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PROFESSIONAL, SERVICES CONTRACT 

CONTRACT NO. 6220070042 

 

AVIATION DEPARTMENT 

 

THIS CONTRACT is dated this ________ day of ___________, 2021, between KANSAS CITY, 

MISSOURI, a constitutionally chartered municipal corporation (City), and BURNS & MCDONNELL 

ENGINEERING COMPANY (Contractor), whereby Contractor shall provide environmental services to 

the City in accordance with the terms and conditions contained in this contract.  

 

PART I 

SPECIAL TERMS AND CONDITIONS 

Sec. 1. Compensation.   

 

A. City will pay Contractor under this Contract as specified in Attachment 2, Compensation and any 

addenda thereto attached hereto and incorporated into this Contract up to a maximum of $500,000. 

 

B.  Contractor will bill the City monthly, in a form acceptable to the City.            

 

C. It shall be a condition precedent to payment of any invoice from Contractor that Contractor is in 

compliance with, and not in breach or default of, all terms, covenants and conditions of this 

Contract.  If damages are sustained by City as a result of breach or default by Contractor, City may 

withhold payment(s) to Contractor for the purpose of set off until such time as the exact amount of 

damages due City from Contractor may be determined. 

 

D. No request for payment will be processed unless the request is in proper form, correctly computed, 

and is approved as payable under the terms of this Contract.  

 

E.  No request for payment will be processed unless it is accompanied by a copy of the most recent 

Audit Report CONTRACTOR has submitted to the CITY’s Human Relations Department through 

the B2G on-line reporting system. 

 

F. City is not liable for any obligation incurred by Contractor except as approved under the provisions 

of this Contract. 
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Sec. 2. Responsibilities of Contractor. Contractor shall perform the work and supply the services 

specified in Attachment 1, Scope of Services and any addenda thereto attached hereto and incorporated 

into this Contract. 
 

Sec. 3. Restricted Areas/Security.  Contractor will be responsible for complying with any and all 

applicable present and future rules, regulations, restrictions, ordinances, statutes, laws and/or orders of any 

federal, state or local governmental entity regarding airfield security.  Contractor shall fully comply with 

all applicable provisions of the Transportation Security Administration (“TSA”) Regulations, 49 CFR Part 

1542 (and Part 1544 if Lessee is an Air Carrier), TSA Security Guidelines for General Aviation Airports, 

and Aviation Department Policy on Passenger Carrier Flights at Charles B. Wheeler Downtown Airport, 

or as it may be amended or superseded, City has adopted a Security Plan for the Airport approved by the 

TSA pursuant to Transportation Security Regulation (“TSR”), Part 1542.  Contractor agrees to be bound 

by and follow the Security Plan.  Any access to the Airport granted to Contractor shall not be used, 

enjoyed or extended to any person, entity or vehicle engaged in any activity or performing any act or 

furnishing any service for or on behalf of the Contractor that Contractor is not authorized to engage in or 

perform under this Contract unless expressly authorized in writing by the Director in accordance with 

TSR, Part 1542.  In the event Contractor, its officers, employees or invitees cause or contribute to 

unauthorized persons or vehicles entering the air operations areas of the Airport, or otherwise violate the 

Security Plan or any laws, regulations, rules, etc. governing airport security, and in addition to any other 

remedies available hereunder, Contractor shall be liable to City for an amount equal to any civil penalty 

imposed on City by the TSA.  

 

Sec. 4. Additional Services.  The City has the option, by the Director of Aviation, to obtain, during the 

term of this Contract, additional service of the kind to be performed hereunder at the same rates specified 

in Attachment 2, Compensation, incorporated herein, and under all other terms and conditions specified 

in this Contract. 

 

Sec. 5. Term of Contract.  This Contract shall begin on May 1, 2021 and shall end on April 30, 2025.  

 

A. The Director is authorized to enter into an amendment to extend the term of this Contract for a one-

year renewal period. 

 

Sec. 6. Notices.  All notices required by this Contract shall be in writing sent by regular U.S. mail, postage 

prepaid or commercial overnight courier to the following:     

 Pat Klein      Grant Smith 

 Director of Aviation     Principal 

 Kansas City Aviation Department   Burns & McDonnell Engineering 

        Company 

 601 Brasilia Avenue     9400 Ward Parkway 

 Kansas City, MO 64153    Kansas City, MO 64114 

 816-243-3020      816-822-3223 

 816-243-3070 Fax      

 pat.klein@kcmo.org     gsmith@burnsmcd.com 

 

All notices are effective on the date mailed or deposited with courier.  

 

mailto:pat.klein@kcmo.org
mailto:bhalli@burnsmcd.com
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Sec. 6.  Minority and Women’s Business Enterprises.  City is committed to ensuring that minority and 

women’s business enterprises (M/WBE) participate to the maximum extent possible in the performance of 

City contracts.  If M/WBE participation goals have been set for this Contract, Contractor agrees to comply 

with all requirements of City’s Minority and Women’s Business Enterprise Program as enacted in City’s 

Code Sections 3-421 through 3-469 and as hereinafter amended.  Contractor shall make its good faith 

efforts in carrying out this policy by implementing its contractor utilization plan, which is attached as 

Attachment 5.  If Contractor fails to achieve the M/WBE goals stated in its contractor utilization plan, as 

amended, the City will sustain damages, the exact extent of which would be difficult or impossible to 

ascertain or estimate at the time of execution of this contract.  Therefore, in order to liquidate those 

damages, the monetary difference between the amount of the M/WBE goals set forth in this contractor 

utilization plan, as amended, and the amount actually paid to qualified MBEs and WBEs for performing a 

commercially useful function will be deducted from the Contractor’s payments as liquidated damages.  In 

determining the amount actually paid to qualified MBEs and WBEs, no credit will be given for the portion 

of participation that was not approved by the Director of City’s Human Relations Division, unless the 

Director determines that the Contractor acted in good faith.  No deduction for liquidated damages will be 

made when, for reasons beyond the control of the Contractor, the M/WBE participation stated in the 

Contractor Utilization Plan, as amended and approved by the Director, is not met. 

 

Sec. 7. Merger.  This Contract consists of Part I, Special Terms and Conditions and any Attachments and 

any documents incorporated by reference; and Part II, Standard Terms and Conditions and Part III, 

Supplemental Terms and Conditions to all Airport Agreements.  This Contract, including any Attachments 

and incorporated documents, constitutes the entire agreement between City and Contractor with respect to 

this subject matter. 

 

Sec. 8. Conflict Between Contract Parts.  In the event of any conflict or ambiguity between the Special 

Terms and Conditions of Part I and the Standard Terms and Conditions of Part II and the Supplemental 

Terms and Conditions to all Airport Agreements of Part III of this Contract, Part I will be controlling.  

 

Sec. 9. Attachments to Part I.  The following documents are attachments to Part I of this Agreement and 

are attached hereto and incorporated herein by this reference: 

Attachment 1 - Scope of Services  

Attachment 2 - Compensation 

Attachment 3 - City Licensed Geographical Information System Data 

Attachment 4 - Certificate That Contractor Is Not Excluded From State or Federal Projects 

Attachment 5 - Approved Contractor Utilization Plan 

Attachment 6 - Request for Modification/Substitution 

Attachment 7 - Contractor Affidavit for Final Payment 

Attachment 8 - Subcontractor Affidavit for Final Payment 

Attachment 9 - Certificate of Insurance 

Attachment 10 - Authorization To Release Revenue Clearance Letter 

Attachment 11 - Airport Security Control Procedures 

Attachment 12 - KCAD Vehicle Inspection and Safety Program 

Attachment 13 - Computer-Aided Design/Drafting (CADD) Standards 

Attachment 14 - Electronic Format Requirements 

Attachment 15 - Employee Eligibility Verification Affidavit 

Attachment 16 - Subcontractor List 
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Sec. 10. Intellectual Property Rights.  Contractor agrees, on its behalf and on behalf of its employees and 

agents, that it will promptly communicate and disclose to City all computer programs, documentation, 

software and other copyrightable works (“copyrightable works”) conceived, reduced to practice or made 

by Contractor or its agents, whether solely or jointly with others, during the term of this Contract resulting 

from or related to any work Contractor or its agents may do on behalf of City or at its request.  All 

inventions and copyrightable works that Contractor is obligated to disclose shall be and remain entirely the 

property of City.  It is agreed that all inventions and copyrightable works are works made for hire and shall 

be the exclusive property of City.  Contractor hereby assigns to City any rights it may have in such 

copyrightable works.  Contractor shall cooperate with City in obtaining any copyrights or patents. 

Sec. 11.  Effectiveness Date. This contract will become effective when the City’s Director of Finance has 

signed it. The date this contract is signed by the City’s Director of Finance will be deemed the date of this 

contract. 

Each party is signing this contract on the date stated opposite the party’s signature. 

 

THIS CONTRACT CONTAINS INDEMNIFICATION PROVISIONS 

   

     CONTRACTOR  

     I hereby certify that I have authority to execute   

     this document on behalf of Contractor:  

     

        BURNS & MCDONNELL ENGINEERING CO.  
  Date: _________ By: _________________________ 

     Name:  _________________________    

     Title: __________________________  

      

 

KANSAS CITY, MISSOURI    
Date:  __________ By:___________________________  

Pat Klein     

          Director of Aviation        

 

Approved as to Form  

 

 

____________________ 

Assistant City Attorney 

  

I hereby certify that there is a balance, otherwise unencumbered, to the credit of the appropriation to which 

the foregoing expenditure is to be charged, and a cash balance, otherwise unencumbered, in the treasury, to 

the credit of the fund from which payment is to be made, each sufficient to meet the obligation hereby 

incurred.  

 

____________________________________________ 

Director of Finance    
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PART I 

ATTACHMENT 1, SCOPE OF SERVICES 

 

Environmental Services at the Overhaul Base at Kansas City International Airport 

 

A.  Hazardous Waste Permit.  Conduct annual groundwater monitoring to satisfy the requirements 

of the Base’s Hazardous Waste Post-Closure Permit.  The groundwater monitoring activities 

include measurement of fluid levels from 127 monitoring wells in the existing well network.  

Groundwater samples are collected from 58 of the monitoring wells.  Additionally, surface water 

samples are collected from four locations at the Site.  All water samples are submitted for 

laboratory analysis of volatile organic compounds (VOCs); six of the samples are analyzed for total 

metals; and fourteen samples are analyzed for total lead.  Additional activities completed during the 

monitoring event include inspection of monitoring wells and making necessary repairs and 

inspection of two landfill caps at the Site.  Results of the groundwater monitoring event, including 

fluid level data, laboratory analytical results, and well and landfill cap inspection information, are 

summarized in the annual monitoring report. 

 

B.  Spill Prevention Control and Countermeasures (SPCC) Plan and Storm Water Pollution 

Prevention Plan (SWPP) Updating.  Updates the Base and CUP SPCC and SWPP plans when 

Facility oil or outdoor material storage/operations change and trigger a technical modification to 

the plans.  During a Plan update, a qualified environmental professional will travel to the Base to 

visually review operations, outdoor material storage and activity, oil storage and transfer areas, 

secondary containment areas, and storm water drainage patterns.  Particular emphasis is placed on 

modifications related to oil storage, material storage and outdoor industrial activities that have been 

removed or modified since the last plan updates.    The plans are updated in accordance with 40 

CFR 112 and State Operating permit regulations.  Annual SPCC and SWPPP training is also 

provided to Base Facility Operations personnel involved with oil/chemical handling and 

SPCC/SWPP site inspections. 

 

C.  Air Compliance Assistance.  The following air compliance assistance is provided for the Base 

and CUP. Air permit renewals (every 5 years-next renewal in 2021). Maintain 12-month emission 

rolling logs. Complete Annual Compliance Certifications. Complete Emission Inventory 

Questionnaires (EIQs). 

 

D.  Hazardous Materials/Tier II Reporting.  The following Hazardous Materials/Tier II compliance 

assistance is provided for the Base and CUP. Complete and submit Annual Tier II Reports for 

Hazardous Materials Storage. Conduct quarterly site inspections for proper container labeling, 

recordkeeping, and storage protocols.                    

 

F.  Other.  Any and all other duties as assigned within the general scope of environmental services 

as outlined in the contract. 
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Central Utility Plant (CUP) Operations Support at the Overhaul Base at Kansas City 

International Airport 

 

A. Operational support as requested by KCAD personnel. 

 

B. The support for KCAD staff must be available by phone, text or email 365/24/7. 

 

C. Subject to the authorization by the City’s project manager, Contractor shall provide design and 

construction management services for the corrective maintenance items for the CUP, and 

associated utility distribution systems. Services to be provided may include: 

a. Design maintenance repairs and prepare design sketches illustrating the work. 

b. Prepare specification information for maintenance contractors. Work order documents will not 

be a full set of construction bid documents.  

c. Prepare estimate for work order.  

d. Issue work orders to maintenance contractors for pricing.  

e. Review work order pricing and approve in concurrence with City’s project manager.  

f. Provide construction observation services as required based on the complexity of the work 

orders. 

g. Confirm completion of the work orders m accordance with the work order authorization. 

 

D. In addition to the foregoing services, the Contractor shall perform such other services as shall be 

specified by the Director of Aviation, or his designee, and agreed to by the Contractor. 
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PART I 

ATTACHMENT 2, COMPENSATION 

 

The contract will be paid on a task based basis. Prior to work being performed under this contact, 

contractor will present documentation of the need for the task to be completed to the Director of Aviation 

or his designee for approval.  After approval has been received, then the contractor shall perform the work 

outlined.   

 

The City will pay the Contractor for the services performed under Attachment 1, Scope of Services. Below 

are the projected budget for each scope of work item and the hourly rates for key personnel that will be 

implementing the scope of work. The term of the contact is for 4 years.  The maximum compensation for 

this contract is $500,000 ($400,000 – Environmental Services, $100,000 – CUP Support Services). 

