 charge for each badge not returned and a § 50 charge for an
expired or lost badge. If a kst badge is returned within 20 days after being reported lost or stolen and befors its expiration date, the
Imﬂ will be refunded. Mo refunds will be provided withous a reoeipt,

|

nd and verify through my signature below a $110 deposil is required lor each contractar badge priss b obiaining the badge
Airport |D Office.  The $110 deposit will be withiveld for N contracior badges nof returned, expired, or lost. ¥ a contractor
badge is lost or stolen, a $710 charge will be assessed before the contracior badge Iz replaced. If a |gsl contracior bedge s
rred within 30 days after baing reporied |oet or stolen and before s expiration date, the charge will be refunded. Mo refunds will be

without a receipt
; Employes Full Mame Employee Signature Dale
LT T T TTT] LL LT T T[]
S8M (0 digits) Date of Birth (MMDDYY )
The Privacy Act of 1974 5 U.5.C. § 552a(e)(3)
Privacy Act Notice

Auhority; & LUS.C § 1140, 46 LUS.C § TO05: 45 U.S.C 55 106, 114, 51038, 40103(b} (3), 40113, 44903, 4403544535, 44530 and 46105, the
g Recommendations of the 211 Cammission Act of 5007, § 1520 (121 Siak. 444, Fublic Law 110-53. August 3, 2107) FAA Reautharization
Ak of 2018, § 1634(¢) (132 Stal 3188, Public law 115-254, Dt B, 2018), and Executive Grder 9387 (Movember 22, 1043), & amended,

oz The Department of Homedand Sacunty (DHS) will use the bicgraphic information to conduct & sacurify threat assessment
Yaur fingarprints and associated information will be provided to the Fedaral Bursau of Investigation (FBI) for the purpose of comparing
uf fingerprints {o othar Gngarprinks in the FBI's Mext Ganaraton ldentification (MG} system or is successor systems including chil,
minal, and latent fingemprind repositories. Tha FBI may retain your fingamprints and associated information in NG| after the completion
this apphcation and, whie retained, your ingérpints may confinug to be comparad aganst other fingenprints submithed 10 of relained
MG, DHS will also transmit your fingerprints far enraliment inte US-VISIT Automated Biomedrics Identification System (IDENT). DHS
mixy provide your name and SSN to the Social Security Administration [S54) to compare that information againgt S5A records to
ensune e validity of the informaticn.

Routine Uses: In addition 1o those disclosures generally permited under 5 US.C. § 522aib) of the Privecy Act. all or a porfion of the
records or information contained in this sysiem may be disclosed outside DHS 88 8 routine use pursuant to & US.C. § S22aib)(3)
imcluding with third pamies during the course of & securty threst assesement, amployment investigation, or adudication of a waiver or
| reguest to the extent nacessary fo obiein information pertinent to the assessment. investigabion, of adwdcation of your
ication or in accordance with the rautine uses dantfied in the TSA system of records noboe (SORM) DHSTSA 002, Tranapartation
rity Theaat Assessmant System. For as long as your fingerprints and associated information are retained n NG, your nfamation
may be disclosed pursuant o your consent or withou! your consent as permitied by the Privacy Act of 1874 and all apphcable Routine
Uses &5 may be published at any time in the Federal Register, Including the Routine Lises for the NGI system and the FBI's Blanket
Routine Liaes.

i re: Pursuant to § 1934(c) of the FAA Reauthorizalion Act of 2018, TSA s required 1o collect your 5N on applications for

ure Identification Display Area (SIDA) credentials, For SIDA applications, Tallure to provide this information may result in denial of a
%ﬁnﬁal. Far other aviation credentials, alihough furnishing your 38N is valuntary, i you do not provide the information requested,
DHS may be unable to complabs your application for & sacunty threat assssamant.

| verify thraugh my signature below that | heve read and understand the abowe Privacy Sct Motics.

Pl Eripliyiss Full Maime Emgiloyea Signature Duale
#vmmnmmnmmmmmwm“ 3 5 B aien Seuriy 45 -0FR Parl 1530 Hapartof b bl ]
P WICFR 230, e of ta clta Rawgon A Lk . ay rouii pasaly o s acion, Far 1.3, Gavernrant
axgarcn, Pl reimine b perverred by § LLEG. B
Altachmani 10
‘ Rovisad: Dec 2019
Pago Jof 4
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SCREENING NOTICE:
ARy smployee holding a credential granting sccess io & Ideniffication Arca be screened af any time while
\ccess o, working in, or leawing a EMMMMMMHWMWMmummﬁWMm
RAPBACHK program.,

Ag an AUTHORIZED SIGNATORY for my company, , | verify the sbowve named emplayes
has a legiimale need for a KCI Aipaort-issued 1D badge / acoess media.

FrinL Aulhorized Sigratony's Mame Bathonzed Sigratee (ARachmen 2 on Fila) Drae
‘Tm Signatory s E-Mail Addrass Autnorized Signatory's Work Teleghong
|
AIRPORT |D QFFICE USE ONLY

m:ﬂﬂﬂﬂm Badge holdar will be ADA Movemant or Mon-Movemant priviieged, applicant must presant a valid, state-ssuad
s bcense,

State of lsswe;_____ Operator's Licenss No; Expirafion ! !
Izsued Badge #; Date of Issue; Expiration;
erified By: Diarba:

f [ Signature)
I Badge Deactivation Date: Reason:

[Lest, Damaged, Stolen, Hame Change)
Deactivation Date & Mote Entered Into Badging Sysiam:

{Diate of Entry) (Initials)
Badge was LUNINTENTIONALLY damaged, a replacement badge was issued at no change o ihe badge holdes,

{Replacemant Badga Number) {Datz=} {Initials)

Im:m.m of $100.00 foe collssted for badge not returned, sxpired, or lost? Was recaipt given?

Deaclivatad By,

(Signatune}
Badge Returned: Yes Ko Was a recaipt given? Recaipi# Initials,

H an individual KC1 Airpart badoe holder experiences muliiple unintentional damaged badges batween badge renawals, the ID Office
Trusted Agent will simply attach an addilional ARachment 10 form pape 4 of 4 1o the Indivdual's paperweork on file for esch cocurrence.

MTHMMIPCRNFMHEMTWH mwwmmlmmumwumm1m o pare of
i s, A Gt I 4 DFF 1530, Sdrinket aton, SAngia, WL Uneseeroed o oy i fiel ity o o s F«Uiﬂoﬂ—-l
wm“umuhsmm
Attachmant 10
Rovised: Dac 2H9
Page 4of 4
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STEP-BY-STEP PROCEDURES FOR THE COMPLETION OF THE KCI AIRPORT ID
BADGE / PROXIMITY CARD APPLICATION (ATTACHMENT 10)

NEW BADGES

All applications and signatures must be ORIGINALS. Copies will not be accepted.

ID BEa li ned by the Authorized Signa the
imdividual has 5 working davs to res i 2 : ai adge

1. Print the employer's name in the upper lefizhand comer of the Attachment 10 form, IF the application is for 3 gomtractor,

plaage write he emgloyer name in the wpper left-hand comer and on the upper dght-hand comer the company the
conlractor actually works for, (Example: KCAD Engineering - Loch Sand Construction)

2. When an employes reports to the 1D Office, Attechments 10, 7, and 1 are required upon amival. The employee must
present 2 forms of identification; one musd be a govemment isswed 1D with a photo. The employes must also present the
ORIGINAL documents used to provide identity and work authorzation on page 2 of the Attachment 10 form.

3. "New” will need fo be circled on the Attachment 10.

4, The employees |ast, first, and middle name should be writlen legibly on the Attachment 10. List the employes’s ful
initials. If o middle name, please indicate so. Provide any farnar or ather names.

5. Fill i the COMPLETE streat address, city, state, zip code and home telephone number. Circle aither MALE or FEMALE.

6. The Address Country, Place of Birth Country, and Citizenship Coundry codes need fo be listed, (Please refer fo the NCIC
2-Character Abbreviations handout.)

7. List the COMPLETE Social Security Mumber. (3 digits; one number per box)
8. Fill in the COMPLETE date of bisth, (MMDDYYY: one number par box)

8. For individuals wha are not LS. citizens, provide the Alien Registration Number (3 digits; no dashes) or the <34 Arrival |
Departure Farm Mumber (11 digits; no dashes),

10, For individuals who hold & non-immigrant visa, provide the visa control number, which appears in the top nght-hand
comer of the visa and is labsled “Control Mumber”,

11. Individuals who ane U.5. citizens board asbroad or naturalized 0.5, citizens, one of three documents can be used,
Passport: copy the comect 9-digit number listed in the upper nght-hand comer of the passport. Also enter the 2-characier
country code from where the passport was issued. Or a Ceriificate of Maturaization may be used. List the Certificate of
Maturalization Number (3 digits; no dashes). This number appears on tha right side of the document and may be called the
ARM or INS number, Or & Certification of Birth Abroad may be used. List the Fom DS-1350 or 10-digt document number,
which appears in the fop right-hand comer of the document.  Precade the 10-digit number with 05,  For example, DS
1234587390, Do notinclude dashes.

12. Circde the Type of Badge (Permanent, Contractor, and Temporary) that is requested for the employee.

13, Enfer the COMPLETE Company Name, For examgle, American Aifines - Overhaul Base, or American Airdines —
Terminal, or KCAD Fizld Mainkenance,

14, Enter the Confractor Name, if applicable and the Project Number. For exampie, KGAD Engineering — Loch Sand
Construction (as listed on page 1 of 4). Project Number 1234,

Revised March 2018

Page 1| of 2
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15. Company Selectad Door Category Access i required for aocess fo various doors and posd gales your employees use in
the course of their duties, (Refsr {o the Attachment 10 Door Category Access Codes handout ) For cargo employess, always
indicate Post 1.

16. Access Level indicates where the employes needs 1o go and have access 1o in fhe course of their dufies. CHECK ONLY
OKE BOX.

17, Additional Authorities indicates other privileges and access (he employes may nesd to perform his / her job. CHECK ALL
THAT AFPLY. Whan selecting ACA Mon-movement or ACQA movement, the OLN (Operator's License Mumber), State
issued, and Expiration date need lo be completed for all employess who are receiving this authority. Authorized to Escort

18. If fhe individual applying for a KCI Alrport-issusd ID Badge / Proximity Card has an operational need to accass the US
Cusioms facility, Terminal ©, Gate 90, check the *CBP FIS Awthorization” under addifional authorifies. BEFORE the
individual reports to the 10 Office they must siop by the US Customs office fo have one of e Customs Officers sign and
date the Aftachment 10 form. Individuals must show proof of idenfity, The US Customs Office is locatad in Tarminal C at
Gate 30 and is opan Sunday through Saturday from 12:00p.m. to 8:00p.m. Their leleghone number ks §16-243-3676,

14, Identity and Work Authorization
Original identity and work authorization documents must be presented at the 1D Office for inspection, authentication, and
copying.
20, The ID Office Trusted Agents will verify the acceptable erginal decuments for authenticsty, list the type of document(s),
document numbers), and st their OWN name as the individual verifing the documeants. The 1D Office Trusted Agents will
make copies of the identity and employment eligibility documents and staple the copies to the Attachment 10 document.

21, Line 1 is used to establish BOTH Identity and Employment Eligibiity. In most cases, a passport is used, Please refer o
the identity & Work Authorization Handout, LIST A for olher acceptable documents.

22, Line 2 and ine 3 are ussd to establsh ldendity, In most cases, a valid driver's license and Social Security Card are used.
Fleass refer to the [denfity & Work Authorization Handout, LIST B for other acceptable documents.

23, The employes needs fo read the top paragraph on page 3, PRINT FULL NAME, SIGN, and DATE the application. The
employee needs to provide his [ her Social Security Mumber (9 digits; no dashes) and Cate of Birth (MMDDYYY).

24, The empleyse needs 1o read the “Privacy Act Notice” on page 3, PRINT FULL NAME, SIGN, and DATE the application.

