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REQUEST FOR MODIFICATION OR SUBSTITUTION 

 

(This Form must be submitted to HRD to request substitutions for an MBE/WBE listed in the Contractor Utilization 

Plan or for modification of the amount of MBE/WBE participation listed in the Contractor Utilization Plan. This Form 

shall be an amendment to the Contractor Utilization Plan.) 

 
BIDDER/PROPOSER/CONTRACTOR:  Finkle Williams Architecture  

ADDRESS:  8787 Renner Ave. Lenexa, KS 66219  

PROJECT NUMBER OR TITLE:  8000229 Laboratory Facility Renovations & Modifications   

AMENDMENT/CHANGE ORDER NO: (if applicable)   One (1)  
 

Project Goals: 

Contractor Utilization Plan: 

       15 %   MBE 

  %   MBE 

     10 %   WBE 

  %   WBE 

 

1. I am the duly authorized representative of the above Bidder/Contractor/Proposer and am authorized to 

request this substitution or modification on behalf of the Bidder/Contractor/Proposer. 

 

2. I hereby request that the Director of HRD recommend or approve: (check appropriate space(s)) 

 

a.    A substitution of the certified MBE/WBE firm  , 

(Name of new firm) 

to perform  , 

(Scope of work to be performed by new firm) 

 
for the MBE/WBE firm  which is currently 

(Name of old firm) 

listed on the Bidder’s/Contractor’s/Proposer’s Contractor Utilization Plan to 

 

perform the following scope of work:  . 

(Scope of work of old firm) 

 

b.  X A modification of the amount of MBE/WBE participation currently listed on the 

Bidder’s/Contractor’s/Proposer’s Contractor Utilization Plan from 
 

   24.8  % MBE   14.2 % WBE (Fill in % of MBE/WBE Participation currently listed on 

Contractor Utilization Plan) 

 

TO 
 

   24.8 % MBE   10.0 % WBE (Fill in New % of MBE/WBE Participation requested for 

Contractor Utilization Plan) 

 
c. Attach 00450.01 Letter of Intent to Subcontract letter for each new MBE/WBE to be added. 

d. Attach a copy of the most recent 00485.01 or on-line M/WBE Monthly Utilization Report 

 

3. Bidder/Contractor/Proposer states that a substitution or modification is necessary because: (check 

applicable reason(s) ) 