  

 

 

Environmental Services - Scope of Work Items Proposed Budget 

1 Groundwater Monitoring (Hazardous Waste Permit) $75,500 

2 
Spill Prevention Control and Countermeasures (SPCC) and Storm Water 

Pollution Prevention Plan (SWPPP) Updating/Training 
$5,500 

3 Air Compliance Support $8,500 

4 Hazardous Materials/Tier II Reporting $7,500 

Total $97,000 

Central Utility Plant Operations Support Services – Scope of Work Items Proposed Budget 

1 Operational Support As Requested  

2 Support of KCAD staff availability  As Requested 

3 Design and construction management services for the corrective maintenance 
items for the CUP and associated utility distribution systems  

As Requested 

4 Other services  As Requested 

Total TBD 
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9 

 

ATTACHMENT 3 
 

CITY – LICENSED GEOGRAPHICAL INFORMATION SYSTEM DATA 
 

CITY will provide licensed materials for Geographical Information Systems to be used for the 
project as follows: 
Grant of License.  CITY grants to DESIGN PROFESSIONAL and DESIGN PROFESSIONAL 
hereby accepts, upon the express terms and conditions contained in this Agreement, a non-
exclusive License to use the information described herein in the form produced and maintained 
by the Geographical Information System produced and maintained by City. 
License Materials.  The materials licensed for use by DESIGN PROFESSIONAL under this 
Agreement are the forms which can be read or manipulated by computer of the geographical 
and physical characteristic information collected and assimilated in the records of City 
(“Licensed Materials”). 
Use of Licensed Materials.  Subject to the terms, conditions and prohibitions of this 
Agreement, DESIGN PROFESSIONAL shall be entitled to use the information contained in the 
licensed materials to accomplish the scope of services provided by DESIGN PROFESSIONAL.  
At the completion of the Agreement, DESIGN PROFESSIONAL shall return all materials to the 
CITY, and shall permanently remove the Licensed Materials from any media used by DESIGN 
PROFESSIONAL.  At the end of the Agreement, DESIGN PROFESSIONAL shall provide a 
written certification that all materials are returned and that all Licensed Materials, including 
copies, have been removed from the equipment or media of DESIGN PROFESSIONAL. 
Transfer of Licensed Materials.  This license is expressly nontransferable and DESIGN 
PROFESSIONAL shall not transfer any interest, entitlement or obligation under this Agreement 
to any other person or entity. 
Data.  The data and information contained in the Licensed Materials shall be those files and 
systems as recorded and existing as of the time DESIGN PROFESSIONAL requests the 
information. 
Title.  The custody and title and all other rights and interests in the Licensed Materials are and 
shall at all times remain with the CITY and with the Offices or officials of the CITY having official 
custody of the Licensed Materials. 
Not Public Records.  The database in the form of the Licensed Materials is proprietary, 
intellectual property of the CITY and shall not be considered or deemed as open, public records, 
except as provided in §256.670 RSMo.  DESIGN PROFESSIONAL shall and hereby expressly 
agrees that it will, recognize the property interests of CITY and CITY agrees that it is not, 
pursuant to this License, a custodian of any open, public records, except as may exist pursuant 
to §256.670 RSMo. 
Access to Materials.  Pursuant to the terms and conditions of this agreement, DESIGN 
PROFESSIONAL shall be provided access to obtain the Licensed Materials in a periodic basis 
for the term of this Agreement.  As provided in this Agreement, DESIGN PROFESSIONAL, shall 
be entitled to any Modifications, updates, renewals or additional data or information under the 
License granted by this Agreement. 
Updated Material and Modifications.  CITY shall in accordance with this Agreement and upon 
request of the DESIGN PROFESSIONAL provide to DESIGN PROFESSIONAL updates to or 
modifications of all or any specific parts of the data or information in the Licensed Materials.  
Any such updates or modifications provided by CITY shall be covered by and subject to each 
and all of the terms and conditions of this Agreement.  Furthermore, upon completion or 
termination of this Agreement, DESIGN PROFESSIONAL, will provide to CITY in a compatible 
form, updated information developed during the execution of the Scope of Services provided by 
DESIGN PROFESSIONAL. 
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Data Contents. The data contained in the materials licensed by CITY to DESIGN 
PROFESSIONAL under this Agreement shall include that information necessary to allow 
DESIGN PROFESSIONAL to perform scope of services outlined in the Agreement. 
Waiver.  The waiver of any breach of any provision of this license shall not constitute a waiver 
of any subsequent breach of the same or other provisions of the Agreement. 
Modifications.  Any modification to the rights provided herein for licensed materials shall be in 
writing executed by each party. 



11 

 

 
ATTACHMENT 4 

CERTIFICATION THAT CONTRACTOR IS NOT EXCLUDED 
FROM STATE OR FEDERAL PROGRAMS 

(This Certification MUST be notarized.) 
 

The undersigned, an authorized representative of the Contractor, hereby warrants, represents 
and certified that the following statements are correct: 
 
1. That the undersigned has the authority to execute this Certification on behalf of the 

Contractor; and 

2. That the Contractor has not been rescinded or debarred from any Bidding, Contractual, 
Procurement and/or Non-procurement Programs or other such programs with the United 
States Government as identified by the U.S. General Services Administration Office of 
Acquisition Policy; and 

3. That the Contractor has not been similarly rescinded or debarred from any bidding, 
contractual, procurement or other such programs of the State of Missouri. 

 
The undersigned understands that these representations go to the essence of this bid and 
proposal and of any resulting contract, and that false statements with regard to, or actions in 
violation of, these representations at any time during the bidding process or performance of any 
other resulting contract, may constitute grounds for disqualification of any bid or proposal or 
termination of any contract. 
 

CONTRACTOR 

Name and address of CONTRACTOR 
  
  
  

 
__________________________________________ 
Signature 

 
__________________________________________ 
Printed Name 

 
__________________________________________ 
Title 

 
Subscribed and sworn to before me this _______ day of ________________, _______. 
 
 

__________________________________________ 
Notary Public 

 
My Commission expires:  ___________________ 
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ATTACHMENT 5 

APPROVED CONTRACTOR UTILIZATION PLAN 
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ATTACHMENT 6 

 
REQUEST FOR MODIFICATION OR SUBSTITUTION 

 

 
(This Form must be submitted to HRD to request substitutions for a DBE listed in the Contractor 
Utilization Plan or for modification of the amount of DBE participation listed in the Contractor 
Utilization Plan.  This Form shall be an amendment to the Contractor Utilization Plan.) 

 
BIDDER/PROPOSER/CONTRACTOR: ____________________________________________ 
ADDRESS:   _________________________________________________________________ 
PROJECT NUMBER OR TITLE:  _________________________________________________ 
AMENDMENT/CHANGE ORDER NO: (if applicable)  ________________________________ 
 

PROJECT GOALS: ___15___%   MBE __10__%   WBE 
BIDDER/PROPOSER PARTICIPATION: ___15___%   MBE __10__%   WBE 
 

1. I am the duly authorized representative of the above Bidder/Contractor/Proposer and am 
authorized to request this substitution or modification on behalf of the 
Bidder/Contractor/Proposer. 

 
2. I hereby request that the Director of HRD recommend or approve: (check appropriate 

space(s)) 
 

a. ____A substitution of the certified DBE firm ___________________________________, 
 (Name of new firm) 

to perform _____________________________________________________________, 
(Scope of work to be performed by new firm) 

 
for the DBE firm ___________________________________________ which is currently 

(Name of old firm) 
listed on the Bidder’s/Contractor’s/Proposer’s Contractor Utilization Plan to perform the 
 
following scope of work: __________________________________________________. 

(Scope of work of old firm) 
 

b. ____A modification of the amount of DBE participation currently listed on the 
Bidder’s/Contractor’s/Proposer’s Contractor Utilization Plan from 

 
______ % DBE (Fill in % of DBE Participation currently listed on Contractor Utilization 
Plan) 

 
TO 

 
______% DBE (Fill in New % of DBE Participation requested for Contractor Utilization 
Plan) 

 



18 

 

c. Attach 00460 Letter of Intent to Subcontract letter for each new DBE to be added. 
 
d. Attach a copy of the most recent 00485.01 DBE Monthly Utilization Report. 

 
3. Bidder/Contractor/Proposer states that a substitution or modification is necessary because: 

(check applicable reason(s) ) 
 

___The DBE listed on the Contractor Utilization Plan is non-responsive or cannot perform. 
 
___The DBE listed on the Contractor Utilization Plan has increased its previously quoted 
price without a corresponding change in the scope of work. 
 
___The DBE listed on the Contractor Utilization Plan has committed a material default or 
breach of its contract. 
 
___Requirements of the scope of work of the contract have changed and make 
subcontracting not feasible or not feasible at the levels required by the goals established for 
the contract. 
 
___The DBE listed on the Contractor Utilization Plan is unacceptable to the City contracting 
department. 
 
___Bidder/Contractor/Proposer has not attempted intentionally to evade the requirements of 
the Act and it is in the best interests of the City to allow a modification or substitution. 
 

4. The following is a narrative summary of the Bidder’s/Contractor’s/Proposer’s good faith 
efforts exhausted in attempts to substitute the DBE firm named above which is currently 
listed on the Contractor Utilization Plan with other qualified, certified DBE firms for the listed 
scope of work or any other scope of work in the project: 

 
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________
________ 

 
5. Bidder/Proposer/Contractor will present documentation when requested by the City to 

evidence its good faith efforts. 
 
Dated: ___________________________________________________________________ 

(Bidder/Proposer/Contractor) 
 

By: ___________________________________ 
(Authorized Representative) 

----------------------------------------------------------------------------------------------------------------------------- 
(Do Not Write in This Space: Human Relations Manager Use Only) 

 
_____  Approved    _____  Disapproved 
 
_______________________________________ 
Aviation Department Human Relations Manager
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ATTACHMENT 7 

 
CONTRACTOR AFFIDAVIT FOR FINAL PAYMENT 

 

 

 Project Number:   
 
 Project Title:   
 

 
 
STATE OF  ) 
 )SS 
COUNTY OF  ) 
 
The Undersigned,   of lawful 
 (Name) 

age, being first duly sworn, states under oath as follows: 

 
1. I am the   of   who is the general 
 (Title)  (CONTRACTOR) 

CONTRACTOR for the CITY on Project No. ___ - _____. 
 
2. All payrolls, material bills, use of equipment and other indebtedness connected with 

the Work for this Project have been paid and all Claims of whatever nature have 
been satisfied, as required by the Contract. 

 
3 ()   Prevailing wage does not apply; or 
 

()   All provisions and requirements set forth in Chapter 290, Section 290.210 
through and including 290.340, Missouri Revised Statutes, pertaining to the payment 
of wages to workmen employed on public works projects have been fully satisfied 
and there has been no exception to the full and complete compliance with these 
provisions and requirements and the Annual Wage Order contained in the Contract 
in carrying out the Contract and Work.  CONTRACTOR has fully complied with the 
requirements of the prevailing wage law as required in the Contract and has 
attached affidavits from all Subcontractors on this Project, regardless of tier, 
affirming compliance with the prevailing wage law as stipulated in the Contract. 

 
4. I hereby certify that (a) at project completion and pursuant to contractor’s final 

request for payment, contractor achieved (______%) Minority Business Enterprise 
(MBE) participation and (_____%) Women Business Enterprise (WBE) participation 
on this contract, and (b) listed herein are the names of all certified M/WBE 
subcontractors, regardless of tier, with whom I, or my subcontractors contracted. 
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1. Name of MBE/WBE Firm ______________________________________ 

Address ___________________________________________________ 
_____________________________________________________ 

Telephone Number (_______) __________________________________ 
IRS Number ________________________________________________ 
Area/Scope*of Work __________________________________________ 
Subcontract Final Amount ______________________________________ 

 
 

2. Name of MBE/WBE Firm ______________________________________ 
Address ____________________________________________________ 

_____________________________________________________ 
Telephone Number (_______) __________________________________ 
IRS Number ________________________________________________ 
Area/Scope*of Work __________________________________________ 
Subcontract Final Amount ______________________________________ 
 

List additional subcontractors, if any, on a similar form. 
 
Supplier** Final Amount:  ___________________________________ 
 
*Reference to specification sections or bid item number. 
 

()   Met or exceeded the Contract utilization goals; or 
()   Failed to meet the Contract utilization goals (attach waiver, substitution or 
modification); or 
()   No goals applied to this Project. 

 
5. CONTRACTOR certifies that each Subcontractor has received full payment for its 

respective work in connection with the Contract. 
 
6. If applicable, I hereby certify that (a) at project completion and pursuant to 

contractor’s final request for payment, contractor achieved, company-wide, at least 
ten percent (10%) minority workforce participation and two percent (2%) women 
workforce participation and (2) a true and accurate copy of my final project workforce 
monthly report (HRD Form 00485.02 and final company-wide workforce monthly 
report (HRD Form 00485.03) are attached.  NOTE:  This paragraph is only applicable 
if you completed a construction contract that was estimated by the City, prior to 
solicitation, as requiring more than 800 construction labor hours and costing in 
excess of $300,000.00.  If applicable you MUST attach copies of your final monthly 
workforce reports. 

 
7. This affidavit is made in behalf of the CONTRACTOR for the purpose of securing 

from Kansas City, Missouri, the certification of completion of the Project and 
receiving payment therefore. 
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8. If the Contract amount exceeded $160,000.00, CONTRACTOR has submitted proof 
of compliance with the City tax ordinances administered by the City’s Commissioner 
of Revenue and has on file proof of tax compliance from all Subcontractors.  If the 
Contract term exceeded one (1) year, CONTRACTOR has provided proof of 
compliance with the City tax ordinances administered by the City’s Commissioner of 
Revenue prior to receiving final payment and has on file proof of tax compliance 
from all Subcontractors prior to the Subcontractor receiving final payment from 
CONTRACTOR. 

 
 CONTRACTOR  
 
 By   
  (Authorized Signature) 
 
 Title   
 
 
On this   day of  ,  , before me 
 
appeared  , to me personally known to be the 
 
  of the , 
 
and who executed the foregoing instrument and acknowledged that (s)he executed the 
same on behalf of 
 
  as its free act and deed. 
 
IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal on 
the day and year first above written. 
 
My commission expires: 
 
    
  Notary Public 
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ATTACHMENT 8 
 

SUBCONTRACTOR AFFIDAVIT FOR FINAL PAYMENT 

 
 Project Number   

 Project Title   

 

 
STATE OF MISSOURI ) 

) ss: 

COUNTY OF ______________) 

After being duly sworn the person whose name and signature appears below hereby states under penalty 

of perjury that: 

1. I am the duly authorized officer of the business indicated below  (hereinafter Subcontractor) and I 

make this affidavit on behalf of Subcontractor in accordance with the requirements set forth in Section 

290.290, RSMo.  Subcontractor has completed all of the Work required under the terms and conditions of 

a subcontract as follows: 

Subcontract with:  _____________________________________________________, Contractor 

 

Work Performed: _______________________________________________________________ 

 

Total Dollar Amount of Subcontract and all Change Orders: $____________________________ 

 

City Certified     MBE      WBE      DBE      NA 

 

List certifications:  ______________________________________________________________ 

 

1. Subcontractor fully complied with the provisions and requirements of the Missouri Prevailing 

Wage Law set forth in Sections 290.210, RSMo through 290.340, RSMo. 

 

Business Entity Type:  Subcontractor’s Legal Name and Address 

(___) Missouri Corporation     

(___) Foreign Corporation ________________________________ 

(___) Fictitious Name Corporation 

(___) Sole Proprietor ________________________________ 

(___) Limited Liability Company Phone No. _______________________ 

(___) Partnership Fax: 

(___) Joint Venture      Email: __________________________ 

(___) Other (Specify) Federal ID No. ___________________ 

I hereby certify that I have the authority to execute this affidavit on behalf of Subcontractor. 

 

By: 

______________________________________________________________________________ 

(Signature) (Print Name) 

___________________________________________________________________________ 

(Title) (Date) 

NOTARY 
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Subscribed and sworn to before me this _____ day of ________________________, 20______. 

 

My Commission Expires:______________________ By_____________________________ 

 

__________________________________________ _______________________________ 

Print Name Title 
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ATTACHMENT 9 

 
CERTIFICATE OF INSURANCE 
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ATTACHMENT 10 
AUTHORIZATION TO RELEASE 

A 
REVENUE CLEARANCE LETTER 

Revenue Division 
414 East 12th Street, 2nd floor, Room 202 W 

Kansas City, MO  64106   Phone (816) 513-1135    Fax (816) 513-1264   email:  revenue@kcmo.org 

 
I authorize the City of Kansas City, Missouri, Finance Department, Revenue Division, 
to release a Revenue Clearance Letter for: 
 

Name of Taxpayer: ______________________  Tax I.D.#______________________ 
                                                                                    (PRINT) 

Address: _____________________________________________________________ 
 

Check this box and the City will send the Clearance Letter to you or the 
contractor designated. 