25. The line indicating, “As an authorized signatory for my employer...” should be completed with THE SIGNATORY'S
COMPANY MAME,

26. The authorized signatory should PRINT FULL MAME, SIGN and DATE the application.

27. The authorized signatory should print his or her own e-mail address and list their work telephone number. The 1D
Offica may nead to contact the authonzed signatory.

28, Page 4 is for Airport 1D Office use anly,

Dnce the KCI Airport ID Badge Application is signed by the Auvihorized Signatory, the individual has 5 working days 1o
respond to the 10 Office to obtain a badge.

if you have any quastions when completing a KCI Alrport 1D / Proximity Card Application (Attachment 10},
Pleasa contact Robin McDaniel-Back, 1D Office Supervisor at 243-5105 or via e-mail at:
Raobin McDaniel-Back@kemo org.

Feviged March 2018
Page 20f 2
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STEP-BY-STEP PROCEDURES FOR THE COMPLETION OF THE KCI AIRPORT ID
BADGE /| PROXIMITY CARD APPLICATION (ATTACHMENT 10)

LOST, DAMA dior ADDITIONAL CATEGORY

All applications and signatures must be ORIGINALS. Copies will not be accepted.

1. Print the empleyers name in the upper left-hand comer of the Attachmant 10 farm, If the application is for & contractor,
please wrile the employer name in the upper left-hand comar and on the upper right-hand comer the company the contractor
actually works for, (Example; KCAD Engineering = Loch Sand Construction)

2. When an employes reports to the ID Office 1o REMEW their badge, obfain ancther badge because the badge was LOST or
DAMAGED, or due fo @ NAME CHANGE or ADDITIOMAL CATEGORY nesded, an orginal Attachment 10 is required upan
amival. The employee must present 2 forms of identification; one must be a govemment issued D with a photo. The employes
fr:mmshu present the ORIGINAL documents used o provide identity and work autharization on page 2 of the Attachment 10

3. Circle the appropriate reason for a badge request; e, RENEWAL, LOST, DAMAGED, NAME CHANGE, ADDNTIONAL
CATEGORY.

4. The employee's last, first, and middle name should be writlen legibly on the Attachment 10, Lisi the employee's full initials. If
no middle name, please indicate 0. Provide any former or ofher names,

5. Fill in the COMPLETE street address, city, stale, zip code and home telephone numbes. Circle aither MALE or FEMALE.

6. The Address Country, Place of Birth Country, and Cifizenship Country codes need 1o be sted. (Please refer 1o the NCIC 2-
Character Abbreviations. handoat,)

T. List the COMPLETE Social Security Number. (9 digits; one number per bax)
&. Fillin the COMPLETE date of birth. (MMDOYYY; one number per box)

9. For individuals who are not LS. citizens, provide the Alien Registration Mumber (9 digits; no dashes) or the 1-94 Amival f
Depariure Form Number {11 digits; no dashes),

10. For individuals who hold a non-immigrant visa, provide the visa control number, which appears in the top right-hand cormer
of the visa and is labeled "Control Numbsas®,

11. Individuals who are U_S. citizens board abroad or naturalized LS, citizans, one of thres docurments can be used, Passport
copy the comact S-digit number listed in the upper righi-hand corner of the passpor. Also anlter the 2-characlar counlry code
from where the passport was issued. Or a Cerfificate of Naturalization may be ussd, List the Cerificate of Maturalization
Mumber (9 digits; no dashes), Ths number appears on the right side of the documert and may be called the ARN or INS
number, Or a Ceriification of Birth Abroad may be wsed. List the Form 05-1350 or 10-digit docwrnent number, which appears
in the fop right-hand comer of the document. Precede the 10-digt number with DS. For example, DS 1234567880, Do not
include dashes.

12. Circha tha Type of Badge (Permanent, Contractor, and Temporary) that ks raquested for the employes.

13, Enter the COMPLETE Company Neme. For example, American Airines — Overhaul Base, or American Alrlines — Terminal,
or KCAD Field Maintenance,

14. Enter the Contractor Name, if applicable and the Project Mumber, For example, KCAD Enginsering — Loch Sand
Construction. Project Mumber 1234.

15, Company Selected Door Category Acoess is required for agcess fo variows doors and post gates your employees use in fe
course of their duties, (Refer to the Attachment 10 Door Category Access Codes handoul.) For cargo employees, always
indicate Post 1.

Revised March 2018
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Eﬁnéﬁggﬂ Laved indicates where the employee neads to go and have access fo in fe course of their dufies. CHECK, ONLY
X,
.}Lhﬁ_;!ldﬂhnal Authorities indicates other privileges and access the employee may need to perform his / her job. CHECK ALL
APPLY.

18. If the individual applying for a KCI Alrporl-ssued |D Badge | Proximity Cand has an cperational need to access the US
Customns facility, Teminal C, Gate 90, check 1ha “CBP FIS Authorization” under additional authorities. BEFORE the individual
reports to the ID Office they must stop by the US Cusloms office o have one of the Customs Officers sign and date the
Attachment 10 form, Individeals must show paoof of identity, The US Customs Office is located in Terminal G at Gate 90 and is
open Sunday through Saturday from 12:00p.m. to &00p.m,

18. OLM (Operator's License Mumber), Siale issusd, and Expiration daie need to be completed for all employess who are
recsiving NON-MOVEMENT or MOVEMENT AREA airfield driving privilages.

Identity and Work Authorization
Criginal identity and work authorization documends must ba presanted at the |0 Office for inspection, authentication, and
copying.

20, The Identity and Work Authorizalion box DOES need fo be completed for Renewals, Lost, or Damaged Badges, Name
Changes andlor Additional Categories requested.

21. The |0 Office Trusted Agents verfy the acceptable onginal documents for authenticity, list the type of documentis),
dotument number(s), and list their OWN name as the individual verifying the docwments. The 1D Office Trusied Agents will
make copies of the identity and employmen eligiility documents and staple the copies to the Attachment 10 document.

Z2, Line 1 1 used to establish BOTH Identity and Employrment Eligibility. In most ceses, a passport is used. Please refer to the
Identity & Work Authorization Handout, LIST A for other socepiable documents.

23 Line 2 and line 3 are used o establish 1dentity. In most cases, a valid driver's Bcense and Sockal Security Cand are used.
Please refer 1o the dentity & Work Authorization Handowd, LIST B for ofher accaplable documents,

24. The employee needs fo read the top paragraph on page 3, PRINT FULL NAME, SIGM, and DATE the application, The
employee neads to provide his / her Social Security Number (9 digits. no dashes) and Date of Bith (MMDDYYY),

5. The employes needs fo read the *Privacy Act Mofice® on page 3, PRINT FULL NAME, SIGN, and DATE the application.

26. The line indicating, “As an aulhorized signatory for my employer...” should be completed with THE SIGNATORYS
COMPANY MAME.

27. The autharized signatory should PRINT FULL MAME, SIGN and DATE the application.

28. The authorized signatory should print his or her own e-mail address and Est their work lelephone numbers. The 1D Office
may need 1o contac! the authorized signatory,

29. Page 4 is for Arport 1D Office wse only,

Once e KCI Airpoat 1D Badpe Applcalion i sagned by the Authorized Signatory, the individual has & working &ays 10 respond 1o the 1D
Office to obtain a badge.

If you have any questions when completing a KCI Airport ID ! Proximity Card Application {Attachment 10,
Please contact Robin McDaniel-Back, ID Office Suparvisor at 243-5105 or via e-mail at:
Robin.McDaniel-Beshiikemo.ong,

Revised March 2018
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LISTS OF ACCEPTABLE DOCUMENTS

All documents must be unexpired
LIST A LIST B LIST C
Documents that Establish Both Docaments that Establish Docaments that Establish
Identity and Employment Identity Employment Amthorizstion
Authorization OR AND
1. U.E. Passpart or U.S, Passpont Cand 1. Driver's license or [ card issued by 1. Social Security Account Number
nﬂfmwmmh;_j:nm&mufﬁu card other than one that specifies
United States provided it contains & o the face thet the issuance of the
photograph or information such as card do¢s not authorize
1. Permenent Resident Card or Alien Rame, dale of birlh, gender, beight, employment in the United States

1. Centifieation of Birth Abroad

issned by the Depantment of State
(Form F5-543)

3. Certificetion of Report of Rirth

Registration Receipt Card (Form eye color, and eddress
1-551})

2. ID cord issued by faderal, state o
Foreign passpont that contains a loca] government ngencies or
temparary [-551 stamp or temporary entitiea, provided it contains a
LSS]pm.h-dmuimlmumd]iH- photogriph or information such as
readable immigrant visa name, date of birth, gender, height,

ye color, end address

Employment Authorization Document | 3, Sehool 1D aard with a photograph

that containg a phiotopraph (Form
1-766) '

issued by the Department of State
(Form DS-1350)

4. Veter's registrution card

4. Original or certified copy of birth

In the case of & noatmmigrant alien
authorized to work for a specific
employer inciden| to status, a foreign
passport with Form 1-94 or Form
944 bmlmﬂmm namme as the

nonimmigrant statius, as long as the
perind of endorsement has ot et

5, U.S. Military card ar draft recard

6. Military dependent's ID card

cortificate Baued by a State,
oy, municipal eutharity, or
territory of the United States
bearing an official seal

7. LS. Const Guard Merchant Mariner
Card

5. Mative American iribal document

B. MNative American tribal dociement

m@mﬂ:.awm i . Drivers ismued by s Canadi 6. 1S, Citizen ID Card (Form I-197)
any restrictions or limitations govemnment suthority
identified on the farm
- For persons under age 18 who T. Identification Card for Use of
are unable io present 8 Resident Citizen in the United
oo The F of document listed sbove: States (Form I-17%)
Microneaia (FSM) or the Republic of
the Marshall Ialands (RMT) with 10. Echool record or report card 8. Employment muthorization
Form 194 o Foom [-24A indicating document issued by the )
mhmi:;'trwm:hmuhm 11. Clinic, doctor, or hospital record Department of Homeland Security
Cmﬂ ssociation
Between the United States and the
FSM or RMI 12, Day-cars or pursery school record

Mlustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)
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: Description:

Albania

Alberta

Andorra

Anguilla
Alghanistan
Aguascalientes
Arhmers & Corder nlands
Ardigua & Barbuda
Aruba

Alaska

Alabama

Amancan Samas
Algeria

Angola

Armenia

Azores Islands
Arkansas
Ausiralia
Argentina

Ausiria

Azerballan
Apache Tribe
Arizona

B Calforrda |Momes Simtion)
Barbados

British Columbia
Bahamas, Tha
Bahrain/8ahrein
Bassas Da India
Belgium

Belize

Burundi

BB TS | S I8 S
Baker |sland
Bangladash
Bermuda

Bhutan

Bri v Cicean Tontorny
Boenia & Hacegawania
Pouve lsiwnd | orweg n Tamion

Busrma

Brisn Sobuvan B s
Sokrron hisssa)

Botswana
Bulgaria

Balivia

Balearis islands
Brunei

Brazil

California
Colombia

2029598982R20289R288

CY

NCIC 2-Character Abbreviations
for
Place of Birth Country / Citizenship Code Country / Passport Country

: Description:

Cuba
Canada
Campecha
Chad
Caroline [slands.
Chihuahua
Chiapas
Cambodia
Caolima
Cameroon
Colorado
Cayman Islands
Chile
Costa Rica
Cyprus
Connecticut
Coahulla
Capa Verds islands
Cavral Arican Republc
Calan [Now S Lanka)
Canal Zone
Chayanns & Brpais Trikan
Clipperton |skand
Digasicl of Calumkia
Cooos [slands
Dielawars
Diaaty Fedeep (Meakon, CUF |
Eomon jorComoros. lnlandi)
Bern (vl D aormind:
Cook Islands
Coral Sea lalands
Denmark
Dewll's Lake Sicaux Trise
Dorninica
Djibouti
Durango
Comanche Nation
Dominican Repubic
Miami Tribe
Muscoges ek} Tribs
Seneca-Cayuga Tribes
Cigaen Rasd PoctrwnioTis Tribs:
Absanboe Shawnee
Equatorial Guinea
El Salvador
England

iopis
Europa [sland
Estonia
Ersfria
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Code:

EU
EY
EZ

Description:
Ecuadar

Egypt

Czach Republic
Falkland Islands
Fond du Lac
Finland

French Guiana
Fiji

Flarida

France

Fame lslands

Franch Polynesia

Frimah Seulhirm & Avkadic Lards
Fadermind Staies of Miczassin
Sac & Fox

Geargia

Gaban

Guinaa
Grenada
Gambia, The
Guam
Gresnland
Glorioso |stands
Guadaloupa

Guesrers
Teui Garga b St Banasc
]

Gusatemala
Guanajuato
Guryana
Gaza

Honduras

Hesand iskand & kcDxnaid isiand
Hawali

Hang Kong
Hidalgo

Biarws HeBrickini | Fome vasuals )
Howiand Island
Christras |aland
Saint Hedena

Halti

Hungary
lowa

Isle of Man
Iesilard

Idaha

Coda:

IE [2]
Il
iL
M
IN
I
1
IR
IS5
IT
i
W

ce>RRZEAGIEZR5TRGE

el el el el ol el el el
TozrTITmmoO

Description:
Irmlamd

India

Hingts

Madgira |slands
Indiana
Indonesia

lrag

Iran

lerasl

Itaiy

Miue

lowa Tribe
Menomings

Coot Fhvoirm [vary Csast)
Japan

Jersey
Johnston |sland
Jalisco
Jamaica

Jan Mayan
Jordan

Jarvis lsland
Juan da Mova Island
Gitar| b3y [ Ko Reiza |
Croaia

Kenya
Manahiki Island
Kimgman Resf
Kickapoo Tribe
Morth Korea
South Korea
Shakopes
Kansas
Kazakhstan
Kol

Kiowa
Kentucky
Kyrgyzstan
Lowisiana
Lilssria

Mills Lacs
Moldovia
Lesotho
Slovakia
Lithuania
Lischtanstain
ek L Baid 0f Chigpess
Labanan
Slovenia

Lac du Plamizasy Band ol Lake
Epeand Chppered



Code: Description:
LS Laos
LT Latvia
LU Saint Lucia
[ Luxembourg
LY Libwa
BA Massachusetts.
ME  Manitoba
MC Michoacan
MD  Mandand
ME Maine
F o Matawi
G Mongolia
H  Marshall Islands
| Michigan
KA Menaco
EK Mariana |slands
L Mal
B [3] Mexico
MM Minnesota
0 Missour
P Madagascar
L8] Morocoo
MR Moralos
MS  Mississippi
MT Montana
MU Mauritania
|51 Maldives
E&V Migway Islands
Mexico (State)
Mailta
MZ  Malaysia
A Nayarit
B Weabrazka
Ec Naorth Caroling
D Marth Dakota
Halland {Metherands|
F Mewloundiand
I
MH few Hampshire
NI Marthem Ireland
hJ M Jarsay
K Wew Brunswick
ML Muava Leon
MM Mew Mexico
MM Migeria
MO MNew Guinea
MP  Mepal
MG Mew Caledonia
R Mauru
FS Mova Scotia

HCIC 2-Character Abbreviations

Code: Description:

R3822R°28S8ERIREZES

2

Northwast Tarritorias

Micaragua
Nevada
HNonsay
[Enny (g o Angiieg
Hew York
Mew Fealand
Oaxaca
Macao
Morfolk [skand
Osage Nation
Dhio
Okinawa
Oklahoma
Oman
Ontario

Otoe=Missourka Tribe

Oragan
Cglala Sioux

Tesdin Tribs of Indlsne of W Rcorein

Pannsylvania
Pusabila

Froaim, Fandemaes, Ducs, & Csma

wnk
Palau, Rebublic of

Prince Edward Island

Parcel lslands
Guinea-Bissau
Philippines
Pakistan

Palmyra Atoll
Panama

Ponca Tribe
Poland

Quebec

Puerio Rico

Saint Pherre & Miquelon
Portugal

Peru

Paraquay

Pawnes Triba
Clatar

Quintana Roo
Qusratar

Russia

Fepublic of Congo
Peopia'y Ripunie of Cring
Faumion

Ruszsian Faderation
Gibralas
w1 ow Dt
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for
Place of Birth Country / Citizenship Code Country / Passport Country

Rl
RL

PERREERR2222383

=]
5J
=1
5L
M

5P
80

5W

Code: Description: Code: Description:
Rhade Island TU Tunisia
Red Lake ™ Ellica Islands
Montsemat TW  Tawer, Fepusic of China
Spanish Sahara TH  Texas
Romania T Turkey
mochai: Mapubls of Vienam TZ Toncaria UnSed Mepabl o
Rwanda uc Tiatia b, Aand of Chipews
Republic of Yemen UG Uganda
Siarra Leona UK Ukraine
Eaudl Arabla UM Mauritius
South Carglina UR  Turkrenistan
South Dakaota us United Siates of Amesica
Saychelles uT Utah
South Africa U Burkina Faso
Senegal U¥  Uruguay
San Maring Uz Uzbakistan
Sinaloa VA Virginia
Mamibia VB Brilish Virgin lslands
Sarminole Nation VG  Veracruz
San Luis Potosi Wl U.5. Virgin Islands
Somalia WL Mavasea lstand
Saskatchewan VT Varmaont
Sonora WY Saim Vincmn] & fe Gesradines
Spain VY Valican Cily
Swadan WZ ‘Venezuela
Singapors Wa  Washingtan
Scoltand WEB  Waest Bank
Sudan WD  Wyandotte Tribe
Swvalbard WE  White Earth
Swaziland WF  Wallis & Futuna
Syria Wi Wisconsin
Switzerland WK Wake [stand
Tamaulipas WL Wales
Tabasco WH  West Indies
o WS Westem Samoa
Tromt Torkory of e Pactie bt WT | Wichita Tribe
Spratly Islands WY West Virginia
Tuamatu Archipelago WY  Wyoming
Tonga KX Uniknown Pace of Sirih
Thiallamd ¥G  Yugosknia
Tajikistan YO Mayotte
Tokelaw ¥T  Yukon (Territory)
Tlaxcala ¥l Yucatan
Tromielin lsland ¥Y Al Othess
Tennessea ZA Zacatecas
Toge ZB Martinigue
50 Toma & Prircipe ZC Surinam
Turks & Calers lelands Fib} Macadonia
hirvs & BinCnssepner e | Canary |slands
Trinidad & Tobage ZM Zambia



| NCIC 2-Character Abbreviations
for
‘ Place of Birth Country / Citizenship Code Country | Passport Country

[1] See separate list of Canadian Provinces; Use code GO onby when province is unknown,
[2] Doe= mot inchude Northem Indland; Ses Northerm Ireland contained in main lisding,
[3] See separate list of Mexican States; Use code MM only when state ks unknown.

Code: Description: Code: Description: Code: Description: Code: Description:
Z0 Mazambigue
ZR o Hishaia ans Zare

Lanadian Provinces
Code: Province: Code: Province: Code: Province: Code: Province:
AB Alberta MF Mewfoundland O Oniario AT Yukaon Terrilany
BC British Columbda MK hew Brunswick PE Prince Edward Istand
M Canada NS Mova Scotia PO Quabac
FIE Manitoba NT Worthwest Terrilores SN Saskatchewan
Mexican States
Fﬂﬂﬂ: Description: Code: Description: Code: Description: Code: Description:
G Aguascalientas Do Durango ML MNuevo Laon TE Tabasco
BA Baga Calitornia GR  Guermeno O Craxaca TL Tlaxcala
B.J Baja California Sur  GU Guanajuato FB Pusbla WG Vigracruz
CE  Campacha HL Hidalgo OrR  Quintana Roo ¥U  Yucatan
CH Chihuahies JL Jalisco i Queratans: £A Zacalecus
Cl Chiapas MC Michoacan =1 Sinaloa
CL Colima MR Morelos = San Luis Potosi
cu Coahuila MK Maxico (Stata) 50 Sonar
DF Digtrite Fedaral A Peavarit TA Tamaulipas
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1] I . ‘compleied fhe Se raining &
ﬁ@'ﬂﬂﬁi‘!ﬂﬂﬁd ____ Adrport. This can be verified by
o riing or by calfing the folowing:

anmnm

¥ ' i
~ R
Bty

- The houndaries of fhis Secured Asa st ME! Include sl the pavsmant aress between the teminals, alieralt operaior raps
arfavant o the terminal tuldings, and extand out 1 whefe the active taxcys begh. The. Sacired Area includes & sial porion of
taciwsys and access roads adjacent to vehicke gates 1and 2. The Secured Area also nclides il amas. bayond fe-#ocets palnis on e
passengersanioe- lvel with access ta thisramp and includés all baggage make-up ares,

SIDA -~ The $IDA -t MCI has the sasne boundaries as fe Ssoiwed Avsa. I sl incliles the ranip. arsés of e United States Poitsl
Service, cargo facillies, FBO, and Aviation Fekd Maintsnance kooaled norh of e terminal busdings.

FOR LAW ENFORCEMENT PERSONNEL (LEP) ASSISANGE IN SECURITY MATTERS CALL 2434001

Atachenant i1
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TENANT & CONTRACTOR LETTER OF AGREEMENT
FOR

This sgreement s between the siport terant and fie primary contractor.  Tha - primery conlrackr understands that e
icsitifcaion / access badges must be: relumed 4o the-Alport Janification: Office (Jirport 1D Ofis) he next wrking cay upon
omplation: o the: costmat orprioe 1o betige ipiration. A deposit of$100.00 per biadge i requifed. The datiosit wil b fallimed
ipon conplation af contract and aftsr all badges: have been retumed. Thers will be 2 §100.30 deduction from said deposit for
sach nraimec badga. Al which tine, any déposits fade by 3 subcontractor will ba: reimbursed ko the prmary conracar Al
badges must be rnswed prior io the expiraltion date.

Tha consinietion caniracts for the Enineeeing' Didsion (Kansss City Avistion Dapartment) wil have final payments; wittheld i
ew o baiige deposits, Lpsn compietion of conirac, & ehane;of $100.00 for sach wirstiriad barigs wil be:dethicid from e
il payment

The pritiary. contracior also understands fhal when anyont-with an identficalin / access iadipais-temminated for amy réason,
ey must mmediataly NGB fie: AbpoRt 1D Ofes af 2438241 or B105 {durng nomal business i) o the sport Polics 2t
2434000, The badgs. for this indhidual wil be-isimed & he Alpart 10 Offise the nexdt working doy. The aumbers sbow
shauld also be galisd when & badge & lost on afnlen.

Temant /KCAD . _ Cantractor Name
Printed Nameé: Printed Name___
Thie Titla:
“Telaphions Nistiber Telephons Humber
DCrate, Dty o
Project #
Soi 3l
4 CFA Pad 15260, ho-part of i dochment may oy f m-%i nﬁw
’ foperstrs Wl 8 et 0
o ; vy
ot mw “ﬂ?ﬁm b chll sty ol i,
Attachment 13

DATE  SEP 25 2014
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T |
Sxwswasan i

Secured Arsa - The boundaries of S Sacured Area at MCI include s e pavement araas between the lerminels, siroralt oporaicr ramps adjacent io
4 fererinal bulidings, and estend out to where te achve todways begh. The Secured Area incisdes a smal portion of tndways and acoads roads
huﬂﬂ‘lﬂzmmmhmimmhwpﬂhmhmmmiﬂlmhn

ramp and includas all baggage make-up ieas. :

— The SIDA at MGl has fhe same boundaries a3 the Secursd Arss, I slso inchades the ramp arses of the United States Posial Senvice, cago
faciltfers, O, and Aviation Fisicd Maintanance kesod et of the terminal buldings.