 I authorize the City to provide a copy of the Taxpayer’s Revenue Clearance 
Letter to the following: 

NAME (PRINT) 
 

 

BUSINESS NAME 
 

TITLE 
 

ADDRESS CITY, STATE, ZIP CODE 

PHONE NUMBER 
 

FAX NUMBER 
 

E-MAIL ADDRESS 
 

 I authorize the City to provide the Taxpayer’s Revenue Clearance Letter to all 

City Departments and to publish on the City’s internet/intranet website that the 
Taxpayer is in compliance with the tax ordinances administered by the City’s 
Commissioner of Revenue. 
 
Please send my 1st  Revenue Clearance Letter to: _______________________________ 

                                                                                                                  (Print Name of City Department/Contact Person/E-
mail/Fax Number)                                                 

This authorization shall expire one (1) year from the date of the signature. 
 

The City, Commissioner of Revenue and the Revenue Division personnel (hereinafter 
“the City”), are hereby held harmless from any and all liability relating to unauthorized 
disclosure of confidential tax information resulting from release of information under all 
applicable confidentiality laws including federal, state, or local including any damages 
sustained by wrongful transmission of confidential tax information to any other person. 
 
UNDER PENALTIES OF PERJURY, I DECLARE THAT I HAVE EXAMINED THIS 
AUTHORIZATION, AND TO THE BEST OF MY KNOWLEDGE AND BELIEF, IT IS 
TRUE, CORRECT AND COMPLETE. 
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I hereby certify that I am the Taxpayer named herein or that I have the authority 
to execute this authorization and hold harmless agreement on behalf of the 
Taxpayer. 

NAME (PRINT) 
 

 

TITLE (IF APPLICABLE) 
 
 

SIGNATURE 
 
 

PHONE 
NUMBER 
 
 

DATE 
 
 

A FACSIMILE OF THIS DOCUMENT SHALL CONSTITUTE AN 
ORIGINAL 
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ATTACHMENT 11 

 
01150 - AIRPORT SECURITY CONTROL PROCEDURES 

 
KANSAS CITY INTERNATIONAL AIRPORT (KCI) 

Term Definitions 
Air Operations Area (AOA) means a portion of an airport, specified in the airport security 
program, in which security measures specified in Transportation Security Regulations (TSR) 
Part 1542 are carried out. This area includes aircraft movement areas, aircraft parking areas, 
loading ramps, and safety areas, for use by aircraft regulated under TSR Part 1544 or 1546, 
and any adjacent areas (such as general aviation areas) that are not separated by adequate 
security systems, measures, or procedures. This area does not include the Secured Area. 
Aircraft Operator means a person who uses, causes to be used, or authorizes to be used an 
aircraft, with or without the right of legal control (as owner, lessee, or otherwise), for the purpose 
of air navigation including the piloting of aircraft, or on any part of the surface of an airport. In 
specific parts or sections, “aircraft operator” is used to refer to specific types of operators as 
described in those parts or sections. 
Airport Operator means a person that operates an airport serving an aircraft operator or a 
foreign air carrier required to have a security program under TSR Part 1544 or 1546. 
Airport Security Program means a security program approved by TSA under TSR 1542.101. 
Airport Tenant means any person, other than an aircraft operator or foreign air carrier that has 
a security program under TSR Part 1544 or 1546 that has an agreement with the airport 
operator to conduct business on airport property. 
Airport Tenant Security Program means the agreement between the airport operator and an 
airport tenant that specifies the measures by which the tenant will perform security functions, 
which is approved by TSA under 152.113. 
Cargo means property tendered for air transportation accounted for on an air waybill. All 
accompanied commercial courier consignments, whether or not accounted for on an air waybill, 
are also classified as cargo. Aircraft operator security programs further define the term "cargo". 
Checked baggage means property tendered by or on behalf of a passenger and accepted by 
an aircraft operator for transport, which is inaccessible to passengers during flight. 
Accompanied commercial courier consignments are not classified as checked baggage. 
Escort means to accompany or maintain constant visual contact with an individual who does 
not have unescorted access authority into or within a Secured Area or SIDA. 
Exclusive area means any portion of a Secured Area, AOA or SIDA, including individual 
access points, for which an aircraft operator or foreign air carrier that has a security program 
under TSR Part 1544 or 1546, has assumed responsibility under TSR Part 1542.111 of said 
chapter. 
Exclusive area agreement means an agreement between the airport operator and an aircraft 
operator or a foreign air carrier that has a security program under TSR Parts 1544 or 1546 that 
permits such an aircraft operator or foreign air carrier to assume responsibility for specified 
security measures in accordance with TSR Part 1542.111 of said chapter. 
FAA means Federal Aviation Administration. 
Screening function means the inspection of individuals and property for weapons, explosives, 
and incendiaries. 
Screening location means each site at which individuals are inspected for the presence of 
weapons, explosives, and incendiaries. 
Secured area means a portion of an airport, specified in the airport security program, in which 
certain security measures specified in TSR Part 1542 are carried out. This area is where aircraft 
operators and foreign air carriers that have a security program under TSR Part 1544 or 1546 
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enplane and deplane passengers and sort and load baggage and any adjacent areas that are 
not separated by adequate security measures. 
Security Identification Display Area (SIDA) means a portion of an airport, specified in the 
airport security program, in which security measures specified in TSR Part 1542 are carried out. 
This area includes the Secured Area and may include other areas of the airport. 
Sterile area means a portion of an airport defined in the airport security program that provides 
passengers access to boarding aircraft and to which the access generally is controlled by TSA 
or by an aircraft operator under TSR Part 1544 or a foreign air carrier under TSR Part 1546, 
through the screening of persons and property. 
Transportation Security Administration (TSA) means the Transportation Security 
Administration. 
Transportation Security Regulation TSRs (TSR) means the regulations issued by the 
Transportation Security Administration, in Title 49 Code of Federal Regulations, Chapter XII, 
which includes parts 1500 through 1699. 
Unescorted access authority means the authority granted by an airport operator, aircraft 
operator, foreign air carrier, or airport tenant authorized under TSR Part 1542, 1544, or 1546, to 
individuals to gain entry to, and be present without an escort in, Secured Areas and SIDA’s of 
airports. 
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AIRPORT SECURITY RESPONSIBILITIES 
A. Tenant / Contractor Responsibility 

All Airport Tenants and KCI Airport Contractors – Each tenant / contractor and 
employees are responsible for challenging unidentified persons and/or ground 
vehicles which are not displaying proper signage or identification medium in their 
respective areas, and promptly reporting such incidents to the Airport Police in 
accordance with the procedures in the KCI Airport Security Program. 
Each tenant should immediately notify the Airport Operator when security-related 
facilities and equipment within their areas are malfunctioning or no longer adequate 
to perform the control function for which it was intended. 

B. Individual Responsibility 
Under the provisions of TSR 1540.101, individuals will be held accountable for all 
security violations described in TSR 1540.103, 1540.105 and the KCI Airport 
Security Program. Violators may be subject to civil and/or local penalties.  No person 
may tamper or interfere with, compromise, modify, attempt to circumvent, or cause a 
person to tamper or interfere with, compromise, modify, or attempt to circumvent any 
security system, measure, or procedure implemented under TSR Part 1540 or the 
KCI Airport Security Program. 
No person may enter or be present within, a Secured Area, AOA, SIDA or sterile 
area without complying with the systems, measures, or procedures being applied to 
control access to, or presence or movement in, such areas.  No person may use, 
allow to be used, or cause to be used, any airport-issued or airport-approved 
identification medium that authorizes the access, presence, or movement of persons 
or vehicles in Secured Areas, AOAs, or SIDAs in any other manner than that for 
which it was issued by the appropriate authority under TSR Parts 1542, 1544, 1546 
or the KCI Airport Security Program. 
KCI will provide information regarding individual responsibilities to each employee 
granted unescorted access authority to the Secured Area, SIDA, and/or AOA.  
(Attachment 1)   

C. Falsification 
No person may make, or cause to be made any fraudulent or intentionally false 
statement in any application for any security program, access medium, or 
identification medium, or any amendment thereto, under TSR Part 1540 and the KCI 
Airport Security Program.  No person may make, or cause to be made any 
fraudulent or intentionally false entry in any record or report that is kept, made, or 
used to show compliance or exercise any privileges under TSR Part 1540 or the KCI 
Airport Security Program.  No person may make, or cause to be made any 
reproduction or alteration, for fraudulent purpose, of any report, record, security 
program, access medium, or identification medium under TSR Part 1540 and the 
KCI Airport Security Program. 

All suspected or known violations listed above will be reported to the airport ASC as 
soon as possible. The ASC may notify the TSA for possible enforcement action. 
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AIRPORT SECURITY OPERATIONS 

General – Through systems, measures, and procedures contained in the KCI Airport 
Security Program, KCI will ensure all of the Secured Area and AOA of the airport have 
adequate access control under the provisions of TSR Part 1542.207(b) and provide an 
overall level of security equal to the performance standards of TSR Part 1542.207(a).  
Access control for the Secured Area and AOA is a combination of either automated 
access for designated vehicle post gates, lock and chain for tenant and perimeter post 
gates or computerized Access Control System, lock and key for doors as described in 
the KCI Airport Security Program. 
A. Secured Areas 

Description – The Secured Area at KCI is where aircraft operators and foreign air 
carriers that have a security program under TSR Part 1542 or 1544 enplane and 
deplane passengers, sort and load baggage, and includes any adjacent areas that 
are not separated by adequate security systems, measures, or procedures. 
Boundaries of the Secured Area are recognized by fences/walls, buildings, 
controlled access points, CCTV (vehicle access points), pavement markings and 
warning signs. The boundaries of the Secured Area at KCI include all the 
pavement areas between the terminals, aircraft operator ramps adjacent to the 
terminal buildings, and then extend out to where the active taxiways begin.  The 
Secured Area also includes all areas beyond the access points controlled under 
TSR Part 1542.207(b) including all baggage make-up areas and other areas 
identified in the Airport Security Program. 
Access Control System 
The computerized system, badging, and control monitoring process is operated by 
the Airport Identification Office and located in the Airport Police Building.  Airport 
Police Customer Service Representatives are trained to operate the computer 
terminals and have the capability to delete the access authorization of any 
individual upon proper verification of a report of a lost or stolen badge or employee 
termination or change of authorization. 
The system is a computer driven, software controlled, access system utilizing an 
encoded prox-type airport-issued identification/access badge to prevent 
unauthorized access through vehicle post gates leading to the Secured Area. 
Access is either denied or granted in accordance with criteria residing within the 
computer software. The system controls vehicle post gates with direct access to 
the Secured Area as well as other access points to portions of the AOA.  Upon 
entering and exiting the post gate, all vehicles must stop and wait upon 
immediately passing through the gate to ensure the post gate is closed before 
proceeding and to preclude "tailgating" and/or unauthorized entry. 
The access system identifies an encoded airport-issued identification/access 
badge when proxed at the card reader at vehicle post gate access points. The 
system is designed to allow access for one vehicle or connected train of vehicles at 
a time. The operation of the sliding gates involves the movement back and forth 
across the entrance. The sliding gate movement is no less than one foot per 
second, and closes in 15 seconds. An airport-issued identification/access badge 
must be proxed at the card reader for each vehicle.   
KCI uses a special series of restricted keys and blank keys designed by the Best 
Lock Company. The keys and blank keys are not available to the public and are 
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stamped with the statement “Duplication Prohibited”. Locks and keys for access 
points, except those controlled by tenants for their leaseholds, are controlled by the 
Aviation Department.  The Aviation Department’s designated locksmith is charged 
with maintaining possession of all blank keys and padlocks, along with preparing 
them for use. The locksmith will cut keys as required and stamp them with a 
control number and an individual serial number. The control number identifies the 
lock or padlock they operate. The serial number is an individual key identification 
and identifies to whom the key was issued. The locksmith will also prepare 
padlocks for securing the AOA Perimeter post gates that are not controlled by card 
readers. After the keys and padlocks are prepared, they will be charged out to the 
Airport ID Office. The Airport ID Office will then assume control, accountability, and 
responsibility of the keys and padlocks. 
Key Custodian – An Authorized Signature Form, Attachment 2, must be on file in 
the ID Office prior to the issuance of any access control keys. The individuals listed 
on the form are designated as the Key Custodian and are authorized by the tenant, 
company or Aviation Department to request keys and/or padlocks. The Key 
Custodian must have a valid airport-issued identification/access badge authorized 
for the specific area of which the keys are requested. 
 
Escort Procedures – Persons who do not have unescorted access authority and 
have a need to enter the Secured Area, must be under “positive” escort by a 
person who has a valid authorized identification/access badge for the Secured 
Area.  “Positive” escort means the individual providing the escort must be in the 
proximity of the individual(s) being escorted to the extent capable of controlling the 
movement of the individual(s) and ensure the individual(s) under escort is engaged 
in only activities for which escorted access was granted.  Should the individual(s) 
attempt to engage in unauthorized activity, the person providing the escort should 
conduct a verbal challenge.  Should the person providing the escort become 
endangered, or the escorted individual(s) is unresponsive to the verbal challenge, 
ACC should be notified immediately by radio or telephone.  ACC will dispatch an 
Airport Police Officer to the reported location for appropriate action and follow-up.  
No person may be escorted onto the Secured Area who has been granted 
unescorted access authority and does not have their badge in their 
possession.  Secured Area media must be properly displayed at all times. 
Vehicle Identification – All vehicles operating on the Secured Area must be 
properly marked and lighted.  It will be the driver's responsibility to ensure the 
vehicle is in compliance, violators will be denied access or removed. 
 Markings – vehicles operating on the Secured Area be clearly marked with 

company name, symbols, words, and/or number so as to be easily identified as 
belonging to a particular tenant, organization, the City, or contractor. 

 Lighting – all vehicles operating on the Secured Area will be lighted with an 
amber flashing or rotating beacon mounted on the uppermost part of the 
vehicle when possible and reasonable or equipped with lighting visible from all 
sides. 

Personally-owned vehicles are not authorized on the Secured Area. 
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Access Media – ID badges for Secured Area access are issued by the Airport 
Identification Office after completion of a finger-print based Criminal History 
Records Check (CHRC), or Certification by the employer that they have completed 
the CHRC and after completion of a Security Threat Assessment (STA).  ID 
badges serve as both access and identification indicating authorized access to 
specific areas on the Airport and are color-coded for definition. 

B. Air Operations Area (AOA) 
Description – the AOA at KCI is any other area within the perimeter fence that is 
not included in the Secured Area.  Boundaries of the AOA are recognized by 
fences, buildings, controlled access points, pavement markings, and warning 
signs.  The boundaries and pertinent features of the AOA at KCI include three 
runways, taxiways, ARFF, United States Postal Service, cargo ramp areas, 
General Aviation, north Aviation Field Maintenance Facility, and the American 
Airlines Aircraft Maintenance and Engineering Base. 
 
Access Control System 
Reference Secured Areas, Access Control System, Paragraphs 1-6.  In addition, 
access control systems for the AOA include the following:  Vehicle Post Gates not 
electronically controlled will be secured with chain and padlocks.  Separate 
padlocks and key sets will be issued by the Airport ID Office to each organization 
requiring access to specific AOA post gates.  These post gates may have one or 
any combination of padlocks on it from different organizations, however, only up to 
four padlocks per each post gate are allowed.  These organizations include: 
Aviation Department, FAA, Kansas City Power and Light, Kansas City Health 
Department, USDA Wildlife Services, and Missouri Public Works (MoPub).  Keys 
will be issued to employees of these organizations on an individual basis only. All 
padlocks required will be issued to one individual from each organization.  To 
receive a key or padlock, the individual must have a valid airport-issued 
identification/access badge authorized for the specific area of which the padlock 
and keys are requested.  An AOA Post Access Key/Padlock Request Form, 
Attachment 5, must be presented to the Airport ID Office and include an 
authorized signature. The Key Custodian will use the KCI Airport AOA Access Key 
Issue Log, Attachment 6, to record keys issued to employees for the padlocks. 
The Aviation Department will be notified when there is no longer a need for access 
to a specific area or post gate by an organization before removing the issued 
padlock.  An Aviation Department representative will accompany the organization’s 
individual when the padlock is removed and ensure the AOA Post Gate is secured.  
All keys and padlocks will be returned to the Airport ID Office.  At a minimum of 
once a shift, the Airport Police will check all post gates to verify all padlocks and 
post gates are secured.  Any discrepancies found will be reported immediately to 
Airport Police supervision.  The unsecured padlock will be secured by the Airport 
Police officer, who will ensure it is secured with an Aviation Department padlock.  A 
formal report will be made by the Airport Police Officer. 
Escort Procedures – Persons who do not have unescorted access authority and 
have a need to enter the AOA, must be under “positive” escort by a person who 
has a valid authorized identification/access badge for the AOA.  “Positive” escort 
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means the individual providing the escort must be in the proximity of the 
individual(s) being escorted to the extent capable of controlling the movement of 
the individual(s) and ensure the individual(s) under escort is engaged in only 
activities for which escorted access was granted.  Should the individual(s) attempt 
to engage in unauthorized activity, the person providing the escort should conduct 
a verbal challenge.  Should the person providing the escort become endangered, 
or the escorted individual(s) is unresponsive to the verbal challenge, ACC should 
be notified immediately by radio or telephone.  ACC will dispatch an Airport Police 
Officer to the reported location for appropriate action and follow-up.  No person 
may be escorted onto the AOA who has been granted unescorted access 
authority and does not have their badge in their possession. 
Vehicle Identification – All vehicles operating on the AOA must be properly marked 
and lighted.  It will be the driver's responsibility to ensure the vehicle is in 
compliance, violators will be denied access or removed. 
 Markings – vehicles operating on the AOA will be clearly marked with company 

name, symbols, words, and/or number so as to be easily identified as belonging 
to a particular tenant, organization, the City, or contractor. 

 Lighting – all vehicles operating on the AOA will be lighted with an amber 
flashing or rotating beacon mounted on the uppermost part of the vehicle when 
possible and reasonable or equipped with lighting visible from all sides. 

Personally-owned vehicles are not authorized on the Air Operations Area. 
Perimeter Post Gates – The number of outlying vehicle Post Gates in the perimeter 
fencing are low throughput and limited to the minimum required for the safe and 
efficient operation of the airport.  The Post Gates are designated by number with 
the same corresponding number affixed to the gate.  All perimeter Post gates are 
secured with lock and chain and controlled by the Aviation Department under the 
Airport's Lock and Key Procedure outlined in the KCI Airport Security Program.  
Other locks may be added in conjunction with the Aviation Department locks only 
after approval of the Aviation Department. 
Vehicle Access Post Gates – Vehicle post gates allowing access to the Secured 
Area and AOA are controlled under the provisions of TSR Part 1542.203.  An 
airport-issued identification/access badge is required to enter the AOA through the 
vehicle post gates. 

C. Security Identification Area (SIDA) 
Description – The SIDA at KCI has the same boundaries as the Secured Area.  It 
also includes the inside of the buildings and the ramp areas of ARFF, United 
States Postal Service, cargo facilities, FBO, and Field Maintenance located north 
of the terminal buildings.  Individuals are subject to a fingerprint – based Criminal 
History Records Check or CHRC Certification from their employer, as well as a 
Security Threat Assessment (STA) performed by the Transportation Security 
Clearinghouse through the Kansas City Aviation Department.  The employer must 
verify a CHRC has been performed and verify that the individual has received 
security training. 
KCI has one general aviation tenant located north of the terminal buildings among 
the cargo facilities.  Though the general aviation facility is described in the KCI 
Airport Security Program as a SIDA, it is unrealistic to badge all private aviation 
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customers.  The general aviation tenant will be responsible for the security of their 
leasehold and escort of their respective customers, and challenging of apparent 
unauthorized persons.  All customers must check in at the customer service desk 
prior to entering the SIDA.  Customers arriving by aircraft may be monitored as 
they proceed from their aircraft to the general aviation facility.  Customers of 
general aviation are restricted to those areas on the general aviation ramp 
necessary to conduct their business.  The general aviation tenant is responsible to 
ensure their customers are adequately monitored or escorted, and do not deviate 
to other non-authorized areas.  Tenant employees should challenge 
unescorted/unidentified persons on the SIDA, or contact the Airport Police for 
response. 
Escort Procedures – Persons who do not have unescorted access authority and 
have a need to enter the SIDA, must be under “positive” escort by a person who 
has a valid authorized identification/access badge for the SIDA.  “Positive” escort 
means the individual providing the escort must be in the proximity of the 
individual(s) being escorted to the extent capable of controlling the movement of 
the individual(s) and ensure the individual(s) under escort is engaged in only 
activities for which escorted access was granted.  Should the individual(s) attempt 
to engage in unauthorized activity, the person providing the escort should conduct 
a verbal challenge.  Should the person providing the escort become endangered, 
or the escorted individual(s) is unresponsive to the verbal challenge, ACC should 
be notified immediately by radio or telephone.  ACC will dispatch an Airport Police 
Officer to the reported location for appropriate action and follow-up.  No person 
may be escorted onto the SIDA who has been granted unescorted access 
authority and does not have their badge in their possession. 

D. Accountability 
When a key has been lost, reported stolen, or not returned by terminated or 
transferred employees, the tenant / contractor, organization manager, or Key 
Custodian will immediately notify the Airport ID Office or the Airport 
Communication Center at 243-4000.  The tenant manager / contractor and the 
Aviation Department will take immediate action to monitor those access points 
compromised, to include the associated general ramp area.  If appropriate, a 
physical description of the individual will also be provided to the Airport Police.  
The Airport Police will make additional patrols in the area and challenge any 
suspicious individuals or activity until all affected locks are changed. 
Any lock or padlock that is compromised must be replaced or decommissioned in 
one (1) hour.  A sufficient number of locks, padlocks, cores, and keys will be 
available so that, if compromised, the entire lock and key system may be replaced 
within 24 hours.  Locks controlling access to the AOA (TSR Part 1542.203) are 
deemed compromised when 5% of the keys are unaccounted for. 

E. Fingerprint Based Criminal History Records Check 
General – KCI will follow the procedures in 49 CFR 1542.209 for those persons 
requiring unescorted access authority to the Security Identification Display Area 
(SIDA), Secured Area and/or AOA. Maintenance of the criminal history record will 
be the responsibility of the airport or agency authorized to request, receive and 
review criminal history. It will be the responsibility of the airport to destroy this 
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information at the appropriate time.  These responsibilities will not be further 
delegated.  KCI will ensure no individual is granted unescorted access to the SIDA, 
Secured Area or AOA unless the individual has undergone a fingerprint based 
Criminal History Records Check (CHRC), or provided a Certification, from their 
employer, that does not disclose the individual has been convicted, or found not 
guilty by reason of insanity of any of the disqualifying crimes in any jurisdiction 
during the 10 years before the date of the individual’s application.  Additionally, 
individuals requiring unescorted access to the SIDA must successfully complete a 
Security Threat Assessment (STA) performed by the Transportation Security 
Clearinghouse through the Kansas City Aviation Department. 
For List of Disqualifying Crimes, see Attachment 7. 
Exemptions: KCI will authorize the following individuals unescorted access 
authority upon receipt of a Certification form, Attachment 9: 

 Any employee of the Federal, state, or local government (including a law 
enforcement officer) who, as a condition of employment, has been subjected to 
an employment investigation that includes a criminal records check. 

Notwithstanding the requirements of TSR Part 1542.209, KCI may authorize the 
following individuals unescorted access authority upon receipt of a Certification 
form, Attachment 9, signed by an authorized individual: 

 An individual who has been continuously employed in a position requiring 
unescorted access authority by another airport operator, airport user, or aircraft 
operator, or contractor to such an entity, provided the grant for his or her 
unescorted access authority was based upon a fingerprint based CHRC 
through TSA or FAA. 

 An individual who has been continuously employed by an aircraft operator or 
aircraft operator contractor, in a position with authority to perform screening 
functions, provided the grant for his or authority to perform screening functions 
was based upon a fingerprint based CHRC through TSA or FAA. 

KCI has 2 ‘Visionics’ electronic fingerprint machines located in the Airport ID Office 
at the Airport Police Building. The Airport ID Office personnel have received 
adequate training to collect fingerprints and transmit the data with these machines. 
Procedures – At the time of fingerprinting, KCI will provide the individual to be 
fingerprinted a Fingerprint Application, Attachment 7, acknowledging the 
individual does not have a disqualifying offense as well as disclosure 
responsibilities. 
Each individual must complete and sign the Fingerprint Application prior to 
submitting his or her fingerprints. 
The Airport ID Office personnel must verify the identity of the individual through 2 
forms of identification prior to fingerprinting and ensure the printed name on the 
application is legible. At least one of the two forms of identification must have been 
issued by a government authority, and at least one must include a photo. 
One set of legible and classifiable fingerprints will be collected by Airport ID Office 
personnel and processed electronically to the FBI through AAAE as required by 
the TSA. 
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Results of a CHRC will be electronically received by an ASC. The criminal record 
information provided by the FBI will not be disseminated to anyone other than: 

 The individual to whom the record pertains, or that individual’s authorized 
representative; 

 Officials of other airport operators who are determining whether to grant 
unescorted access to the individual; 

 Aircraft operators who are determining whether to grant unescorted access to 
the individual; or 

 Others designated by the TSA. 

When a CHRC on an individual seeking unescorted access authority discloses an 
arrest for any disqualifying criminal offense, without indicating a disposition, KCI 
will determine after investigation, the arrest did not result in a disqualifying criminal 
offense before granting that authority. 
KCI will accept certification from aircraft operators for each individual seeking 
unescorted access authority for the aircraft operator employees and contractors 
under the provisions of TSR Part 1544.229. Individuals seeking unescorted access 
authority under these provisions must present a completed Certification form, 
Attachment 9, signed by an individual listed on the Authorized Signature form. 
Attachment 2. 
Each individual with unescorted access authority who has a disqualifying criminal 
offense must report the offense to the airport operator and surrender their KCI 
Airport-issued identification/access badge to the Airport ID Office within 24 hours of 
the conviction or finding of not guilty by reason of insanity. 
If information becomes available to the airport operator indicating that an individual 
with unescorted access authority has a disqualifying criminal offense, the ASC will 
determine the status of the conviction. If a disqualifying offense is confirmed, KCI 
will immediately revoke any unescorted access authority. 
The airport user must report to KCI information, as it becomes available, that 
indicates an individual with unescorted access authority may have a disqualifying 
criminal offense. 
Unclassifiable Fingerprints – In instances where fingerprints are unclassifiable or 
unattainable due to physical impairment, KCI will utilize the following procedure to 
clear an individual and grant unescorted access authority to the Secured 
Area/SIDA: 

 KCI or an aircraft operator will conduct a full 10-year employment verification on 
the individual.  An individual will not be considered “cleared” under this 
investigation if there is an unexplained gap of 30 days or more pertaining to the 
individual’s whereabouts during this 10-year period. 

 The individual must present, with his or her application for unescorted access 
authority, a certified birth certificate (along with a certified translation if the birth 
certificate is not in English). 
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 The individual must present, with his or her application for unescorted access 
authority, a current government issued identification card with a photo of the 
individual. 

 If the individual is a foreign national, the individual must present, with the 
application for unescorted access authority, a valid and current work visa or 
other equivalent document (which must be verified with the Immigration and 
Naturalization Service). 

 KCI or an aircraft operator will request, through the TSA, a manual FBI criminal 
history records check (CHRC) based on personal information contained in the 
procedure described above. 

Fees – KCI will charge the following fees for each fingerprint taken at the Airport ID 
Office: 

 $31 – fingerprints taken using the Airport’s Submitting Office Number (SON). 

 $29 – fingerprints taken for TSA screeners. 

Audit – Each airport user must provide KCI with either the name or title of the 
individual acting as custodian of the files, the address, of the location where the 
files are maintained, and the phone number of that location. The airport user must 
provide KCI and TSA with access to these files. KCI will conduct an annual audit 
under the provision set forth by TSA. 

F. Identification Systems 
General – No person will be allowed within the Secured Area, SIDA, or AOA of KCI 
Airport without the possession of a valid airport-issued ID badge authorized for 
access into these areas or under direct escort by a properly-badged person.  Any 
person found in the Secured Area, SIDA or AOA without proper identification as 
described herein, will be considered unauthorized, immediately removed from the 
Secured Area, SIDA or AOA, and subject to prosecution. 
Display – All persons within the Secured Area, SIDA or AOA of KCI Airport will 
display on their person, at all times while in the area, a valid identification badge 
issued or approved by KCI Airport. Individuals in the Secured Area, SIDA or AOA 
must continuously display the identification badge issued to that individual on the 
outermost garment, above waist level, or be under escort by a properly badged 
individual.  KCI Airport will provide a map of these boundaries to individuals with 
unescorted access authority. Attachment 14. 
Authorized Identification – The following means of identification are authorized on 
the airport by KCI: 
 Airport-issued identification/access badges described herein; 

 FAA Form 110A is recognized as authorizing FAA Aviation Safety Inspectors 
unescorted presence and movement to those portions of a Security 
Identification Display Area (SIDA) as necessary to the conduct of his/her 
assigned duties. 

 The use of aircraft operator identification media issued to flight and cabin crew 
members of U.S. certificated aircraft operators is authorized for unescorted 
movement in the following portions of the Secured Area: The immediate vicinity 
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of the aircraft to which flight crew is assigned; flight crew operations/flight office, 
or the equivalent; and points in between, as defined in the KCI Airport Security 
Program. 

Flight crewmembers must be in uniform and wear an aircraft operator issued 
identification medium, readily visible at waist level or above. Such ID must be worn 
by the crewmember to whom it was issued. 

 Airline Temporary Badges – Temporary badges are issued to KCI Airline 
Managers for the purpose of providing non-KCI based airline employees 
temporary access to the Secured Area.  The airline temporary badge must be 
worn in conjunction with the aircraft operator ID medium and will be issued on a 
day-to-day basis to the non-KCI based employees needing temporary access 
to a specified area within the Secured Areas of the airline’s leased premises. 
The Airline Manager will provide site-specific training for non-KCI based 
employees. 

Each Airline Manager is required to complete an Application form, Attachment 
10, for each temporary badge assigned to them. The Airline Manager is 
responsible for the control and accountability of the airline temporary badges 
assigned their respective airline. 
Airline temporary badges are valid for one calendar year.  If at anytime while in 
the possession of an airline temporary badge, the authority of that individual is 
questioned, the holder’s access authority can be verified by contacting the 
associated Airline Manager.  All airline temporary badges will be returned to the 
associated Airline Manager at the conclusion of the workday. 