Dispiay AN persons within e Secursd Area or SIDA of MCI shall dispisy an tholr parson, at ol mes whila In e aee, & valld konkiicallon badge
o approved by MCL. Individuals: In the Secured Ara o SIDA must continuously dispiay the idemtification badge lssued o that indhasual on the
ganmen, above waist level, of be under scor by a propary badged Indhvidual

{ — Persons who g0 not have unescorted access and have & need i enker e Secured Area, must be under “posilive™ escort by a
ﬁm.mmehhth@thMhﬂmuh
hpﬂdhhﬂﬂﬂﬁﬂmﬁbhmﬂﬁmnmdhtﬂﬁﬂﬂmhw
mmhwhmﬂu—hmnﬂm_wmumwbmhmﬂ.h
mﬂuhmﬁﬂﬂmﬁﬁiuﬂmwﬂhmmmmmmnnﬂum
unresponsive 1o the verbal chaienge, tha ACC should ba nofisd mmecSately by radio of inkephone. ACG wil dispatch an Alrport Polics Gificer o
reporiad iocation for appropriste aciion and follw-up.

Mo peceon may bs secorivd ont he Secured Asa or SIDH who fas bean grantud snescorte acoass sultarl and doos ot have i badge in Hﬁm

Rt FHARE006

T T St e Tnaiiv Saculy Wormalion il cariroked ueder 40 G Parl 1630, o partof
i decument may be mieser ks permon wiliout a noed o know, &3 deined in & CFR 1520, ol wih o wriien permission of the Admirisisir of e Tronsporisisn Sausy
 Afington, VA, Unaueorizad relsase may mauitn o posally o olker acton, For LL5. Goverm man sgmnsies, publi mieasa s govemad by 5 UR G52

Aiachumant 14
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ATTACHMENT 12
KCAD VEHICLE INSPECTION AND SAFETY PROGRAM

Purpose

This program has been developed and is administrated by the Kansas City Aviation Department
(KCAD) - Airport Operations Division. The program was developed to establish guidelines and
procedures for issuing permanent and temporary Airport Operations Area (AOA) permit decals
for all non-escorted motorized driven vehicles and all aircraft fuel carts governed by National
Fire Protection Agency (NFPA) 407 operating on the AOA. The area covered by the program
includes the following locations:

All airline terminal aprons

JP Cooper Road

Ottawa Ave

Gravel perimeter road

AOA movement area

Vehicles entering through Posts 1, 2, 3, 4, 5, 28

AOA locations exempt from this program include:

Overhaul Base

Federal Express apron

Haith Cargo apron.

Signature Flight Support apron
Joint Cargo apron

Aero Term apron

North Field Maintenance

The purpose of the program is to provide rules to enhance AOA security, vehicle safety, and
ensure minimum vehicle insurance requirements are met.

Motorcycles are prohibited, with the exception of law enforcement.

Types of Permits

This program is applicable to all authorized motorized driven vehicles, including aircraft fueling
hydrant carts owned or leased by city, federal government, utility companies, tenants, city and
tenant contractors and vendors which operate on the AOA at Kansas City International Airport.
Proof of registered ownership, or lease agreement to one of the above entities, must be
submitted prior to receiving a decal. Privately owned vehicles are prohibited unless otherwise
specified in a contract or agreement with the city.

The following two types of vehicle permits are issued by Airport Operations:
e Permanent
Permanent permit decals are issued to vehicles operated by the city, city contractors and

vendors, federal government, authorized utility companies, and tenants, operated by
valid authorized AOA badged employees to conduct business on the AOA.
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Temporary

Temporary permit decals are issued to vehicles operated by authorized AOA badged
contractors hired by the city, federal government, and its tenants who perform work on a
temporary basis, such as tenant modifications, airfield construction projects, or FAA
facility installation. A temporary permit decal also shall be used for temporary leased
vehicles that are being operated in lieu of a permanent vehicle that may be in the shop
for repair or similar situation.
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Vehicle Requirements

Regardless of whether the vehicle is being issued a permanent or temporary pass decal, all
vehicle requirements will be the same.

Identification

Each vehicle authorized to operate within the program coverage area shall display on
each side of the vehicle, either professionally painted, stenciled, or with a magnetic sign,
the name of the company/authority with minimum font to be visible from a distance of 50
feet away.

Special Lighting

o All vehicles will have a amber/yellow rotating beacon or strobe light attached to the
highest portion of the vehicle so that it will be visible 360-degrees, and operated at all
times while the engine is running.

e Lights must have peak intensity within the range of 40 to 400 candelas (effective)
from 0° (horizontal) up to 10° above the horizontal and for 360° horizontally. The
upper limit of 400 candelas (effective) is necessary to avoid damage to night vision.

e From 10° to 15° above the horizontal plane, the light output must be 1/10™" of peak
intensity, or between 4 and 40 candelas (effective).

Lights must flash at 75 + 15 flashes per minute.

¢ The amber/yellow lens shall not be damaged or cracked to allow white light to pass

through. All emergency vehicles are exempt from the color of the lens.

Required Vehicle Safety Equipment

All vehicles shall have the following lighting and reflectors:
e Operative headlights, taillights, side marker lamps — 2 rear red and 2 amber front.

66



o Reflex reflectors - 2 red rear, 2 amber front side, 2 red rear side.

e If the vehicle is designed to trailer equipment, that equipment must have reflex
reflectors — 2 red rear, 2 amber front side, 2 red rear side. Three inch stripes of
reflective tape may be used rather than reflectors.

e Specialized equipment and fuel carts that were not originally manufactured with
headlights and taillights shall have three inch stripe reflective tape and/or
reflectors - 2 red rear, 2 amber front side, 2 red rear side.

o Muffler systems must be free of holes. The exhaust end of the tailpipe and exhaust
lines must be mounted so that they are positioned a minimum of 6 inches from the
surface.

e Emergency brakes must be capable of holding the vehicle when placed in drive with
the motor running and only the emergency brake engaged.

e The vehicle must not leak any fuel, oil, hydraulic, coolant, or transmission fluids.
Fueling vehicles and hydrant carts must comply with NFPA 407.

Insurance
The limits of insurance coverage is governed by Commercial Development. Prior to the
issuance of the permit decal, proof of the following insurance is required:

Signatory Airlines

Commercial Automobile Liability Insurance: with a limit, unless otherwise specified in a
contract or agreement, of five million dollars ($5,000,000) combined single limit, covering
owned, hired and non-owned motor vehicles. Coverage provided shall be on an “any
auto” basis and written on an “occurrence” basis. This insurance shall be written on a
Commercial Business Auto form, or acceptable equivalent, and shall protect against
claims arising out of the operation of motor vehicles on the airport, as to acts done in
connection with the agreement, by airline. The above requirements apply to owned,
non-owned and hired vehicles.

Non-signatory airlines and all other tenants and contractors

Commercial Automobile Liability Insurance: with a limit, unless otherwise specified in a
contract or agreement, of five million dollars ($5,000,000) combined single limit, covering
owned, hired and non-owned motor vehicles. Coverage provided shall be on an “any
auto” basis and written on an “occurrence” basis. This insurance shall be written on a
Commercial Business Auto form, or acceptable equivalent, and shall protect against
claims arising out of the operation of motor vehicles on the airport. The above
requirements apply to owned, non-owned and hired vehicles.

Acquiring a Permit

Each company, tenant, government agency, contractor, who has an operational need to operate
a vehicle on the AOA, shall complete and have on file with Airport Operations, a list of those
individuals employed by each organization that have the authority to request an AOA vehicle

Each company, tenant, government agency, contractor shall make a request from Airport
Operations for a Permanent/Temporary AOA decal. Once the request has been received, and
confirmed that the minimum insurance and registration and/or lease agreement requirements
are met, Airport Operations shall make arrangements to inspect the vehicle to ensure it meets
the minimum requirements. Once the vehicle has passed the inspection, a decal will be affixed
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to a prominent location on the driver side, such as the windshield, front bumper, or forward side.
Once the decal has been affixed to the vehicle, the application form will reflect the permit
number that was issued, and the database updated.

The company, tenant, Government agency or contractor shall maintain the vehicle to ensure it
operates with the minimum lighting and safety equipment as indicated above.

Failure to Maintain Minimum Lighting and Safety Equipment

If the following discrepancies are found with a vehicle, the operator will be advised to park the
vehicle until repairs are made:

Inoperative headlights while operating the vehicle between sunset and sunrise.
No muffler or damaged muffler.

Missing or inoperative beacon while operating the vehicle.

Fuel leaking, or significant fluid leaking at the discretion of Airport Operations.
Condition of vehicle is determined to be a fire hazard.

Once the vehicle is parked, a “Do Not Operate Equipment” tag will be attached to the vehicle
steering wheel and an electronic notification will be sent to the owner.

DO NOT REMOVE THISTAG
DO NOT
IOPERATE| [
EQUIPMENT
TAG-OUT SEEOTHER S|DE

CAF‘ 15151

If a vehicle is found operating without the minimum lighting and safety equipment, but the
condition does not deem it necessary to immediately park the vehicle, an electronic notification
will be made to the owner. The notice will state the reason for the violation and grace period
when repairs must be made to correct the infraction. Once the repairs are made, the owner of
the vehicle will request Airport Operations to inspect the vehicle. Once inspected and passed, a
new decal will be issued and affixed to the vehicle.

If the vehicle is found operating past the grace period with the same infraction, the decal will be
removed by Airport Operations and the operator of the vehicle will be warned not to operate the
vehicle. In addition, a “Do Not Operate Equipment” tag will be attached to the vehicle steering
wheel. An electronic notification will be made to the vehicle owner to whom the permit was
issued. The notice will state the reason why the decal was removed, and indicate that the
vehicle can not be operated on the AOA until repairs are made and inspected.

68



Once repairs are made, Airport Operations will be contacted by the owner so the vehicle can be
inspected. Once inspected and passed, a new decal will be issued and affixed to the vehicle,
the “Do Not Operate Equipment” tag will be removed, and database updated.

Audit Program

Each June 1%, Airport Operations will submit to the owner a list of their permitted vehicles. The
owner will review the list and submit any changes.

Anytime a vehicle is taken out of inventory and/or no longer assigned or operating on the AOA,
the owner will submit a “Change of Vehicle Status” form to Airport Operations.

Permanent vehicle decals are good for two years from the month it was issued. After two years,
the vehicle will be inspected for minimum lighting and safety equipment. Once the vehicle has
passed inspection, the existing inspection decal will be replaced with a new decal. The
database will then reflect the new decal. It will be the responsibility to Airport Operations to
monitor the program to ensure vehicles are inspected after the two years.

Any decal that cannot be accounted for will be reflected on an AOA Vehicle Decal Hot List. The

Hot List will be maintained by Airport Operations. A copy of this report will be posted at Post 1
and 28 guard shacks.
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ATTACHMENT 13

City of Kansas City, Missouri
Aviation Department

COMPUTER-AIDED DESIGN/DRAFTING (CADD)

STANDARDS

Last Revision: Aug. 21, 2018

The following standards are required for all CADD work done by design professional
consultants when doing work for the City of Kansas City, Missouri, Aviation Department
(KCAD), or on behalf of tenants making modifications on airport property. It is the
responsibility of all consultants and sub-consultants to provide KCAD with CADD work
that is clean, accurate, organized and in Missouri State Plane_Coordinates. These
CADD standards are intended to be neither static nor all-inclusive and they will be
updated and enhanced as needed by KCAD.

. Submittals

KCAD may require partial submittals of CADD files, graphics or other such digital
information for the purpose of producing City Council or Department exhibits;
expedient delivery of files is often required of the design consultant when such
exhibits are needed. ALL ELECTRONIC FILES SUBMITTED WILL BE IN KCAD'S
CURRENT SOFTWARE VERSION.

Media — Final Bid documents and Record drawing submittals will be required on a
labeled CD or USB Flash Drive with Aviation Project Number and plotted either 247 x
36" or 30" x 427, 117 x 17" prints or 15" x 217 prints may be required for post-bid,
pre-construction meetings.