 Law Enforcement Temporary Badges – Temporary badges are issued by KCI 
to supplemental Law Enforcements Agencies identified in the KCI Airport 
Security Program in the event emergency security measures are mandated by 
TSA requiring Law Enforcement support in excess of the number of available 
Airport Police Law Enforcement Officers. These temporary badges do not 
authorize unescorted access to the Secured Area, SIDA, or AOA however, 
must be worn at all times when the individual is acting as an agent of the 
Airport Police. Temporary badges are issued on a day-to-day basis and 
returned to the Airport Police at the conclusion of assignment. 

* Contractor badges are issued to individuals who are providing contractor or 
construction work on the airport. Individuals may only be in the areas of their 
assigned construction activity. Primary contractors will be issued the 
appropriate color-coded badge required for the area in which they are working. 
All other personnel associated with each project will be under positive escort at 
all times while working within the Secured Area, SIDA, or AOA. A deposit of 
$100 is required for each contractor badge issued and reimbursed when the 
badge is returned. 

Application – Prior to the issuance of any KCI Airport identification/access badge, 
each tenant/company must have an Authorized Signature Form, Attachment 2, on 
file in the Airport ID Office. The following documents are required to be presented 
at the Airport ID Office as specified: 
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 Airport ID Office personnel must verify the identity of the individual through 2 
forms of identification prior to fingerprinting and ensure the printed name on 
the application is legible.  At least one of the two forms of identification must 
have been issued by a government authority, and at least one must include 
a photo. 

 Application form, Attachment 10 - must be completed, and signed by the 
applicant and an individual listed on the respective Authorized Signature 
Form. The employer of the individual for whom the badge is being 
requested must make applications for badges.  Please refer to the 
instructional document entitled, “Step-by-Step Procedures for the 
Completion of the KCI Airport ID Badge / Proximity Card Application 
(Attachment 10)”, which is located at the end of this document. 

 Fingerprint Application, Attachment 7 - must be completed and signed by 
the applicant or present a Certification form, Attachment 9, signed by an 
individual listed on the Authorized Signature Form. 

 Certificate for Reassigned or Temporarily Assigned Airline or Tenant 
Employees form, Attachment 12 - must be completed and signed by those 
individuals who have received Secured Area/SIDA training at another airport 
and desire to waive the training at KCI. This form includes a map and 
description of the Secured Area/SIDA and contains contact information for 
law enforcement. 

 Tenant and Contractor Letter of Agreement, Attachment 13 - must be 
completed and signed by both the tenant company and the contractor 
company and must be on file in the Airport ID Office before any badge is 
issued to contract employees. This form ensures the contractor is 
authorized to provide services for a tenant company. The form describes 
requirements for deposits, badges not returned, and badge renewals. The 
project completion date listed on the form will be the badge expiration, not to 
exceed 24 months. 

Accountability – Identification/access badges will be issued on an individual basis. 
Each badge will be numbered and this number will be assigned to an individual. 
Any individual losing a badge will report the loss immediately to the Airport ID 
Office. Replacement of a lost, stolen, or expired badge will only be issued if an 
individual declares in writing that the medium has been lost or stolen and a $50 
charge assessed. The payment will be made prior to a new badge being issued 
unless the company has an agreement, beforehand, to pay for any lost badges. 
The company is responsible for the immediate reporting of a lost badge. 
When an individual no longer has a need for a badge, the company will be 
responsible to ensure the Airport ID Office is notified immediately and the badge 
physically returned to the Airport ID Office. The company will be billed $50 for 
badges not returned.  Aviation Department contractors must return all badges at 
the completion of their project. The $100 deposit will be withheld for each badge 
that is expired, lost, or not returned. 



40 

 

For ongoing audit purposes, the Airport ID Office supervision prepares monthly 
Active Badge Reports, which are mailed out to each active company on the 1st day 
of the month.  Each company is instructed, by an accompanying letter, to return 
the Active Badge Report no later than the 15th of the month, or their service is 
discontinued pending receipt of the report.  In addition, random monthly "spot 
checks" will be conducted physically – or by way of facsimile request – to the 
active companies' management by the ID Office manager that will include all 
identification/access badge holders.  Each active company will be "spot checked" 
at least one annually. 
 

G. Training 
All applicants for an airport-issued identification/access badge at KCI will receive 
training through a computer-based learning system using verbal, visual, and 
written material to ensure understanding.  Each employee, tenant employee, or 
other authorized individual issued an airport identification/access badge allowing 
access to the Secured Area/SIDA and AOA, is required to successfully complete 
the airport security training curriculum approved by the TSA, in accordance with 
TSR Part 1542.213. 
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ATTACHMENT 12 
KCAD VEHICLE INSPECTION AND SAFETY PROGRAM 

 
Purpose 
 
This program has been developed and is administrated by the Kansas City Aviation Department 
(KCAD) - Airport Operations Division. The program was developed to establish guidelines and 
procedures for issuing permanent and temporary Airport Operations Area (AOA) permit decals 
for all non-escorted motorized driven vehicles and all aircraft fuel carts governed by National 
Fire Protection Agency (NFPA) 407 operating on the AOA. The area covered by the program 
includes the following locations: 
 

 All airline terminal aprons 

 JP Cooper Road 

 Ottawa Ave 

 Gravel perimeter road 

 AOA movement area 

 Vehicles entering through Posts 1, 2, 3, 4, 5, 28 
 
AOA locations exempt from this program include: 
 

 Overhaul Base 

 Federal Express apron 

 Haith Cargo apron. 

 Signature Flight Support apron 

 Joint Cargo apron 

 Aero Term apron 

 North Field Maintenance 
 
The purpose of the program is to provide rules to enhance AOA security, vehicle safety, and 
ensure minimum vehicle insurance requirements are met. 
 
Motorcycles are prohibited, with the exception of law enforcement. 
 
Types of Permits 
 
This program is applicable to all authorized motorized driven vehicles, including aircraft fueling 
hydrant carts owned or leased by city, federal government, utility companies, tenants, city and 
tenant contractors and vendors which operate on the AOA at Kansas City International Airport.  
Proof of registered ownership, or lease agreement to one of the above entities, must be 
submitted prior to receiving a decal. Privately owned vehicles are prohibited unless otherwise 
specified in a contract or agreement with the city.  
 
The following two types of vehicle permits are issued by Airport Operations: 
 

 Permanent 
 

Permanent permit decals are issued to vehicles operated by the city, city contractors and 
vendors, federal government, authorized utility companies, and tenants, operated by 
valid authorized AOA badged employees to conduct business on the AOA. 
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 Temporary 
 

Temporary permit decals are issued to vehicles operated by authorized AOA badged 
contractors hired by the city, federal government, and its tenants who perform work on a 
temporary basis, such as tenant modifications, airfield construction projects, or FAA 
facility installation. A temporary permit decal also shall be used for temporary leased 
vehicles that are being operated in lieu of a permanent vehicle that may be in the shop 
for repair or similar situation. 
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Vehicle  Requirements 
 
Regardless of whether the vehicle is being issued a permanent or temporary pass decal, all 
vehicle requirements will be the same. 
 

 Identification 
Each vehicle authorized to operate within the program coverage area shall display on 
each side of the vehicle, either professionally painted, stenciled, or with a magnetic sign, 
the name of the company/authority with minimum font to be visible from a distance of 50 
feet away. 

 

 Special Lighting 

 All vehicles will have a amber/yellow rotating beacon or strobe light attached to the 
highest portion of the vehicle so that it will be visible 360-degrees, and operated at all 
times while the engine is running. 

 Lights must have peak intensity within the range of 40 to 400 candelas (effective) 
from 0o (horizontal) up to 10o above the horizontal and for 360o horizontally.  The 
upper limit of 400 candelas (effective) is necessary to avoid damage to night vision. 

 From 10o to 15o above the horizontal plane, the light output must be 1/10th of peak 
intensity, or between 4 and 40 candelas (effective).   

 Lights must flash at 75 ± 15 flashes per minute. 

 The amber/yellow lens shall not be damaged or cracked to allow white light to pass 
through. All emergency vehicles are exempt from the color of the lens. 

 

 Required Vehicle Safety Equipment 

 All vehicles shall have the following lighting and reflectors: 

 Operative headlights, taillights, side marker lamps – 2 rear red and 2 amber front. 
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 Reflex reflectors - 2 red rear, 2 amber front side, 2 red rear side. 

 If the vehicle is designed to trailer equipment, that equipment must have reflex 
reflectors – 2 red rear, 2 amber front side, 2 red rear side. Three inch stripes of 
reflective tape may be used rather than reflectors. 

 Specialized equipment and fuel carts that were not originally manufactured with 
headlights and taillights shall have three inch stripe reflective tape and/or 
reflectors - 2 red rear, 2 amber front side, 2 red rear side. 

 Muffler systems must be free of holes. The exhaust end of the tailpipe and exhaust 
lines must be mounted so that they are positioned a minimum of 6 inches from the 
surface. 

 Emergency brakes must be capable of holding the vehicle when placed in drive with 
the motor running and only the emergency brake engaged. 

 The vehicle must not leak any fuel, oil, hydraulic, coolant, or transmission fluids. 

 Fueling vehicles and hydrant carts must comply with NFPA 407. 
 

 Insurance 
The limits of insurance coverage is governed by Commercial Development. Prior to the 
issuance of the permit decal, proof of the following insurance is required: 

 
Signatory Airlines 
Commercial Automobile Liability Insurance:  with a limit, unless otherwise specified in a 
contract or agreement, of five million dollars ($5,000,000) combined single limit, covering 
owned, hired and non-owned motor vehicles.  Coverage provided shall be on an “any 
auto” basis and written on an “occurrence” basis.  This insurance shall be written on a 
Commercial Business Auto form, or acceptable equivalent, and shall protect against 
claims arising out of the operation of motor vehicles on the airport, as to acts done in 
connection with the agreement, by airline.  The above requirements apply to owned, 
non-owned and hired vehicles. 
 
Non-signatory airlines and all other tenants and contractors 
Commercial Automobile Liability Insurance:  with a limit, unless otherwise specified in a 
contract or agreement, of five million dollars ($5,000,000) combined single limit, covering 
owned, hired and non-owned motor vehicles.  Coverage provided shall be on an “any 
auto” basis and written on an “occurrence” basis.  This insurance shall be written on a 
Commercial Business Auto form, or acceptable equivalent, and shall protect against 
claims arising out of the operation of motor vehicles on the airport. The above 
requirements apply to owned, non-owned and hired vehicles. 

 
Acquiring a Permit 
 
Each company, tenant, government agency, contractor, who has an operational need to operate 
a vehicle on the AOA, shall complete and have on file with Airport Operations, a list of those 
individuals employed by each organization that have the authority to request an AOA vehicle 
permit. 
 
Each company, tenant, government agency, contractor shall make a request from Airport 
Operations for a Permanent/Temporary AOA decal. Once the request has been received, and 
confirmed that the minimum insurance and registration and/or lease agreement requirements 
are met, Airport Operations shall make arrangements to inspect the vehicle to ensure it meets 
the minimum requirements. Once the vehicle has passed the inspection, a decal will be affixed 
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to a prominent location on the driver side, such as the windshield, front bumper, or forward side. 
Once the decal has been affixed to the vehicle, the application form will reflect the permit 
number that was issued, and the database updated. 
 
The company, tenant, Government agency or contractor shall maintain the vehicle to ensure it 
operates with the minimum lighting and safety equipment as indicated above. 
 
Failure to Maintain Minimum Lighting and Safety Equipment 
 
If the following discrepancies are found with a vehicle, the operator will be advised to park the 
vehicle until repairs are made: 
 

 Inoperative headlights while operating the vehicle between sunset and sunrise. 

 No muffler or damaged muffler. 

 Missing or inoperative beacon while operating the vehicle. 

 Fuel leaking, or significant fluid leaking at the discretion of Airport Operations. 

 Condition of vehicle is determined to be a fire hazard. 
 
Once the vehicle is parked, a “Do Not Operate Equipment” tag will be attached to the vehicle 
steering wheel and an electronic notification will be sent to the owner. 
 

 
 
 
If a vehicle is found operating without the minimum lighting and safety equipment, but the 
condition does not deem it necessary to immediately park the vehicle, an electronic notification 
will be made to the owner. The notice will state the reason for the violation and grace period 
when repairs must be made to correct the infraction. Once the repairs are made, the owner of 
the vehicle will request Airport Operations to inspect the vehicle. Once inspected and passed, a 
new decal will be issued and affixed to the vehicle.  
 
If the vehicle is found operating past the grace period with the same infraction, the decal will be 
removed by Airport Operations and the operator of the vehicle will be warned not to operate the 
vehicle. In addition, a “Do Not Operate Equipment” tag will be attached to the vehicle steering 
wheel. An electronic notification will be made to the vehicle owner to whom the permit was 
issued. The notice will state the reason why the decal was removed, and indicate that the 
vehicle can not be operated on the AOA until repairs are made and inspected. 
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Once repairs are made, Airport Operations will be contacted by the owner so the vehicle can be 
inspected. Once inspected and passed, a new decal will be issued and affixed to the vehicle, 
the “Do Not Operate Equipment” tag will be removed, and database updated. 
 
Audit Program 
 
Each June 1st, Airport Operations will submit to the owner a list of their permitted vehicles. The 
owner will review the list and submit any changes. 
 
Anytime a vehicle is taken out of inventory and/or no longer assigned or operating on the AOA, 
the owner will submit a “Change of Vehicle Status” form to Airport Operations. 
 
Permanent vehicle decals are good for two years from the month it was issued. After two years, 
the vehicle will be inspected for minimum lighting and safety equipment. Once the vehicle has 
passed inspection, the existing inspection decal will be replaced with a new decal. The 
database will then reflect the new decal. It will be the responsibility to Airport Operations to 
monitor the program to ensure vehicles are inspected after the two years. 
 
Any decal that cannot be accounted for will be reflected on an AOA Vehicle Decal Hot List. The 
Hot List will be maintained by Airport Operations. A copy of this report will be posted at Post 1 
and 28 guard shacks. 
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ATTACHMENT 14 

 
ELECTRONIC FORMAT REQUIREMENTS 

 
The City of Kansas City Contract Central requirements shall be followed in the preparation and 
processing of contract documents as required in Administrative Regulation 3-21.  Aviation 
Department - Engineering Contract Administration section will ensure that contracting 
requirements are met.  Project Managers will coordinate Design Professional construction 
document preparation and submission activities with the Contract Administration section. 
 
In addition to other deliverables included in the Design Contract, items listed in Item 1 
“Electronic Format Requirements and Naming Conventions” are necessary requirements to 
accommodate posting our bids on the Kansas City Plan Room. 
 
1. Electronic Format Requirements and Naming Conventions 
 

Drawings/plans 
Drawings/plans should be in PDF (.pdf) or TIFF (.tif) format with a resolution range of 200 to 
300 DPI.  Drawings/ Plans numbering should follow Form 00015 List of Drawings. 
 
FILE NAMES:  All plans should be named in the following manner:  three digit sequential 
number, three dashes/no spaces, brief descriptor.  For example: 
 
001---Cover-Sheet-and-Index.tif 
030---A1-1.tif 
121---M01.11.tif 
 
List of “Bad” web characters that should not be added to the file names: 

 
Using such characters as: ! @ # $ % ^ & * ( ) ? ? ; ? ? / > < . , ~[ ] { } | \ `+ will cause the files 
to be unrecognized by most programs. 

 
2. DIVISIONS 00-01; KANSAS CITY CONTRACT CENTRAL 
 

A. The Design Professional will be provided with a copy of the City’s boilerplate documents 
applicable to construction contracts for Divisions 00 and 01. 

 
B. The Design Professional will review these documents and advise the Contract 

Administration section by form number those documents that will not be required for the 
project manual and those documents need to be modified.  The Design Professional will 
also advise of any documents recommended for addition to the contract. 

 
The following sections may be customized according to specific project requirements.  
To assure clarity, the same information should not be repeated in more than one location 
in the document. 
 
00005 Certifications Page/s 
00010 Table of Contents 
00015 List of Drawings 
00210 Instructions to Bidders 
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00411 Itemized Prices 
00412 Unit Prices 
00413 Allowance Form 
00420 Alternates 
00800 Supplementary Conditions 
011000 Summary 
012100 Allowances 
012200 Unit Prices 
012300 Alternates 
012600 Contract Modification Procedures 
012900 Payment Procedures 
013100 Project Management & Coordination 
013200 Construction Progress Documentation 
013233 Photographic Documentation 
013300 Submittal Procedures 
014000 Quality Requirements 
015000 Temporary Facilities & Controls 
016000 Product Requirements 
017300 Execution Requirements 
017329 Cutting & Patching 
017419 Construction Waste and Disposal 
017700 Closeout Procedures 
017839 Project Record Documents 

 
C. The guidelines for Technical Specification footers are as follows: 
 

Aviation Department Project Number Division # - Page # [10 Font] 

 
3. TECHNICAL SPECIFICATION STANDARDS 
 

A GENERAL: 
MARGINS, Top - 1”, Bottom - 1”, Right – 1”, Left – 1”.  TAB SETTINGS, every 0.5”.  
Applies to all sections of specifications. 
 

B. SECTION HEADINGS: 
FONT – Times New Roman (or approved equal), 11 point, all caps. ALIGNMENT – Left; 
SPACING – Double. 
 

C. PARAGRAPH HEADINGS: 
FONT – Times New Roman (or approved equal), 11 point, ALIGNMENT – Left; 
SPACING – Double. 
 

D. PARAGRAPH TEXT: 
FONT – Times New Roman (or approved equal), 11 point, ALIGNMENT – Left; 
SPACING – Single; Double spaced between paragraphs.  INDENT, 0.5” left with 0.5” 
hanging indent, and additional 0.5” for each subparagraph. 
 

E. PARAGRAPH NUMBERING AND FOOTERS: 
Multilevel numbering following the MasterSpec numbering convention. 
 

F. Change the term “Architect” to “Design Professional”. 
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4. CONTRACT ORIGINALS – PROCESSING AND APPROVAL 

 
At 100% completion, one original and one electronic copy (Microsoft Word and/or Excel 
Format only) of any revised document included in Division 00 and 01 and all technical 
documents prepared by the Design Professional are to be provided to the Contract 
Administration section.  All electronic files shall be given to the Aviation Department on CD. 
 
The originals and accompanying electronic files shall become the property of the City of 
Kansas City, Missouri, with all rights of use, editing or reuse by the City of Kansas City, 
Missouri for purposes of operating, maintaining and governing the City airports and other 
City-governed entities.  The Aviation Department reserves the right to disapprove any 
originals or electronic files that do not meet the prescribed specifications standards. 
 
The Design Professional shall submit the final Engineer’s Estimate 24 hours prior to Bid 
Opening on Form 00410 Bid Form/Contract and Form 00412 Unit Price Form (if applicable) 
or other bidding forms specified in the bidding manual.  Form 00412 Unit Price Form is also 
to be submitted in electronic format. 
 

5. CONTRACT PROCESSING SCHEDULES 
 

A. Contract Processing Schedules must include adequate time for review and approval by 
the Project Manager, Contract Administration section and Deputy Director of Planning 
and Engineering, arrangements for Pre-Bid Conference, and scheduling of advertising. 

 
B. Once the schedule has been established, the Project Manager will coordinate 

subsequent schedule changes with the Contract Administration section. 
 

6. PREPARING AND ISSUING ADDENDA 
 

A. When the Design Professional prepares addenda, preparation schedules must include 
adequate time for review and approval by the Project Manager, Contract Administration 
section and Deputy Director of Planning and Engineering.  The Project Manager will 
coordinate all addenda using the Addendum Preparation Checklist and Addendum Form 
00910. 

 
7. PRE-BID/PRE-CONSTRUCTION CONFERENCE 
 

A Pre-Bid and Pre-Construction Conference Agenda and Checklist will be made available to 
the Design Professional for review.  The Project Manager will coordinate preparation of the 
document with the Design Professional and the Contract Administration section. 
 

If you have any questions regarding these instructions, please contact Leslie Turner, 
Contract Administration Manager, at (816) 243-3052. 
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ATTACHMENT 15 

 
EMPLOYEE ELIGIBILITY VERIFICATION AFFIDAVIT 

(Required for any contract with the City of Kansas City, Missouri in excess of $5,000.00) 
 
 
STATE OF ___________________ ) 
     ) ss 
COUNTY OF _________________ ) 
 

On this ________ day of _______________________, 20___, before me appeared 
____________________________________________, personally known by me or otherwise 
proven to be the person whose name is subscribed on this affidavit and who, being duly sworn, 
stated as follows: 

I am of sound mind, capable of making this affidavit, and personally swear or affirm that 
the statements made herein are truthful to the best of my knowledge.  I am the 
______________________________ (title) of _________________________________ 
(business entity) and I am duly authorized, directed or empowered to act with full authority on 
behalf of the business entity in making this affidavit. 

I hereby swear or affirm that the business entity does not knowingly employ any person 
in connection with the contracted services who does not have the legal right or authorization 
under federal law to work in the United States as defined in 8 U.S.C. § 1324a(h)(3). 

I hereby additionally swear or affirm that the business entity is enrolled in an electronic 
verification of work program operated by the United States Department of Homeland Security 
(E-Verify) or an equivalent federal work authorization program operated by the United States 
Department of Homeland Security to verify information of newly hired employees, under the 
Immigration Reform and Control Act of 1986, and that the business entity will participate in said 
program with respect to any person hired by the business entity to perform any work in 
connection with the contracted services.  I have attached hereto documentation sufficient to 
establish the business entity’s enrollment and participation in the required electronic verification 
of work program. 

I am aware and recognize that unless certain contractual requirements are satisfied and 
affidavits obtained as provided in Section 285.530, RSMo, the business entity may face liability 
for violations committed by its subcontractors, notwithstanding the fact that the business entity 
may itself be compliant. 

I acknowledge that I am signing this affidavit as the free act and deed of the business 
entity and that I am not doing so under duress. 

______________________________________ 
Affiant’s signature 

Subscribed and sworn to before me this ______ day of ___________________, 20____. 

______________________________________ 
Notary Public 

My Commission expires:
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ATTACHMENT 16 
SUBCONTRACTORS LIST 

 
 Project Number   Project Title   

 
 Contractor   Date   
 
 

 
Firm, Address, Contact 

 
Phone, FAX 
and e-mail 

Scope of Work 
(i.e Supplier, 

Consulting Firm, 
Electrical) 
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Part II 

STANDARD TERMS AND CONDITIONS 

Sec. 1.  Indemnification:  Definitions 

 

A.  For purposes of this Section 1 only, the 
following terms shall have the meanings 
listed: 
 

a. Claims means all claims, 
damages, liability, losses, costs and 
expenses, court costs and 
reasonable attorneys' fees, including 
attorneys’ fees incurred by the City in 
the enforcement of this indemnity 
obligation. 

 

b. Contractor's Agents means 
Contractor's officers, employees, 
subconsultants,  subcontractors, 
successors, assigns, invitees, and 
other agents. 
 

c. City means City and its agents, 
officials, officers and employees. 

 

B.  Contractor's obligations under this 
Paragraph with respect to indemnification for 
acts or omissions, including negligence, of 
City, shall be limited to the coverage and 
limits of insurance that Contractor is required 
to procure and maintain under this Contract.  
Contractor affirms that it has had the 
opportunity to recover the costs of the 
liability insurance required in this Contract in 
its contract price. 
 

C.  Contractor shall defend, indemnify and 
hold harmless City from and against all 
claims  arising out of or resulting from all acts 
or omissions in connection with this Contract 
caused in whole or in part by Contractor or 
Contractor's Agents, regardless of whether 
or not caused in part by any act or omission, 
including negligence, of City.  Contractor is 
not obligated under this Section to indemnify 
City for the sole negligence of City. 
 

D. Nothing in this section shall apply to 
indemnification for professional 

negligence which is specified in a 
separate provision of this Contract. 

E. In no event shall the language in 
this Section constitute or be 
construed as a waiver or limitation 
of the City’s rights or defenses with 
regard to sovereign immunity, 
governmental immunity, or other 
official immunities and protections 
as provided by the federal and state 
constitutions or by law. 

 

Sec. 2.  Indemnification for Professional 
Negligence.   

If this contract is for professional services, 
Contractor shall indemnify, and hold 
harmless City and any of its agencies, 
officials, officers, or employees from and 
against all claims, damages, liability, losses, 
costs, and expenses, including reasonable 
attorneys’ fees, arising out of any negligent 
acts or omissions in connection with this 
Contract, caused by Contractor, its 
employees, agents, subcontractors, or 
caused by others for whom Contractor is 
liable, in the performance of professional 
services under this Contract.  Contractor is 
not obligated under this section to indemnify 
City for the negligent acts of City or any of its 
agencies, officials, officers, or employees.  
 

Sec. 3.  Independent Contractor.  

Contractor is an independent contractor and 
is not City’s agent.  Contractor has no 
authority to take any action or execute any 
documents on behalf of City. 

Sec. 4.  Insurance.  

A. Contractor shall procure and maintain in 
effect throughout the duration of this 
Contract insurance coverage equal to the 
types and amounts specified in this section.  
In the event that additional insurance, not 
specified herein, is required during the term 
of this Contract, Contractor shall supply such 
insurance at City’s cost.  Policies containing 
a Self-Insured Retention are unacceptable to 
City unless City approves in writing the 
Contractor’s Self-Insured Retention. 
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1. Commercial General Liability 
Insurance: with limits of $1,000,000 per 
occurrence and $2,000,000 aggregate, 
written on an “occurrence” basis.  The policy 
shall be written or endorsed to include the 
following provisions: 

 a. Severability of Interests Coverage 
applying to Additional Insureds 

b. Per Project General Aggregate 
Liability Limit or, where not available, 
the aggregate limit shall be 
$2,000,000. 

 c. No Contractual Liability Limitation 
Endorsement. 

 d. Additional Insured Endorsement, ISO 
form CG20 10, or its equivalent. 

2. If applicable, Workers’ Compensation 
Insurance, as required by statute, including 
Employers Liability with limits of: 

 Workers’ Compensation Statutory 
Employers Liability $100,000 accident 

   $500,000 disease-policy limit 
$100,000 disease-each employee 

  3. Commercial Automobile Liability 
Insurance:  with a limit of $1,000,000 written 
on an “accident” basis, covering owned, 
hired, and non-owned automobiles.  If the 
Contractor owns vehicles, coverage shall be 
provided on an “any auto” basis.  If the 
Contractor does not own any vehicles, 
coverage shall be provided on a “hired 
autos” and “nonowned autos” basis.  The 
insurance will be written on a Commercial 
Business Auto form, or an acceptable 
equivalent, and will protect against claims 
caused by the operation of motor vehicles, 
as to acts done in connection with the 
Agreement, by Contractor. 

4. If applicable, Professional Liability 
Insurance with limits per claim and annual 
aggregate of $1,000,000. 

B.   The Commercial General Liability 
Insurance specified above shall provide that 
City and its agencies, officials, officers, and 
employees, while acting within the scope of 
their authority, will be named as additional 
insureds for the services performed under 
this Contract.  Contractor shall provide to 
City at execution of this Contract a certificate 
of insurance showing all required 

endorsements and additional insureds.  The 
certificates of insurance will contain a 
provision stating that should any of the 
policies described in the certificate be 
cancelled before the expiration date thereof, 
notice will be delivered in accordance with 
the policy provisions. 

C. All insurance coverage must be written 
by companies that have an A.M. Best’s 
rating of “A-V” or better, and are licensed or 
approved by the State of Missouri to do 
business in Missouri. 

D. Contractor’s failure to maintain the 
required insurance coverage will not relieve 
Contractor of its contractual obligation to 
indemnify the City pursuant to Sections 1 
and 2. If the coverage afforded is cancelled 
or changed or its renewal is refused, 
Contractor shall give at least thirty (30) days 
prior written notice to City.  In the event of 
Contractor’s failure to maintain the required 
insurance in effect, City may order 
Contractor to immediately stop work, and 
upon ten (10) days notice and an opportunity 
to cure, may pursue its remedies for breach 
of this Contract as provided for herein and 
by law. 

E. In no event shall the language in this 
Section constitute or be construed as a 
waiver or limitation of the City’s rights or 
defenses with regard to sovereign immunity, 
governmental immunity, or other official 
immunities and protections as provided by 
the federal and state constitutions or by law. 

  
Sec. 5.  Governing Law.   

This Contract shall be construed and 
governed in accordance with the laws of the 
State of Missouri without giving effect to 
Missouri’s choice of law provisions.  The City 
and Contractor: (1) submit to the jurisdiction 
of the state and federal courts located in 
Jackson County, Missouri; (2) waive any and 
all objections to jurisdiction and venue; and 
(3) will not raise forum non conveniens as an 
objection to the location of any litigation. 
 
Sec. 6.  Compliance with Laws.  
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Contractor shall comply with all federal, state 
and local laws, ordinances and regulations 
applicable to the work and this contract. 
 

Sec. 7.  Termination for Convenience. 

A. City may, at any time upon ten (10) days 
notice to Contractor specifying the effective 
date of termination, terminate this Contract, 
in whole or in part.  If this Contract is 
terminated by City, City shall be liable only 
for payment for services rendered before the 
effective date of termination.  Contractor 
shall prepare an accounting of the services 
performed and money spent by Contractor 
up to the effective date of termination and 
shall return to City any remaining sums 
within thirty (30) days of such date. 

B. If this Contract is terminated prior to 
Contractor’s completion of services, all work 
or materials prepared or obtained by 
Contractor pursuant to this contract shall 
become City’s property.  

C. If this Contract is terminated prior to 
Contractor’s completion of the services to be 
performed hereunder, Contractor shall return 
to City any sums paid in advance by City for 
services that would otherwise have had to 
be rendered between the effective date of 
termination and the original ending date of 
the Contract. Contractor shall prepare an 
accounting of the services performed and 
money spent by Contractor up to the 
effective date of termination and shall return 
to City any remaining sums within thirty (30) 
days of such date. 
 
Sec. 8.  Default and Remedies.   

If Contractor shall be in default or breach of 
any provision of this Contract, City may 
terminate this contract, suspend City’s 
performance, withhold payment or invoke 
any other legal or equitable remedy after 
giving Contractor notice and opportunity to 
correct such default or breach. 

Sec. 9.  Waiver.  
  