Electronic Files — The final CADD file submittal will include: plotting instructions, all
related cell/block libraries, any additionally pemmitted fonts, ctb files, all raster image
attachments, any OLE linked files, and all non-CADD graphic files produced in
relation to the project. Al necessary reference files will be included and atftached
with any submittal. Bound files will also be accepfed. KCAD is currently using
AutoCad Map 3D Version 2015 and Revit 2016. NO OTHER SOFTWARE
SUBMITTALS WILL BE ACCEPTED. All files will be in this format. With every
drawing file submitted, a PDF will also be required of that drawing.

Record Drawings — Accurate as-built information (record drawings) are required at
the completion of every KCAD project. This information will be organized as follows:
The as-built information will be circled with a “revision cloud” that is darker than the
original line work. “As-built”, “As-constructed”, “Conforming to Construction Records”
or “Record Drawings” will be labeled or stamped on every sheet.
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City of Kansas City, Missouri
Aviation Department

. Software

CADD Software - AutoCAD or Map3D will be used for ALL design projects and
survey work. Missouri State Plane Coordinate system (NAD 83) will be used for all
site work. Mo Exceptions. KCAD is not responsible for converting files.

Sheet Organization

Title block/border - The standard KCAD fitie block/border sheets (supplied by KCAD)
will be used for all project sheets and for all design types. No other title block/border
sheets will be allowed unless approved by KCAD. All title block/border sheets will
have the KCAD Project No. on it. All information blanks will be filled-in for each
sheet. Placement and emphasis of information in the title block/border sheets will
remain as defined in the supplied standard files; font types and sizes will remain as
given in the title block/border sheet files. Title block/border sheets will always be
referenced and scaled into the active file.

Cover Sheet - The standard cover sheet for KCI Airport and Charles B. Wheeler
Downtown Airport will be supplied by KCAD. This sheet will not be numbered as
part of the drawing set. The cover sheet will require approval signature of the
Deputy Director of Aviation, Planning & Engineering Division before bid sets are
printed. The cover sheet will not be used for index information or for seal
information; such an index sheet may precede the other sheets but it must remain
after the cover sheet.

Organization — Design set submittals must have the correct CADD file name noted
on each printed or plotted sheet. Reference file names are not required to be
printed on each sheet.

Sheet Numbers - Numbering will comply as follows: alpha-numeric sheet numbering
will be used that indicates the field of design such as A1 for architectural, C1 for civil
or M1 for mechanical (projects that are solely survey information will use SV); the
total sheet set will have an auxliary numbering system, 1of x, where x = total sheets
in the project at final submittal. The auxiliary sheet numbering does not need to be
noted on sheets until final submittal for bid sets. Addendums andfor additional as-
built sheets will be numbered separate from the initial bid set such that the total
number for the initial bid set remains the same after submittal.

Electronic Sheet Files - Every final printed or plotted sheet will have its own separate
electronic file; multiple plotted sheets (for example, A1 thru A4) will not be allowed
to reside in the same file that uses a layer freeze/thaw methodology for separating
the plotted sheets. A1 will relate to an electronic sheet file and A2 will relate to a
separate electronic sheet file, etc.
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Aviation Department

File Names — Naming procedures for all project CADD files are as follows: 1) the
file name will start with the KCAD Project Number. The file name must then include
some indication of the design field 7 sheet type (SP- Site Plan, C- Civil, A-
Architectural, M- Mechanical, E- Electrical, etc.) 2) The name must also indicate
sheet sequencing (E101, E102, etc.). The CADD file name must be noted on each
printed or plotted sheet of a project. (Example: 62150443C05.dwg for a Civil
drawing that is number five in the series).

IV. Layer Organization

Layers - All AutoCAD layers will be logically named and all entities will be drawn
with color by layer. AIA CADD Layer Guidelines will be accepted.

Drawing Units - All entities will be drawn to scale. The active CADD file must reflect
true design units and true dimensioning and must not be just graphic representations
of the design.

Linestyles / Linetypes - All additional or custom linestyles and linetypes that are used
in CADD will be required to be supplied to KCAD by the design consultant.

Consistency - The CADD work will be consistent in all symbology, font usage,
abbreviations and entity construction and it will be consistent in all other methods of
organization. There will be consistency from sheet to sheet in the whole drawing set
and consistency between design firms where multiple consultants are working on the
same project.

Text - Standard Fonts - only the following fonts will be used: Arial , Arial Black,
Swiss, Swiss Bold, Times Roman, Bold, Romans, Simplex and Msimplex. Text
sizes, text weights and fonts will be used in a manner that enhances readability and
intent of the design information. Text will be legible for the required printing or
plotting sizes (minimum of 1/8” type size on 117 x 17" prints).
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ATTACHMENT 14
ELECTRONIC FORMAT REQUIREMENTS

The City of Kansas City Contract Central requirements shall be followed in the preparation and
processing of contract documents as required in Administrative Regulation 3-21. Aviation
Department - Engineering Contract Administration section will ensure that contracting
requirements are met. Project Managers will coordinate Design Professional construction
document preparation and submission activities with the Contract Administration section.

In addition to other deliverables included in the Design Contract, items listed in Iltem 1
“Electronic Format Requirements and Naming Conventions” are necessary requirements to
accommodate posting our bids on the Kansas City Plan Room.

1. Electronic Format Requirements and Naming Conventions
Drawings/plans

Drawings/plans should be in PDF (.pdf) or TIFF (.tif) format with a resolution range of 200 to
300 DPI. Drawings/ Plans numbering should follow Form 00015 List of Drawings.

FILE NAMES: All plans should be named in the following manner: three digit sequential
number, three dashes/no spaces, brief descriptor. For example:

001---Cover-Sheet-and-Index.tif
030---A1-1.tif
121---M01.11 tif

List of “Bad” web characters that should not be added to the file names:

Using such charactersas: ' @ #$% "&*()?7?;??/><.,~[1{}|\ + will cause the files
to be unrecognized by most programs.

2. DIVISIONS 00-01; KANSAS CITY CONTRACT CENTRAL

A. The Design Professional will be provided with a copy of the City’s boilerplate documents
applicable to construction contracts for Divisions 00 and 01.

B. The Design Professional will review these documents and advise the Contract
Administration section by form number those documents that will not be required for the
project manual and those documents need to be modified. The Design Professional will
also advise of any documents recommended for addition to the contract.

The following sections may be customized according to specific project requirements.
To assure clarity, the same information should not be repeated in more than one location
in the document.

00005 Certifications Page/s
00010 Table of Contents
00015 List of Drawings
00210 Instructions to Bidders
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00411 Itemized Prices

00412 Unit Prices

00413 Allowance Form

00420 Alternates

00800 Supplementary Conditions
011000 Summary

012100 Allowances

012200 Unit Prices

012300 Alternates

012600 Contract Modification Procedures
012900 Payment Procedures

013100 Project Management & Coordination
013200 Construction Progress Documentation
013233 Photographic Documentation
013300 Submittal Procedures

014000 Quality Requirements

015000 Temporary Facilities & Controls
016000 Product Requirements

017300 Execution Requirements

017329 Cutting & Patching

017419 Construction Waste and Disposal
017700 Closeout Procedures

017839 Project Record Documents

C. The guidelines for Technical Specification footers are as follows:

| Aviation Department Project Number Division # - Page # [10 Font] |

3. TECHNICAL SPECIFICATION STANDARDS

A GENERAL:
MARGINS, Top - 17, Bottom - 17, Right — 17, Left — 1”. TAB SETTINGS, every 0.5".
Applies to all sections of specifications.

B. SECTION HEADINGS:
FONT — Times New Roman (or approved equal), 11 point, all caps. ALIGNMENT - Left;
SPACING — Double.

C. PARAGRAPH HEADINGS:
FONT — Times New Roman (or approved equal), 11 point, ALIGNMENT - Left;
SPACING - Double.

D. PARAGRAPH TEXT:
FONT — Times New Roman (or approved equal), 11 point, ALIGNMENT - Left;
SPACING - Single; Double spaced between paragraphs. INDENT, 0.5” left with 0.5”
hanging indent, and additional 0.5” for each subparagraph.

E. PARAGRAPH NUMBERING AND FOOTERS:
Multilevel numbering following the MasterSpec numbering convention.

F. Change the term “Architect” to “Design Professional”.

74



4. CONTRACT ORIGINALS - PROCESSING AND APPROVAL

At 100% completion, one original and one electronic copy (Microsoft Word and/or Excel
Format only) of any revised document included in Division 00 and 01 and all technical
documents prepared by the Design Professional are to be provided to the Contract
Administration section. All electronic files shall be given to the Aviation Department on CD.

The originals and accompanying electronic files shall become the property of the City of
Kansas City, Missouri, with all rights of use, editing or reuse by the City of Kansas City,
Missouri for purposes of operating, maintaining and governing the City airports and other
City-governed entities. The Aviation Department reserves the right to disapprove any
originals or electronic files that do not meet the prescribed specifications standards.

The Design Professional shall submit the final Engineer’s Estimate 24 hours prior to Bid
Opening on Form 00410 Bid Form/Contract and Form 00412 Unit Price Form (if applicable)
or other bidding forms specified in the bidding manual. Form 00412 Unit Price Form is also
to be submitted in electronic format.

5. CONTRACT PROCESSING SCHEDULES

A. Contract Processing Schedules must include adequate time for review and approval by
the Project Manager, Contract Administration section and Deputy Director of Planning
and Engineering, arrangements for Pre-Bid Conference, and scheduling of advertising.

B. Once the schedule has been established, the Project Manager will coordinate
subsequent schedule changes with the Contract Administration section.

6. PREPARING AND ISSUING ADDENDA

A. When the Design Professional prepares addenda, preparation schedules must include
adequate time for review and approval by the Project Manager, Contract Administration
section and Deputy Director of Planning and Engineering. The Project Manager will
coordinate all addenda using the Addendum Preparation Checklist and Addendum Form
00910.

7. PRE-BID/PRE-CONSTRUCTION CONFERENCE
A Pre-Bid and Pre-Construction Conference Agenda and Checklist will be made available to
the Design Professional for review. The Project Manager will coordinate preparation of the

document with the Design Professional and the Contract Administration section.

If you have any guestions regarding these instructions, please contact Leslie Turner,
Contract Administration Manager, at (816) 243-3052.
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ATTACHMENT 15

EMPLOYEE ELIGIBILITY VERIFICATION AFFIDAVIT
(Required for any contract with the City of Kansas City, Missouri in excess of $5,000.00)

STATE OF )
) ss
COUNTY OF )
On this day of , 20___, before me appeared

, personally known by me or otherwise
proven to be the person whose name is subscribed on this affidavit and who, being duly sworn,
stated as follows:

I am of sound mind, capable of making this affidavit, and personally swear or affirm that
the statements made herein are truthful to the best of my knowledge. | am the
(title)  of
(business entity) and | am duly authorized, directed or empowered to act with full authority on
behalf of the business entity in making this affidavit.

| hereby swear or affirm that the business entity does not knowingly employ any person
in connection with the contracted services who does not have the legal right or authorization
under federal law to work in the United States as defined in 8 U.S.C. § 1324a(h)(3).

| hereby additionally swear or affirm that the business entity is enrolled in an electronic
verification of work program operated by the United States Department of Homeland Security
(E-Verify) or an equivalent federal work authorization program operated by the United States
Department of Homeland Security to verify information of newly hired employees, under the
Immigration Reform and Control Act of 1986, and that the business entity will participate in said
program with respect to any person hired by the business entity to perform any work in
connection with the contracted services. | have attached hereto documentation sufficient to
establish the business entity’s enrollment and participation in the required electronic verification
of work program.

I am aware and recognize that unless certain contractual requirements are satisfied and
affidavits obtained as provided in Section 285.530, RSMo, the business entity may face liability
for violations committed by its subcontractors, notwithstanding the fact that the business entity
may itself be compliant.

I acknowledge that | am signing this affidavit as the free act and deed of the business
entity and that | am not doing so under duress.