Waiver by City of any term, covenant, or 
condition hereof shall not operate as a 
waiver of any subsequent breach of the 
same or of any other term, covenant or 
condition.  No term, covenant, or condition of 

this Contract can be waived except by 
written consent of City, and forbearance or 
indulgence by City in any regard whatsoever 
shall not constitute a waiver of same to be 
performed by Contractor to which the same 
may apply and, until complete performance 
by Contractor of the term, covenant or 
condition, City shall be entitled to invoke any 
remedy available to it under this Contract or 
by law despite any such forbearance or 
indulgence. 
 

Sec. 10.  Modification.   
 

Unless stated otherwise in this Contract, no 
provision of this Contract may be waived, 
modified or amended except in writing 
signed by City. 
 

Sec. 11.  Headings; Construction of 
Contract.  
 

The headings of each section of this 
Contract are for reference only.  Unless the 
context of this Contract clearly requires 
otherwise, all terms and words used herein, 
regardless of the number and gender in 
which used, shall be construed to include 
any other number, singular or plural, or any 
other gender, masculine, feminine or neuter, 
the same as if such words had been fully 
and properly written in that number or 
gender. 
 

Sec. 12.  Severability of Provisions.  
 

Except as specifically provided in this 
Contract, all of the provisions of this Contract 
shall be severable.  In the event that any 
provision of this Contract is found by a court 
of competent jurisdiction to be 
unconstitutional or unlawful, the remaining 
provisions of this Contract shall be valid 
unless the court finds that the valid 
provisions of this Contract are so essentially 
and inseparably connected with and so 
dependent upon the invalid provision(s) that 
it cannot be presumed that the parties to this 
Contract could have included the valid 
provisions without the invalid provision(s); or 
unless the court finds that the valid 
provisions, standing alone, are incapable of 
being performed in accordance with the 
intentions of the parties. 
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Sec. 13.  Records. 
 

A.  For purposes of this section: 

 

 1.  “City” shall mean the City Auditor, the 
City’s Internal Auditor, the city’s Director of 
Human Relations, the city Manager, the City 
department administering this Contract and 
their delegates and agents. 

 

 2.  “Record” shall mean any document, 
book, paper, photograph, map, sound 
recordings or other material, regardless of 
physical form or characteristics, made or 
received in connection with this Contract and 
all Contract amendments and renewals.  

B.  Contractor shall maintain and retain all 
Records for a term of five (5) years that shall 
begin after the expiration or termination of 
this Contract and all Contract amendments.  
City shall have a right to examine or audit all 
Records and Contractor shall provide access 
to City of all Records upon ten (10) days 
written notice from the City. 

C.  The books, documents and records of 
Contractor in connection with this Contract 
shall be made available to the City Auditor, 
the City’s Internal Auditor, the City’s Director 
of Human Relations and the City department 
administering this Contract within ten (10) 
days after the written request is made. 

Sec. 14.  Affirmative Action.    

If this Contract exceeds $300,000.00 and 
Contractor employs fifty (50) or more people, 
Contractor shall comply with City’s 
Affirmative Action requirements in 
accordance with the provisions of Chapter 3 
of City’s Code, the rules and regulations 
relating to those sections, and any additions 
or amendments thereto;  in executing any 
Contract subject to said provisions, 
Contractor warrants that it has an affirmative 
action program in place and will maintain the 
affirmation action program in place for the 
duration of the Contract. Contractor shall not 
discriminate against any employee or 
applicant for employment because of race, 
color, sex, religion, national origin or 
ancestry, disability, sexual orientation, 
gender identity or age in a manner prohibited 

by Chapter 3 of City’s Code.    Contractor 
shall: 
 

1. Submit, in print or electronic 
format, a copy of Contractor’s current 
certificate of compliance to the City’s 
Human Relations Department (HRD) 
prior to receiving the first payment 
under the Contract, unless a copy 
has already been submitted to HRD 
at any point within the previous two 
calendar years.  If, and only if, 
Contractor does not possess a 
current certification of compliance, 
Contractor shall submit, in print or 
electronic format, a copy of its 
affirmative action program to HRD 
prior to receiving the first payment 
under the Contract, unless a copy 
has already been submitted to HRD 
at any point within the previous two 
calendar years. 
 
2.  Require any Subcontractor 
awarded a subcontract exceeding 
$300,000.00 to affirm that 
Subcontractor has an affirmative 
action program in place and will 
maintain the affirmative action 
program in place for the duration of 
the subcontract. 
 
3.  Obtain from any Subcontractor 
awarded a subcontract exceeding 
$300,000.00 a copy of the 
Subcontractor’s current certificate of 
compliance and tender a copy of the 
same, in print or electronic format, to 
HRD within thirty (30) days from the 
date the subcontract is executed.  If, 
and only if, Subcontractor does not 
possess a current certificate of 
compliance, Contractor shall obtain a 
copy of the Subcontractor’s 
affirmative action program and tender 
a copy of the same, in print or 
electronic format, to HRD within thirty 
(30) days from the date the 
subcontract is executed. 
 

City has the right to take action as 
directed by City’s Human Relations 
Department to enforce this provision. If 
Contractor fails, refuses or neglects to 
comply with the provisions of Chapter 3 
of City’s Code, then such failure shall be 
deemed a total breach of this Contract 
and this Contract may be terminated, 
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canceled or suspended, in whole or in 
part, and Contractor may be declared 
ineligible for any further contracts funded 
by City for a period of one (1) year. This 
is a material term of this Contract. 

Sec. 15.  Tax Compliance.   
 

Contractor shall provide proof of compliance 
with the City’s tax ordinances administered 
by the City’s Commissioner of Revenue as a 
precondition to the City making the first 
payment under this contract or any contract 
renewal when the total contract amount 
exceeds $150,000.00.  If contractor performs 
work on a contract that is for a term longer 
than one (1) year, the contractor also shall 
submit to the City proof of compliance with 
the City’s tax ordinances administered by the 
City’s Commissioner of Revenue as a 
condition precedent to the City making final 
payment under the contract.   
 

Sec. 16.  Assignability and 
Subcontracting 
(a) Assignability.  Contractor shall not assign 
or transfer any part or all of Contractor’s 
obligation or interest in this Contract without 
prior written approval of City.  If Contractor 
shall assign or transfer any of its obligations 
or interests under this Contract without the 
City’s prior written approval, it shall 
constitute a material breach of this Contract.  
This provision shall not prohibit contractor 
from subcontracting as otherwise provided 
for herein. 
  
(b) Subcontracting.  Contractor shall not 
subcontract any part or all of Contractor’s 
obligations or interests in this Contract 
unless the subcontractor has been identified 
in a format required by City.   If Contractor 
shall subcontract any part of Contractor’s 
obligations or interests under this Contract 
without having identified the subcontractor, it 
shall constitute a material breach of this 
Contract.  The utilization of subcontractors 
shall not relieve Contractor of any of its 
responsibilities under the Contract, and 
Contractor shall remain responsible to City 
for the negligent acts, errors, omissions or 
neglect of any subcontractor and of such 
subcontractor’s officers, agents and 
employees.  City shall have the right to 

reject, at any point during the term of this 
Contract, any subcontractor identified by 
Contractor, and to require that any 
subcontractor cease working under this 
Contract.  City’s right shall be exercisable in 
its sole and subjective discretion.  City shall 
not be obligated to pay or be liable for 
payment of any monies which may be due to 
any subcontractor.  Contractor shall include 
in any subcontract a requirement that the 
subcontractor comply with all requirements 
of this Contract in performing Contractor’s 
services hereunder. 
 

 

Sec. 17.  Conflicts of Interest.   
 

Contractor certifies that no officer or 
employee of City has, or will have, a direct or 
indirect financial or personal interest in this 
Contract, and that no officer or employee of 
City, or member of such officer’s or 
employee’s immediate family, either has 
negotiated, or has or will have an 
arrangement, concerning employment to 
perform services on behalf of Contractor in 
this Contract. 
 

Sec. 18.  Buy American Preference.    
 

It is the policy of the City that any 
manufactured goods or commodities used or 
supplied in the performance of any City 
contract or any subcontract thereto shall be 
manufactured or produced in the United 
States whenever possible. 

 
Sec. 19.  Professional Services – Conflict 
of Interest Certification.  
 
If this Contract is for professional services 
other than for medical doctors or appraisers, 
Contractor certifies that Contractor is not an 
expert witness for any party in litigation 
against the City at the time of the issuance 
of this Contract. 
 
Sec. 20.  Attorney Services – Conflict of 
Interest Certification.    
 

If this Contract is for professional attorney 
services, Contractor certifies that Contractor 
and any of its individual attorneys, do not 
represent any party in litigation against the 
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City at the time of the issuance of this 
Contract.  Contractor’s certification shall not 
apply to:  representation in municipal court; 
attorneys employed by a not-for-profit legal 
services corporation; litigation where the City 
is named as a nominal party; litigation that 
has been filed with the agreement of the City 
and the party represented by the attorney; or 
where the City Council has otherwise waived 
this requirement.  Nothing set forth in this 
section shall be deemed to supersede the 
Rules of Professional Conduct for Attorneys. 
 
Sec. 21. Employee Eligibility Verification 

If this Contract exceeds five thousand 

dollars($5,000.00), Contractor shall execute 

and submit an affidavit, in a form prescribed 

by City, affirming that Contractor does not 

knowingly employ any person in connection 

with the contracted services who does not 

have the legal right or authorization under 

federal law to work in the United States as 

defined in 8 U. S. C. § 1324a(h)(3). 

Contractor shall attach to the affidavit 

documentation sufficient to establish 

Contractor’s enrollment and participation in 

an electronic verification of work program 

operated by the United States Department of 

Homeland Security (E-Verify)  or an 

equivalent federal work authorization 

program operated by the United States 

Department of Homeland Security to verify 

information of newly hired employees, under 

the Immigration Reform and Control Act of 

1986. Contractor may obtain additional 

information about E-Verify and enroll at 

www.dhs.gov/xprevprot/programs/gc_11852

21678150.shtm. For those Contractors 

enrolled in E-Verify, the first and last pages 

of the E-Verify Memorandum of 

Understanding that Contractor will obtain 

upon successfully enrolling in the program 

shall constitute sufficient documentation for 

purposes of complying with this Section. 

Contractor shall submit the affidavit and 

attachments to the City prior to execution of 

the Contract, or at any point during the term 

of the Contract if requested by City. 

http://www.dhs.gov/xprevprot/programs/gc_1185221678150.shtm
http://www.dhs.gov/xprevprot/programs/gc_1185221678150.shtm


 

59 

 

Part III 
 

SUPPLEMENTAL TERMS AND 
CONDITIONS TO ALL AIRPORT 

AGREEMENTS 
 
XIII.  Assurances. 
A. Lessee/Contractor shall furnish its 
services on a fair, equal and not unjustly 
discriminatory basis to all users of the 
Airport.  
 
B. Lessee/Contractor shall charge fair, 
reasonable and not unjustly discriminatory 
prices for each unit or services; provided 
that, Lessee/Contractor may be allowed to 
make reasonable and non-discriminatory 
discounts, rebates or other similar types of 
price reductions to volume purchasers.  Non-
compliance with this requirement shall be a 
material breach of this 
Lease/Contract/Agreement for which the City 
shall have the right to terminate this 
Lease/Contract/Agreement and any estate 
created herewith, without liability therefor; or, 
at the election of the City or the United 
States, either or both of said governments 
shall have the right to judicially enforce said 
requirement. 
 
C. Lessee/Contractor warrants that no 
person shall, on the grounds of race, creed, 
color, national origin, sex, age or handicap, 
be excluded from participating in any activity 
conducted on or from the Premises, or 
otherwise be excluded from the benefits 
offered by Lessee/Contractor to the general 
public. 
 
D. As part of the consideration of this 
Lease/Contract/Agreement, 
Lessee/Contractor does hereby covenant 
and agree that in the event facilities are 
constructed, maintained, or otherwise 
operated on the Premises for a purpose for 
which a DOT program or activity is extended 
for another purpose involving the provision 
of similar services or benefits, 
Lessee/Contractor shall maintain and 
operate such facilities and services in 
compliance with all other requirements 
imposed pursuant to Code of Federal 
Regulations, Title 49, DOT, Subtitle A, Office 

of the Secretary of Transportation, Part 21-
Nondiscrimination in Federally-Assisted 
Programs of the Department of 
Transportation-Effectuation of Title VI of the 
Civil Rights of 1964, as said regulations exist 
and may be amended from time to time. 
 
In this Lease/Contract/Agreement, the 
Covenant is hereby made a covenant 
running with the land for the term of the 
Lease/Contract/Agreement, and is judicially 
enforceable by the United States.   
 
E. As part of the consideration of the 
Lease/Contract/Agreement, 
Lessee/Contractor does hereby covenant 
and agree that: 
 
1.  No person on the grounds of race, color 

or national origin shall be excluded from 
participation in, denied the benefits of, or 
be otherwise subjected to discrimination 
in the use of said facilities; and 

  
2.  In the construction of any improvements 

on, over or under such Premises and the 
furnishing of services thereon, no person 
on the grounds of race, color or national 
origin shall be excluded from 
participation in, denied the benefits of, or 
otherwise be subjected to discrimination. 

 
In this Lease/Contract/Agreement, the 
Covenant is hereby made a covenant 
running with the land for the term of the 
Lease/Contract/Agreement, and is judicially 
enforceable by the United States. 
 
F. The foregoing discrimination covenants 
are a material part of this 
Lease/Contract/Agreement and for breach 
thereof the City shall have the right to 
terminate this Lease/Contract/Agreement 
and to reenter and repossess the Premises 
and facilities thereon, and hold the same as 
if said Lease/Contract/Agreement had never 
been made.  This provision does not 
become effective until the procedures of 49 
CFR Part 21 are followed and completed, 
including expiration of appeal rights. 
 
G. Lessee/Contractor agrees to insert the 
foregoing six provisions in any 
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Lease/Contract/Agreement by which 
Lessee/Contractor grants a right or privilege 
to any person, firm or corporation to render 
accommodations and/or services to the 
public on or from the Premises. 
 
H. Lessee/Contractor agrees that it will 
undertake an affirmative action plan in 
conformance with 14 CFR Part 152, Subpart 
E, to insure that no person shall on the 
grounds of race, creed, color, national origin 
or sex be excluded from participating in any 
employment, contracting or leasing activities 
covered in 14 CFR Part 152, Subpart E.  
Lessee/Contractor assures that no person 
will be excluded on such grounds from 
participating in or receiving the services or 
benefits of any program or activity covered 
by Subpart E.  Lessee/Contractor further 
agrees that it will require its covered 
suborganizations to provide assurances to 
Lessee/Contractor that they similarly will 
undertake affirmative action programs and 
that they will require like assurances from 
their suborganizations, as required by 14 
CFR Part 152, Subpart E. 
 
I. The City reserves the right, but is in no 
way obligated to Lessee/Contractor, to 
develop or improve the landing area of the 
Airport as it deems appropriate, without 
regard to Lessee/Contractor, and without 
interference or hindrance from 
Lessee/Contractor. 
 
J. The City reserves the right, but is in no 
way obligated to Lessee/Contractor, to 
maintain and keep in repair the landing area 
of the Airport and all publicly owned facilities 
of the Airport, together with the right to direct 
and control all activities of Lessee/Contractor 
in this regard. 
 
K. Lessee/Contractor acknowledges that this 
Lease/Contract/Agreement is subordinate to 
any existing or future agreement between 
the City and the United States concerning 
the development, operation or maintenance 
of the Airport. 
 