Affiant’s signature
Subscribed and sworn to before me this day of , 20

Notary Public
My Commission expires:
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CITY OF FOUNTAINS

HEART OF THE NATION

ATTACHMENT 16

SUBCONTRACTORS LIST

Project Number

Contractor

Project Title

Date

KANSAS CITY

Firm, Address, Contact

Phone, FAX
and e-mail

Scope of Work
(i.e Supplier,
Consulting Firm,
Electrical)
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STANDARD TERMS AND CONDITIONS
Sec. 1. Indemnification: Definitions

A. For purposes of this Section 1 only, the
following terms shall have the meanings
listed:

a. Claims means all claims,
damages, liability, losses, costs and
expenses, court costs and
reasonable attorneys' fees, including
attorneys’ fees incurred by the City in
the enforcement of this indemnity
obligation.

b. Contractor's Agents means
Contractor's  officers, employees,
subconsultants, subcontractors,
successors, assigns, invitees, and
other agents.

c. City means City and its agents,
officials, officers and employees.

B. Contractor's obligations under this
Paragraph with respect to indemnification for
acts or omissions, including negligence, of
City, shall be limited to the coverage and
limits of insurance that Contractor is required
to procure and maintain under this Contract.
Contractor affirms that it has had the
opportunity to recover the costs of the
liability insurance required in this Contract in
its contract price.

C. Contractor shall defend, indemnify and
hold harmless City from and against all
claims arising out of or resulting from all acts
or omissions in connection with this Contract
caused in whole or in part by Contractor or
Contractor's Agents, regardless of whether
or not caused in part by any act or omission,
including negligence, of City. Contractor is
not obligated under this Section to indemnify
City for the sole negligence of City.

D. Nothing in this section shall apply to
indemnification  for  professional

Part Il

negligence which is specified in a
separate provision of this Contract.

E. In no event shall the language in
this Section constitute or be
construed as a waiver or limitation
of the City’s rights or defenses with
regard to sovereign immunity,
governmental immunity, or other
official immunities and protections
as provided by the federal and state
constitutions or by law.

Sec. 2. Indemnification for Professional
Negligence.

If this contract is for professional services,
Contractor shall indemnify, and hold
harmless City and any of its agencies,
officials, officers, or employees from and
against all claims, damages, liability, losses,
costs, and expenses, including reasonable
attorneys’ fees, arising out of any negligent
acts or omissions in connection with this
Contract, caused by Contractor, its
employees, agents, subcontractors, or
caused by others for whom Contractor is
liable, in the performance of professional
services under this Contract. Contractor is
not obligated under this section to indemnify
City for the negligent acts of City or any of its
agencies, officials, officers, or employees.

Sec. 3. Independent Contractor.

Contractor is an independent contractor and
is not City’s agent. Contractor has no
authority to take any action or execute any
documents on behalf of City.

Sec. 4. Insurance.

A. Contractor shall procure and maintain in
effect throughout the duration of this
Contract insurance coverage equal to the
types and amounts specified in this section.
In the event that additional insurance, not
specified herein, is required during the term
of this Contract, Contractor shall supply such
insurance at City’s cost. Policies containing
a Self-Insured Retention are unacceptable to
City unless City approves in writing the
Contractor’s Self-Insured Retention.

53



1. Commercial General Liability
Insurance: with limits of $1,000,000 per
occurrence and $2,000,000 aggregate,
written on an “occurrence” basis. The policy
shall be written or endorsed to include the
following provisions:

a. Severability of Interests Coverage
applying to Additional Insureds

b. Per Project General Aggregate
Liability Limit or, where not available,
the aggregate limit shall be
$2,000,000.

c. No Contractual Liability Limitation
Endorsement.

d. Additional Insured Endorsement, ISO
form CG20 10, or its equivalent.

2. If applicable, Workers’ Compensation
Insurance, as required by statute, including
Employers Liability with limits of:

Workers’ Compensation Statutory

Employers Liability $100,000 accident
$500,000 disease-policy limit
$100,000 disease-each employee

3. Commercial Automobile Liability
Insurance: with a limit of $1,000,000 written
on an “accident” basis, covering owned,
hired, and non-owned automobiles. If the
Contractor owns vehicles, coverage shall be
provided on an “any auto” basis. If the
Contractor does not own any vehicles,
coverage shall be provided on a “hired
autos” and “nonowned autos” basis. The
insurance will be written on a Commercial
Business Auto form, or an acceptable
equivalent, and will protect against claims
caused by the operation of motor vehicles,
as to acts done in connection with the
Agreement, by Contractor.

4. If applicable, Professional Liability
Insurance with limits per claim and annual
aggregate of $1,000,000.

B. The Commercial General Liability
Insurance specified above shall provide that
City and its agencies, officials, officers, and
employees, while acting within the scope of
their authority, will be named as additional
insureds for the services performed under
this Contract. Contractor shall provide to
City at execution of this Contract a certificate
of insurance showing all required
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endorsements and additional insureds. The
certificates of insurance will contain a
provision stating that should any of the
policies described in the certificate be
cancelled before the expiration date thereof,
notice will be delivered in accordance with
the policy provisions.

C. All insurance coverage must be written
by companies that have an A.M. Best's
rating of “A-V” or better, and are licensed or
approved by the State of Missouri to do
business in Missouri.

D. Contractor's failure to maintain the
required insurance coverage will not relieve
Contractor of its contractual obligation to
indemnify the City pursuant to Sections 1
and 2. If the coverage afforded is cancelled
or changed or its renewal is refused,
Contractor shall give at least thirty (30) days
prior written notice to City. In the event of
Contractor’s failure to maintain the required
insurance in effect, City may order
Contractor to immediately stop work, and
upon ten (10) days notice and an opportunity
to cure, may pursue its remedies for breach
of this Contract as provided for herein and
by law.

E. In no event shall the language in this
Section constitute or be construed as a
waiver or limitation of the City’s rights or
defenses with regard to sovereign immunity,
governmental immunity, or other official
immunities and protections as provided by
the federal and state constitutions or by law.

Sec. 5. Governing Law.

This Contract shall be construed and
governed in accordance with the laws of the
State of Missouri without giving effect to
Missouri’s choice of law provisions. The City
and Contractor: (1) submit to the jurisdiction
of the state and federal courts located in
Jackson County, Missouri; (2) waive any and
all objections to jurisdiction and venue; and
(3) will not raise forum non conveniens as an
objection to the location of any litigation.

Sec. 6. Compliance with Laws.



Contractor shall comply with all federal, state
and local laws, ordinances and regulations
applicable to the work and this contract.

Sec. 7. Termination for Convenience.

A. City may, at any time upon ten (10) days
notice to Contractor specifying the effective
date of termination, terminate this Contract,
in whole or in part. If this Contract is
terminated by City, City shall be liable only
for payment for services rendered before the
effective date of termination. Contractor
shall prepare an accounting of the services
performed and money spent by Contractor
up to the effective date of termination and
shall return to City any remaining sums
within thirty (30) days of such date.

B. If this Contract is terminated prior to
Contractor’s completion of services, all work
or materials prepared or obtained by
Contractor pursuant to this contract shall
become City’s property.

C. If this Contract is terminated prior to
Contractor’s completion of the services to be
performed hereunder, Contractor shall return
to City any sums paid in advance by City for
services that would otherwise have had to
be rendered between the effective date of
termination and the original ending date of
the Contract. Contractor shall prepare an
accounting of the services performed and
money spent by Contractor up to the
effective date of termination and shall return
to City any remaining sums within thirty (30)
days of such date.

Sec. 8. Default and Remedies.

If Contractor shall be in default or breach of
any provision of this Contract, City may
terminate this contract, suspend City’s
performance, withhold payment or invoke
any other legal or equitable remedy after
giving Contractor notice and opportunity to
correct such default or breach.

Sec. 9. Waiver.

Waiver by City of any term, covenant, or
condition hereof shall not operate as a
waiver of any subsequent breach of the
same or of any other term, covenant or
condition. No term, covenant, or condition of
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this Contract can be waived except by
written consent of City, and forbearance or
indulgence by City in any regard whatsoever
shall not constitute a waiver of same to be
performed by Contractor to which the same
may apply and, until complete performance
by Contractor of the term, covenant or
condition, City shall be entitled to invoke any
remedy available to it under this Contract or
by law despite any such forbearance or
indulgence.

Sec. 10. Modification.

Unless stated otherwise in this Contract, no
provision of this Contract may be waived,
modified or amended except in writing
signed by City.

Sec. 11. Headings; Construction of
Contract.

The headings of each section of this
Contract are for reference only. Unless the
context of this Contract clearly requires
otherwise, all terms and words used herein,
regardless of the number and gender in
which used, shall be construed to include
any other number, singular or plural, or any
other gender, masculine, feminine or neuter,
the same as if such words had been fully
and properly written in that number or
gender.

Sec. 12. Severability of Provisions.

Except as specifically provided in this
Contract, all of the provisions of this Contract
shall be severable. In the event that any
provision of this Contract is found by a court
of competent jurisdiction to be
unconstitutional or unlawful, the remaining
provisions of this Contract shall be valid
unless the court finds that the valid
provisions of this Contract are so essentially
and inseparably connected with and so
dependent upon the invalid provision(s) that
it cannot be presumed that the parties to this
Contract could have included the valid
provisions without the invalid provision(s); or
unless the court finds that the valid
provisions, standing alone, are incapable of
being performed in accordance with the
intentions of the parties.



Sec. 13. Records.

A. For purposes of this section:

1. “City” shall mean the City Auditor, the
City’s Internal Auditor, the city’s Director of
Human Relations, the city Manager, the City
department administering this Contract and
their delegates and agents.

2. “Record” shall mean any document,
book, paper, photograph, map, sound
recordings or other material, regardless of
physical form or characteristics, made or
received in connection with this Contract and
all Contract amendments and renewals.

B. Contractor shall maintain and retain all
Records for a term of five (5) years that shall
begin after the expiration or termination of
this Contract and all Contract amendments.
City shall have a right to examine or audit all
Records and Contractor shall provide access
to City of all Records upon ten (10) days
written notice from the City.

C. The books, documents and records of
Contractor in connection with this Contract
shall be made available to the City Auditor,
the City’s Internal Auditor, the City’s Director
of Human Relations and the City department
administering this Contract within ten (10)
days after the written request is made.

Sec. 14. Affirmative Action.

If this Contract exceeds $300,000.00 and
Contractor employs fifty (50) or more people,
Contractor shall comply with City’s
Affirmative Action requirements in
accordance with the provisions of Chapter 3
of City’s Code, the rules and regulations
relating to those sections, and any additions
or amendments thereto; in executing any
Contract subject to said provisions,
Contractor warrants that it has an affirmative
action program in place and will maintain the
affirmation action program in place for the
duration of the Contract. Contractor shall not
discriminate against any employee or
applicant for employment because of race,
color, sex, religion, national origin or
ancestry, disability, sexual orientation,
gender identity or age in a manner prohibited
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by Chapter 3 of City’s Code. Contractor

shall;

1. Submit, in print or electronic
format, a copy of Contractor’s current
certificate of compliance to the City’s
Human Relations Department (HRD)
prior to receiving the first payment
under the Contract, unless a copy
has already been submitted to HRD
at any point within the previous two
calendar years. If, and only if,
Contractor does not possess a
current certification of compliance,
Contractor shall submit, in print or
electronic format, a copy of its
affirmative action program to HRD
prior to receiving the first payment
under the Contract, unless a copy
has already been submitted to HRD
at any point within the previous two
calendar years.

2. Require any Subcontractor
awarded a subcontract exceeding
$300,000.00 to affirm that
Subcontractor has an affirmative
action program in place and will
maintain the affirmative action
program in place for the duration of
the subcontract.

3. Obtain from any Subcontractor
awarded a subcontract exceeding
$300,000.00 a copy of the
Subcontractor’s current certificate of
compliance and tender a copy of the
same, in print or electronic format, to
HRD within thirty (30) days from the
date the subcontract is executed. If,
and only if, Subcontractor does not
possess a current certificate of
compliance, Contractor shall obtain a
copy of the Subcontractor’s
affirmative action program and tender
a copy of the same, in print or
electronic format, to HRD within thirty
(30) days from the date the
subcontract is executed.

City has the right to take action as
directed by City's Human Relations
Department to enforce this provision. If
Contractor fails, refuses or neglects to
comply with the provisions of Chapter 3
of City’s Code, then such failure shall be
deemed a total breach of this Contract
and this Contract may be terminated,



canceled or suspended, in whole or in
part, and Contractor may be declared
ineligible for any further contracts funded
by City for a period of one (1) year. This
is a material term of this Contract.

Sec. 15. Tax Compliance.

Contractor shall provide proof of compliance
with the City’s tax ordinances administered
by the City’s Commissioner of Revenue as a
precondition to the City making the first
payment under this contract or any contract
renewal when the total contract amount
exceeds $150,000.00. If contractor performs
work on a contract that is for a term longer
than one (1) year, the contractor also shall
submit to the City proof of compliance with
the City’s tax ordinances administered by the
City’'s Commissioner of Revenue as a
condition precedent to the City making final
payment under the contract.

Sec. 16. Assignability and
Subcontracting

(a) Assignability. Contractor shall not assign
or transfer any part or all of Contractor’s
obligation or interest in this Contract without
prior written approval of City. If Contractor
shall assign or transfer any of its obligations
or interests under this Contract without the
City’s prior written approval, it shall
constitute a material breach of this Contract.
This provision shall not prohibit contractor
from subcontracting as otherwise provided
for herein.

(b) Subcontracting. Contractor shall not
subcontract any part or all of Contractor’s
obligations or interests in this Contract
unless the subcontractor has been identified
in a format required by City. If Contractor
shall subcontract any part of Contractor’s
obligations or interests under this Contract
without having identified the subcontractor, it
shall constitute a material breach of this
Contract. The utilization of subcontractors
shall not relieve Contractor of any of its
responsibilities under the Contract, and
Contractor shall remain responsible to City
for the negligent acts, errors, omissions or
neglect of any subcontractor and of such
subcontractor’s officers, agents and
employees. City shall have the right to
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reject, at any point during the term of this
Contract, any subcontractor identified by
Contractor, and to require that any
subcontractor cease working under this
Contract. City’s right shall be exercisable in
its sole and subjective discretion. City shall
not be obligated to pay or be liable for
payment of any monies which may be due to
any subcontractor. Contractor shall include
in any subcontract a requirement that the
subcontractor comply with all requirements
of this Contract in performing Contractor’s
services hereunder.

Sec. 17. Conflicts of Interest.

Contractor certifies that no officer or
employee of City has, or will have, a direct or
indirect financial or personal interest in this
Contract, and that no officer or employee of

City, or member of such officer's or
employee’s immediate family, either has
negotiated, or has or will have an

arrangement, concerning employment to
perform services on behalf of Contractor in
this Contract.

Sec. 18. Buy American Preference.

It is the policy of the City that any
manufactured goods or commodities used or
supplied in the performance of any City
contract or any subcontract thereto shall be
manufactured or produced in the United
States whenever possible.

Sec. 19. Professional Services — Conflict
of Interest Certification.

If this Contract is for professional services
other than for medical doctors or appraisers,
Contractor certifies that Contractor is not an
expert witness for any party in litigation
against the City at the time of the issuance
of this Contract.

Sec. 20. Attorney Services — Conflict of
Interest Certification.

If this Contract is for professional attorney
services, Contractor certifies that Contractor
and any of its individual attorneys, do not
represent any party in litigation against the



City at the time of the issuance of this
Contract. Contractor’s certification shall not
apply to: representation in municipal court;
attorneys employed by a not-for-profit legal
services corporation; litigation where the City
is named as a nominal party; litigation that
has been filed with the agreement of the City
and the party represented by the attorney; or
where the City Council has otherwise waived
this requirement. Nothing set forth in this
section shall be deemed to supersede the
Rules of Professional Conduct for Attorneys.

Sec. 21. Employee Eligibility Verification
If this Contract exceeds five thousand
dollars($5,000.00), Contractor shall execute
and submit an affidavit, in a form prescribed
by City, affirming that Contractor does not
knowingly employ any person in connection
with the contracted services who does not
have the legal right or authorization under
federal law to work in the United States as
defined in 8 U. S. C. § 1324a(h)(3).
Contractor shall attach to the affidavit
documentation sufficient to establish
Contractor’s enrollment and participation in
an electronic verification of work program
operated by the United States Department of
Homeland Security (E-Verify) or an
equivalent federal work authorization
program operated by the United States
Department of Homeland Security to verify
information of newly hired employees, under
the Immigration Reform and Control Act of
1986. Contractor may obtain additional
information about E-Verify and enroll at
www.dhs.gov/xprevprot/programs/gc 11852
21678150.shtm. For those Contractors
enrolled in E-Verify, the first and last pages
of the E-Verify Memorandum of
Understanding that Contractor will obtain
upon successfully enrolling in the program
shall constitute sufficient documentation for
purposes of complying with this Section.
Contractor shall submit the affidavit and
attachments to the City prior to execution of
the Contract, or at any point during the term
of the Contract if requested by City.
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Part Il

SUPPLEMENTAL TERMS AND
CONDITIONS TO ALL AIRPORT
AGREEMENTS

XIll. Assurances.

A. Lessee/Contractor shall furnish its
services on a fair, equal and not unjustly
discriminatory basis to all users of the
Airport.

B. Lessee/Contractor shall charge fair,
reasonable and not unjustly discriminatory
prices for each unit or services; provided
that, Lessee/Contractor may be allowed to
make reasonable and non-discriminatory
discounts, rebates or other similar types of
price reductions to volume purchasers. Non-
compliance with this requirement shall be a
material breach of this
Lease/Contract/Agreement for which the City
shall have the right to terminate this
Lease/Contract/Agreement and any estate
created herewith, without liability therefor; or,
at the election of the City or the United
States, either or both of said governments
shall have the right to judicially enforce said
requirement.

C. Lessee/Contractor warrants that no
person shall, on the grounds of race, creed,
color, national origin, sex, age or handicap,
be excluded from participating in any activity
conducted on or from the Premises, or
otherwise be excluded from the benefits
offered by Lessee/Contractor to the general
public.

D. As part of the consideration of this
Lease/Contract/Agreement,

Lessee/Contractor does hereby covenant
and agree that in the event facilities are
constructed, maintained, or otherwise
operated on the Premises for a purpose for
which a DOT program or activity is extended
for another purpose involving the provision
of similar services or benefits,
Lessee/Contractor shall maintain  and
operate such facilities and services in
compliance with all other requirements
imposed pursuant to Code of Federal
Regulations, Title 49, DOT, Subtitle A, Office
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of the Secretary of Transportation, Part 21-
Nondiscrimination in  Federally-Assisted
Programs of  the Department  of
Transportation-Effectuation of Title VI of the
Civil Rights of 1964, as said regulations exist
and may be amended from time to time.

In this Lease/Contract/Agreement, the
Covenant is hereby made a covenant
running with the land for the term of the
Lease/Contract/Agreement, and is judicially
enforceable by the United States.

E. As part of the consideration of the
Lease/Contract/Agreement,
Lessee/Contractor does hereby covenant
and agree that:

1. No person on the grounds of race, color
or national origin shall be excluded from
participation in, denied the benefits of, or
be otherwise subjected to discrimination
in the use of said facilities; and

2. In the construction of any improvements
on, over or under such Premises and the
furnishing of services thereon, no person
on the grounds of race, color or national
origin shall be excluded from
participation in, denied the benefits of, or
otherwise be subjected to discrimination.

In this Lease/Contract/Agreement, the
Covenant is hereby made a covenant
running with the land for the term of the
Lease/Contract/Agreement, and is judicially
enforceable by the United States.

F. The foregoing discrimination covenants
are a material part of this
Lease/Contract/Agreement and for breach
thereof the City shall have the right to
terminate this Lease/Contract/Agreement
and to reenter and repossess the Premises
and facilities thereon, and hold the same as
if said Lease/Contract/Agreement had never
been made. This provision does not
become effective until the procedures of 49
CFR Part 21 are followed and completed,
including expiration of appeal rights.

G. Lessee/Contractor agrees to insert the
foregoing SiX provisions in any



Lease/Contract/Agreement by which
Lessee/Contractor grants a right or privilege
to any person, firm or corporation to render
accommodations and/or services to the
public on or from the Premises.

H. Lessee/Contractor agrees that it will
undertake an affirmative action plan in
conformance with 14 CFR Part 152, Subpart
E, to insure that no person shall on the
grounds of race, creed, color, national origin
or sex be excluded from participating in any
employment, contracting or leasing activities
covered in 14 CFR Part 152, Subpart E.
Lessee/Contractor assures that no person
will be excluded on such grounds from
participating in or receiving the services or
benefits of any program or activity covered
by Subpart E. Lessee/Contractor further
agrees that it will require its covered
suborganizations to provide assurances to
Lessee/Contractor that they similarly will
undertake affirmative action programs and
that they will require like assurances from
their suborganizations, as required by 14
CFR Part 152, Subpart E.

I. The City reserves the right, but is in no
way obligated to Lessee/Contractor, to
develop or improve the landing area of the
Airport as it deems appropriate, without
regard to Lessee/Contractor, and without
interference or hindrance from
Lessee/Contractor.

J. The City reserves the right, but is in no
way obligated to Lessee/Contractor, to
maintain and keep in repair the landing area
of the Airport and all publicly owned facilities
of the Airport, together with the right to direct
and control all activities of Lessee/Contractor
in this regard.

K. Lessee/Contractor acknowledges that this
Lease/Contract/Agreement is subordinate to
any existing or future agreement between
the City and the United States concerning
the development, operation or maintenance
of the Airport.

L. The Lease/Contract/Agreement is
subordinate to the reserved right of the City
its successors and assigns, to occupy and
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use for the benefit of the public the airspace
above the Premises for the right of flight for
the passage of aircraft. This public right of
flight shall include the right to cause in said
airspace any noise inherent in the operation
of any aircraft through said airspace or in
landing at or taking off from, or operation on
an Airport.

M. Lessee/Contractor agrees to comply with
the notification and review requirements of
Federal Aviation Regulation Part 77 in the
event future construction of a structure is
planned for the Premises, or in the event of
a planned modification of a structure on the
Premises. Lessee/Contractor covenants for
itself, its successors and assigns that it will
not erect or permit the erection of any
structure or permit the growth of any tree, on
the Premises above the mean sea level
elevation that is defined as an object that
effects navigable airspace as defined in
Federal Aviation Regulations Part 77. As a
remedy for the breach of said covenant the
City of Kansas City, Missouri, reserves the
right to enter upon the Premises and remove
the offending structure or cut the offending
tree, all at the expense of
Lessee/Contractor.

N. Lessee/Contractor, by accepting this
Lease/Contract/Agreement, covenants for
itself, its successors and assigns that no use
will be made of the Premises that might in
any manner interfere with the landing and
taking off of aircraft from the Airport, or
otherwise constitute a hazard to air
navigation. As a remedy for the breach of
said covenant, the City reserves the right to
enter upon the Premises and cause the
abatement of such interference, all at the
expense of Lessee/Contractor.

O. Lessee/Contractor acknowledges that
nothing contained in this
Lease/Contract/Agreement shall be
construed to grant or authorize the granting
of an exclusive right within the meaning of
49 U.S.C. Section 40103(e).

P. This Lease/Contract/Agreement and all
provisions hereof are subordinate to
whatever rights the United States now has or



in the future may acquire affecting the
control, operation, regulation and taking-over
of the Airport, or the exclusive or non-
exclusive use of the Airport by the United
States during a time of war or national
emergency.

XIV. Right to Amend.

In the event that the Federal Aviation
Administration or its successors requires
modifications or changes in this Agreement
as a condition precedent to the granting of
funds for the improvement of the Airport, or
otherwise, the Lessee/Contractor agrees to
consent to such amendments, modifications,
revisions, supplements, or deletions of any
of the terms, conditions, or requirements of
this Agreement as may be reasonably
required.