L. The Lease/Contract/Agreement is 
subordinate to the reserved right of the City 
its successors and assigns, to occupy and 

use for the benefit of the public the airspace 
above the Premises for the right of flight for 
the passage of aircraft.  This public right of 
flight shall include the right to cause in said 
airspace any noise inherent in the operation 
of any aircraft through said airspace or in 
landing at or taking off from, or operation on 
an Airport. 
 
M. Lessee/Contractor agrees to comply with 
the notification and review requirements of 
Federal Aviation Regulation Part 77 in the 
event future construction of a structure is 
planned for the Premises, or in the event of 
a planned modification of a structure on the 
Premises.  Lessee/Contractor covenants for 
itself, its successors and assigns that it will 
not erect or permit the erection of any 
structure or permit the growth of any tree, on 
the Premises above the mean sea level 
elevation that is defined as an object that 
effects navigable airspace as defined in 
Federal Aviation Regulations Part 77. As a 
remedy for the breach of said covenant the 
City of Kansas City, Missouri, reserves the 
right to enter upon the Premises and remove 
the offending structure or cut the offending 
tree, all at the expense of 
Lessee/Contractor. 
 
N. Lessee/Contractor, by accepting this 
Lease/Contract/Agreement, covenants for 
itself, its successors and assigns that no use 
will be made of the Premises that might in 
any manner interfere with the landing and 
taking off of aircraft from the Airport, or 
otherwise constitute a hazard to air 
navigation.  As a remedy for the breach of 
said covenant, the City reserves the right to 
enter upon the Premises and cause the 
abatement of such interference, all at the 
expense of Lessee/Contractor. 
 
O. Lessee/Contractor acknowledges that 
nothing contained in this 
Lease/Contract/Agreement shall be 
construed to grant or authorize the granting 
of an exclusive right within the meaning of 
49 U.S.C. Section 40103(e). 
 
P. This Lease/Contract/Agreement and all 
provisions hereof are subordinate to 
whatever rights the United States now has or 
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in the future may acquire affecting the 
control, operation, regulation and taking-over 
of the Airport, or the exclusive or non-
exclusive use of the Airport by the United 
States during a time of war or national 
emergency. 
 
XIV.  Right to Amend. 
In the event that the Federal Aviation 
Administration or its successors requires 
modifications or changes in this Agreement 
as a condition precedent to the granting of 
funds for the improvement of the Airport, or 
otherwise, the Lessee/Contractor agrees to 
consent to such amendments, modifications, 
revisions, supplements, or deletions of any 
of the terms, conditions, or requirements of 
this Agreement as may be reasonably 
required. 
 
XV. Immigration Reform and Control Act 
of 1986. 
Lessee/Contractor understands and 
acknowledges the applicability of the IRCA 
to it.  Lessee/Contractor agrees to comply 
with the provisions of IRCA as it applies to its 
activities under this 
Lease/Contract/Agreement and to permit the 
City to inspect its personnel records to verify 
such compliance. 
 
XVI. Disadvantaged Business Enterprise 
Requirements. 
To the extent that this 
Lease/Contract/Agreement is covered by 49 
CFR Part 23, Subpart F, Lessee/Contractor 
agrees that this Lease/Contract/Agreement 
is subject to the requirements of the U.S. 
Department of Transportation Regulations at 
49 CFR Part 23, Subpart F.  
Lessee/Contractor agrees that it will not 
discriminate against any business owner 
because of the owner’s race, color, national 
origin, or sex in connection with the award, 
or performance of any 
Lease/Contract/Agreement covered by 49 
CFR Part 23, Subpart F. 
 
Lessee/Contractor agrees to include the 
foregoing statement in any subsequent 
Lease/Contract/Agreement that it enters and 
cause those businesses to similarly include 
said statement in further agreements. 

 
XVII.  Restricted Areas/Security.   
Lessee/Contractor will comply with any and 
all applicable present and future rules, 
regulations, restrictions, ordinances, 
statutes, laws and/or orders of any federal, 
state or local governmental entity regarding 
airfield security. Lessee/Contractor shall fully 
comply with applicable provisions of the 
Code of Federal Regulations (CFR) Title 49:  
Transportation.  Lessee/Contractor shall fully 
comply specifically with 49 CFR Part 1540 – 
Civil Aviation Security; 49 CFR Part 1542 – 
Airport Security; 49 CFR Part 1544 – Aircraft 
Operator Security:  Air Carriers and 
commercial Operators (if Lessee/Contractor 
is an air carrier); and 49 CFR Part 1546 – 
Foreign Air Carrier Security (if 
Lessee/Contractor is a foreign air carrier). 
City has adopted a Security Plan for the 
Airport approved by the  Transportation 
Security Administration (TSA) pursuant to 
Department of Transportation (DOT) TSA 
CFR 49 1542. Lessee/Contractor agrees to 
be bound by and follow the Airport Security 
Plan. Any access to the Airport granted to 
Lessee/Contractor shall not be used, 
enjoyed or extended to any person, entity or 
vehicle engaged in any activity or performing 
any act or furnishing any service for or on 
behalf of the Lessee/Contractor that 
Lessee/Contractor is not authorized to 
engage in or perform under this 
Lease/Contract/Agreement unless expressly 
authorized in writing by the Director in 
accordance with TSA CFR 49 1542. In the 
event Lessee/Contractor, its officer, 
employees, invitees or Lessee/Contractors 
cause or contribute to unauthorized persons 
or vehicles entering the air operations areas 
of the Airport, or otherwise violate the 
Security Plan or any laws, regulations, rules, 
etc. governing airport security, and in 
addition to any other remedies available 
hereunder, Lessee/Contractor shall be liable 
to City for an amount equal to any civil 
penalty imposed on City for such violations 
and hereby agrees to indemnify City for any 
such federal civil penalties, provided City 
shall promptly notify Lessee/Contractor in 
writing of any claimed violations so as to 
permit Lessee/Contractor an opportunity to 
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participate in any investigation or 
proceedings.  
 
XVIII. Access to Records and Reports 
Lessee/Contractor must maintain an 
acceptable cost accounting system. 
Lessee/Contractor agrees to provide City, 
the Federal Aviation Administration, and the 
Comptroller General of the United States of 
any of their duly authorized representatives’ 
access to any books, documents, papers, 
and records of the Lessee/Contractor which 
are directly pertinent to the specific contract 
for the purpose of making audit, 
examination, excerpts and transcriptions.  
The Lessee/Contractor agrees to maintain 
all books, records and reports required 
under this lease/contract/agreement for a 
period of not less than three years after final 
payment is made and all pending matters 
are closed.  
 
XIX. General Civil Rights Provisions.  
The Lessee/Contractor agrees that it will 
comply with pertinent statutes, Executive 
Orders and such rules as are promulgated to 
ensure that no person shall, on the grounds 
of race, creed, color, national origin, sex, 
age, or handicap be excluded from 
participating in any activity conducted with or 
benefiting from Federal assistance.   
 
This provision binds the Lessee/Contractors 
from the bid/RFP solicitation period through 
the completion of the contract. This provision 
is in addition to that required of Title VI of the 
Civil Rights Act of 1964. 
 
This provision also obligates the 
Lessee/Contractor or its transferee for the 
period during which Federal assistance is 
extended to the airport through the Airport 
Improvement Program, except where 
Federal assistance is to provide, or is in the 
form of personal property; real property or 
interest therein; structures or improvements 
thereon.  In these cases the provision 
obligates the party or any transferee for the 
longer of the following periods:   
 

1. the period during which the property is 
used by the airport sponsor or any 
transferee for a purpose for which 

Federal assistance is extended, or for 
another purpose involving the 
provision of similar services or 
benefits; or  

 
2. the period during which the airport 

sponsor or any transferee retains 
ownership or possession of the 
property.     
 

XX. Civil Rights-Title VI Assurances.  
Title VI Solicitation Notice: 
The Aviation Department, in accordance with 
the provisions of Title VI of the Civil Rights 
Act of 1964 (78 Stat. 252, 42 U.S.C. §§ 
2000d to 2000d-4) and the Regulations, 
hereby notifies all bidders that it will 
affirmatively ensure that any contract 
entered into pursuant to this advertisement, 
disadvantaged business enterprises will be 
afforded full and fair opportunity to submit 
bids in response to this invitation and will not 
be discriminated against on the grounds of 
race, color, or national origin in consideration 
for an award. 
 
Compliance with Nondiscrimination 
Requirements 
During the performance of this contract, the 
Lessee/Contractor, for itself, its assignees, 
and successors in interest (hereinafter 
referred to as the “Lessee/Contractor”) 
agrees as follows: 
 

1. Compliance with Regulations:  The 
Lessee/Contractor (hereinafter 
includes consultants) will comply with 
the Title VI List of Pertinent 
Nondiscrimination Statutes and 
Authorities, as they may be amended 
from time to time, which are herein 
incorporated by reference and made 
a part of this contract. 
 

2. Non-discrimination: The Lessee/ 
Contractor, with regard to the work 
performed by it during the contract, 
will not discriminate on the grounds 
of race, color, or national origin in the 
selection and retention of 
subcontractors, including   
procurements   of    materials  
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and leases of equipment.  The Lessee/ 
Contractor will not participate directly or 
indirectly in the discrimination prohibited 
by the Acts and the Regulations, 
including employment practices when the 
contract covers any activity, project, or 
program set forth in Appendix B of 49 
CFR part 21.  

 
3. Solicitations for subcontractors, 

Including Procurements of Materials 
and Equipment:  In all solicitations, 
either by competitive bidding, or 
negotiation made by the contractor 
for work to be performed under a 
subcontract, including procurements 
of materials, or leases of equipment, 
each potential subcontractor or 
supplier will be notified by the 
contractor of the contractor’s 
obligations under this contract and 
the Acts and the Regulations relative 
to Non-discrimination on the grounds 
of race, color, or national origin.   
 

4. Information and Reports:  The 
Lessee/Contractor will provide all 
information and reports required by 
the Acts, the Regulations, and 
directives issued pursuant thereto 
and will permit access to its books, 
records, accounts, other sources of 
information, and its facilities as may 
be determined by the sponsor or the 
Federal Aviation Administration to be 
pertinent to ascertain compliance 
with such Acts, Regulations, and 
instructions.  Where any information 
required of a Lessee/Contractor is in 
the exclusive possession of another 
who fails or refuses to furnish the 
information, the Lessee/Contractor 
will so certify to the City or the 
Federal Aviation Administration, as 
appropriate, and will set forth what 
efforts it has made to obtain the 
information. 
 

5. Sanctions for Noncompliance:  In the 
event of a Lessee/Contractor’s 
noncompliance with the Non-
discrimination provisions of this 
contract, the City will impose such 

contract sanctions as it or the Federal 
Aviation Administration may 
determine to be appropriate, 
including, but not limited to: 
 

a. Withholding payments to the 
Lessee/Contractor under the 
contract until the 
Lessee/Contractor complies; 
and/or 

 
b. Cancelling, terminating, or 

suspending a contract, in whole 
or in part. 

 
6. Incorporation of Provisions:  The 

Lessee/Contractor will include the 
provisions of paragraphs one through 
six in every subcontract, including 
procurements of materials and leases 
of equipment, unless exempt by the 
Acts, the Regulations and directives 
issued pursuant thereto.  The 
Lessee/Contractor will take action 
with respect to any subcontract or 
procurement as the City or the 
Federal Aviation Administration may 
direct as a means of enforcing such 
provisions including sanctions for 
noncompliance. Provided, that if the 
Lessee/Contractor becomes involved 
in, or is threatened with litigation by a 
subcontractor, or supplier because of 
such direction, the Lessee/Contractor 
may request the City to enter into any 
litigation to protect the interests of the 
City.  In addition, the 
Lessee/Contractor may request the 
United States to enter into the 
litigation to protect the interests of the 
United States. 

 
XXI. Contract Workhours and Safety 
Standards Act Requirements. 
1. Overtime Requirements.   
No contractor or subcontractor contracting 
for any part of the contract work which may 
require or involve the employment of 
laborers or mechanics shall require or permit 
any such laborer or mechanic, including 
watchmen and guards, in any workweek in 
which he or she is employed on such work to 
work in excess of forty hours in such 
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workweek unless such laborer or mechanic 
receives compensation at a rate not less 
than one and one-half times the basic rate of 
pay for all hours worked in excess of forty 
hours in such workweek. 
 
2.Violation; Liability for Unpaid Wages; 
Liquidated Damages.  
In the event of any violation of the clause set 
forth in paragraph (1) above, the contractor 
and any subcontractor responsible therefor 
shall be liable for the unpaid wages. In 
addition, such contractor and subcontractor 
shall be liable to the United States (in the 
case of work done under contract for the 
District of Columbia or a territory, to such 
District or to such territory), for liquidated 
damages.  Such liquidated damages shall be 
computed with respect to each individual 
laborer or mechanic, including watchmen 
and guards, employed in violation of the 
clause set forth in paragraph 1 above, in the 
sum of $10 for each calendar day on which 
such individual was required or permitted to 
work in excess of the standard workweek of 
forty hours without payment of the overtime 
wages required by the clause set forth in 
paragraph 1 above. 
 
3. Withholding for Unpaid Wages and 
Liquidated Damages. 
The Federal Aviation Administration or the 
Sponsor shall upon its own action or upon 
written request of an authorized 
representative of the Department of Labor 
withhold or cause to be withheld, from any 
monies payable on account of work 
performed by the contractor or subcontractor 
under any such contract or any other 
Federal contract with the same prime 
contractor, or any other Federally-assisted 
contract subject to the Contract Work Hours 
and Safety Standards Act, which is held by 
the same prime contractor, such sums as 
may be determined to be necessary to 
satisfy any liabilities of such contractor or 
subcontractor for unpaid wages and 
liquidated damages as provided in the 
clause set forth in paragraph 2 above. 
 
4. Subcontractors.  
The contractor or subcontractor shall insert 
in any subcontracts the clauses set forth in 

paragraphs 1 through 4 and also a clause 
requiring the subcontractor to include these 
clauses in any lower tier subcontracts.  The 
prime contractor shall be responsible for 
compliance by any subcontractor or lower 
tier subcontractor with the clauses set forth 
in paragraphs 1 through 4 of this section. 
 
XXII. Copeland “Anti-Kickback” Act 
The United States Department of Labor 
Wage and Hours Division oversees the 
Copeland “Anti-Kickback” Act requirements.  
All contracts and subcontracts must meet 
comply with the Occupational Safety and 
Health Act of 1970. United States 
Department of Labor Wage and Hours 
Division can provide information regarding 
any specific clauses or assurances 
pertaining to the Copeland “Anti-Kickback” 
Act requirements required to be inserted in 
solicitations, contracts or subcontracts. 
 
XXIII. Certificate Regarding Debarment 
and Suspension (for contracts and 
subcontracts that exceed $25,000). 
By submitting a bid/proposal under this 
solicitation, the bidder or offeror certifies that 
at the time the bidder or offeror submits its 
proposal that neither it nor its principals are 
presently debarred or suspended by any 
Federal department or agency from 
participation in this transaction. 
 
XXIV. Federal Fair Labor Standards Act 
(Federal Minimum Wage) 
All contracts and subcontracts that result 
from this solicitation incorporate the following 
provisions by reference, with the same force 
and effect as if given in full text.  The 
contractor has full responsibility to monitor 
compliance to the referenced statute or 
regulation.  The contractor must address any 
claims or disputes that pertain to a 
referenced requirement directly with the 
Federal Agency with enforcement 
responsibilities. 

 

 