XV. Immigration Reform and Control Act
of 1986.

Lessee/Contractor understands and
acknowledges the applicability of the IRCA
to it. Lessee/Contractor agrees to comply
with the provisions of IRCA as it applies to its
activities under this
Lease/Contract/Agreement and to permit the
City to inspect its personnel records to verify
such compliance.

XVI. Disadvantaged Business Enterprise
Requirements.

To the extent that this
Lease/Contract/Agreement is covered by 49
CFR Part 23, Subpart F, Lessee/Contractor
agrees that this Lease/Contract/Agreement
is subject to the requirements of the U.S.
Department of Transportation Regulations at
49 CFR Part 23, Subpart F.
Lessee/Contractor agrees that it will not
discriminate against any business owner
because of the owner’s race, color, national
origin, or sex in connection with the award,
or performance of any
Lease/Contract/Agreement covered by 49
CFR Part 23, Subpart F.

Lessee/Contractor agrees to include the
foregoing statement in any subsequent
Lease/Contract/Agreement that it enters and
cause those businesses to similarly include
said statement in further agreements.
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XVII. Restricted Areas/Security.

Lessee/Contractor will comply with any and
all applicable present and future rules,
regulations, restrictions, ordinances,
statutes, laws and/or orders of any federal,
state or local governmental entity regarding
airfield security. Lessee/Contractor shall fully
comply with applicable provisions of the
Code of Federal Regulations (CFR) Title 49:
Transportation. Lessee/Contractor shall fully
comply specifically with 49 CFR Part 1540 —
Civil Aviation Security; 49 CFR Part 1542 —
Airport Security; 49 CFR Part 1544 — Aircraft
Operator  Security: Air Carriers and
commercial Operators (if Lessee/Contractor
is an air carrier); and 49 CFR Part 1546 —
Foreign Air Carrier Security (if
Lessee/Contractor is a foreign air carrier).
City has adopted a Security Plan for the
Airport approved by the  Transportation
Security Administration (TSA) pursuant to
Department of Transportation (DOT) TSA
CFR 49 1542. Lessee/Contractor agrees to
be bound by and follow the Airport Security
Plan. Any access to the Airport granted to
Lessee/Contractor shall not be used,
enjoyed or extended to any person, entity or
vehicle engaged in any activity or performing
any act or furnishing any service for or on

behalf of the Lessee/Contractor that
Lessee/Contractor is not authorized to
engage in or perform under this

Lease/Contract/Agreement unless expressly
authorized in writing by the Director in
accordance with TSA CFR 49 1542. In the
event Lessee/Contractor, its officer,
employees, invitees or Lessee/Contractors
cause or contribute to unauthorized persons
or vehicles entering the air operations areas
of the Airport, or otherwise violate the
Security Plan or any laws, regulations, rules,
etc. governing airport security, and in
addition to any other remedies available
hereunder, Lessee/Contractor shall be liable
to City for an amount equal to any civil
penalty imposed on City for such violations
and hereby agrees to indemnify City for any
such federal civil penalties, provided City
shall promptly notify Lessee/Contractor in
writing of any claimed violations so as to
permit Lessee/Contractor an opportunity to



participate  in
proceedings.

any investigation or

XVIII. Access to Records and Reports
Lessee/Contractor must maintain  an
acceptable cost accounting  system.
Lessee/Contractor agrees to provide City,
the Federal Aviation Administration, and the
Comptroller General of the United States of
any of their duly authorized representatives’
access to any books, documents, papers,
and records of the Lessee/Contractor which
are directly pertinent to the specific contract
for the purpose of making audit,
examination, excerpts and transcriptions.
The Lessee/Contractor agrees to maintain
all books, records and reports required
under this lease/contract/agreement for a
period of not less than three years after final
payment is made and all pending matters
are closed.

XIX. General Civil Rights Provisions.

The Lessee/Contractor agrees that it will
comply with pertinent statutes, Executive
Orders and such rules as are promulgated to
ensure that no person shall, on the grounds
of race, creed, color, national origin, sex,
age, or handicap be excluded from
participating in any activity conducted with or
benefiting from Federal assistance.

This provision binds the Lessee/Contractors
from the bid/RFP solicitation period through
the completion of the contract. This provision
is in addition to that required of Title VI of the
Civil Rights Act of 1964.

This  provision also  obligates the
Lessee/Contractor or its transferee for the
period during which Federal assistance is
extended to the airport through the Airport
Improvement  Program, except where
Federal assistance is to provide, or is in the
form of personal property; real property or
interest therein; structures or improvements
thereon. In these cases the provision
obligates the party or any transferee for the
longer of the following periods:

1. the period during which the property is
used by the airport sponsor or any
transferee for a purpose for which
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Federal assistance is extended, or for

another  purpose involving the
provision of similar services or
benefits; or

2. the period during which the airport
sponsor or any transferee retains
ownership or possession of the

property.

XX. Civil Rights-Title VI Assurances.

Title VI Solicitation Notice:

The Aviation Department, in accordance with
the provisions of Title VI of the Civil Rights
Act of 1964 (78 Stat. 252, 42 U.S.C. 88
2000d to 2000d-4) and the Regulations,
hereby notifies all bidders that it will
affirmatively ensure that any contract
entered into pursuant to this advertisement,
disadvantaged business enterprises will be
afforded full and fair opportunity to submit
bids in response to this invitation and will not
be discriminated against on the grounds of
race, color, or national origin in consideration
for an award.

Compliance with Nondiscrimination

Requirements

During the performance of this contract, the
Lessee/Contractor, for itself, its assignees,
and successors in interest (hereinafter
referred to as the “Lessee/Contractor”)
agrees as follows:

1. Compliance with Regulations: The
Lessee/Contractor (hereinafter
includes consultants) will comply with
the Title VI List of Pertinent
Nondiscrimination  Statutes  and
Authorities, as they may be amended
from time to time, which are herein
incorporated by reference and made
a part of this contract.

2. Non-discrimination: The Lessee/
Contractor, with regard to the work
performed by it during the contract,
will not discriminate on the grounds
of race, color, or national origin in the

selection and retention of
subcontractors, including
procurements of materials



and leases of equipment. The Lessee/
Contractor will not participate directly or
indirectly in the discrimination prohibited
by the Acts and the Regulations,
including employment practices when the

contract covers any activity, project, or
program set forth in Appendix B of 49
CFR part 21.

3. Solicitations for  subcontractors,

Including Procurements of Materials
and Equipment: In all solicitations,
either by competitive bidding, or
negotiation made by the contractor
for work to be performed under a
subcontract, including procurements
of materials, or leases of equipment,
each potential subcontractor or
supplier will be notified by the
contractor of the contractor’s
obligations under this contract and
the Acts and the Regulations relative
to Non-discrimination on the grounds
of race, color, or national origin.

Information and Reports: The
Lessee/Contractor will provide all
information and reports required by
the Acts, the Regulations, and
directives issued pursuant thereto
and will permit access to its books,
records, accounts, other sources of
information, and its facilities as may
be determined by the sponsor or the
Federal Aviation Administration to be
pertinent to ascertain compliance
with such Acts, Regulations, and
instructions. Where any information
required of a Lessee/Contractor is in
the exclusive possession of another
who fails or refuses to furnish the
information, the Lessee/Contractor
will so certify to the City or the
Federal Aviation Administration, as
appropriate, and will set forth what
efforts it has made to obtain the
information.

Sanctions for Noncompliance: In the
event of a Lessee/Contractor’s
noncompliance  with the Non-
discrimination  provisions of this
contract, the City will impose such
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contract sanctions as it or the Federal
Aviation Administration may
determine to be  appropriate,
including, but not limited to:

a. Withholding payments to the
Lessee/Contractor under the

contract until the
Lessee/Contractor complies;
and/or

b. Cancelling, terminating, or
suspending a contract, in whole
or in part.

6. Incorporation of Provisions: The
Lessee/Contractor will include the
provisions of paragraphs one through
six in every subcontract, including
procurements of materials and leases
of equipment, unless exempt by the
Acts, the Regulations and directives
issued pursuant thereto. The
Lessee/Contractor will take action
with respect to any subcontract or
procurement as the City or the
Federal Aviation Administration may
direct as a means of enforcing such
provisions including sanctions for
noncompliance. Provided, that if the
Lessee/Contractor becomes involved
in, or is threatened with litigation by a
subcontractor, or supplier because of
such direction, the Lessee/Contractor
may request the City to enter into any
litigation to protect the interests of the
City. In addition, the
Lessee/Contractor may request the
United States to enter into the
litigation to protect the interests of the
United States.

XXI. Contract Workhours and Safety
Standards Act Requirements.

1. Overtime Requirements.

No contractor or subcontractor contracting
for any part of the contract work which may
require or involve the employment of
laborers or mechanics shall require or permit
any such laborer or mechanic, including
watchmen and guards, in any workweek in
which he or she is employed on such work to
work in excess of forty hours in such




workweek unless such laborer or mechanic
receives compensation at a rate not less
than one and one-half times the basic rate of
pay for all hours worked in excess of forty
hours in such workweek.
2.Violation; Liability for Unpaid Wages;
Liguidated Damages.

In the event of any violation of the clause set
forth in paragraph (1) above, the contractor
and any subcontractor responsible therefor
shall be liable for the unpaid wages. In
addition, such contractor and subcontractor
shall be liable to the United States (in the
case of work done under contract for the
District of Columbia or a territory, to such
District or to such territory), for liquidated
damages. Such liquidated damages shall be
computed with respect to each individual
laborer or mechanic, including watchmen
and guards, employed in violation of the
clause set forth in paragraph 1 above, in the
sum of $10 for each calendar day on which
such individual was required or permitted to
work in excess of the standard workweek of
forty hours without payment of the overtime
wages required by the clause set forth in
paragraph 1 above.

3. Withholding for
Liquidated Damages.
The Federal Aviation Administration or the
Sponsor shall upon its own action or upon
written  request of an  authorized
representative of the Department of Labor
withhold or cause to be withheld, from any
monies payable on account of work
performed by the contractor or subcontractor
under any such contract or any other
Federal contract with the same prime
contractor, or any other Federally-assisted
contract subject to the Contract Work Hours
and Safety Standards Act, which is held by
the same prime contractor, such sums as
may be determined to be necessary to
satisfy any liabilities of such contractor or
subcontractor for wunpaid wages and
liquidated damages as provided in the
clause set forth in paragraph 2 above.

Unpaid Wages and

4, Subcontractors.
The contractor or subcontractor shall insert
in any subcontracts the clauses set forth in
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paragraphs 1 through 4 and also a clause
requiring the subcontractor to include these
clauses in any lower tier subcontracts. The
prime contractor shall be responsible for
compliance by any subcontractor or lower
tier subcontractor with the clauses set forth
in paragraphs 1 through 4 of this section.

XXIl. Copeland “Anti-Kickback” Act

The United States Department of Labor
Wage and Hours Division oversees the
Copeland “Anti-Kickback” Act requirements.
All contracts and subcontracts must meet
comply with the Occupational Safety and
Health Act of 1970. United States
Department of Labor Wage and Hours
Division can provide information regarding
any specific clauses or assurances
pertaining to the Copeland “Anti-Kickback”
Act requirements required to be inserted in
solicitations, contracts or subcontracts.

XXIIl. Certificate Regarding Debarment
and Suspension (for contracts and
subcontracts that exceed $25,000).

By submitting a bid/proposal under this
solicitation, the bidder or offeror certifies that
at the time the bidder or offeror submits its
proposal that neither it nor its principals are
presently debarred or suspended by any
Federal department or agency from
participation in this transaction.

XXIV. Federal Fair Labor Standards Act
(Federal Minimum Wage)

All contracts and subcontracts that result
from this solicitation incorporate the following
provisions by reference, with the same force
and effect as if given in full text. The
contractor has full responsibility to monitor
compliance to the referenced statute or
regulation. The contractor must address any
claims or disputes that pertain to a
referenced requirement directly with the
Federal Agency with enforcement
responsibilities.



