U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION
Washington, D.C. 20507

June 2, 2015

Kansas City Human Relations Department
Attn: FEPA Director

414 East 12" Street

City Hall, 4™ Floor

Kansas City, Missouri 64106

RE: Contract No. EEC45015C0 058
Dear FEPA Director:

Enclosed is a fully executed copy of the subject contract. Itis being forwarded for your
information, and file.

Should you have any questions regarding this contract, please do not hesitate to
contact me on (202) 663-4292.

Sincerely,

ey B

Gregory E. Browne, Contracting Officer
Acquisition Services Division

Enclosure
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Description:
Period of Performance: 10/01/2014 ~ 09/30/2015

Purchase Requisitions FP150050
Funded Amount $1,400.00
Iltem Number | Base ltem Supplies/Services Quantity Unit
Number
0003 BASE YEAR - FY 2015 FEPA 1 EA
ENGAGEMENT FUNDING:
Submission of an acceptable written
proposal detailing a joint EEOC/FEPA
enforcement, outreach, or training
activity in support of a Strategic
Enforcement Plan or District
Complement Plan priori
Contract Type:Firm Fixed Price
Unit Price £1,000.00
Extended Price $1,000.00
Description:
Period of Performance: 10/01/2014 ~ 09/30/2015
Purchase Requisitions FP150050
Funded Amount $1,000.00
Item Base item Supplies/Services I
Number Number
0004 | OPTION YEAR 1 - TITLE VII, ADEA, ADA, AND GINA
CHARGE RESOLUTIONS:
Description:

Processing and Resolving, Title VII, ADEA, ADA and GINA Charges. Each Charge must have been filed since
October 1, 2011, (or since October 1, 2010, for each charge where a determination of reasonable cause is
issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a
charge resolution plan if applicable. Period of Performance: 10/01/2015 ~ 09/30/2016
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Purchase Requisitions

ltem Base ltem Supplies/Services
Number Number
0005 OPTION YEAR 1 - FY 2016 EEOC/FEPA TRAINING
CONFERENCE: Training to facilitate successful
completion of contract, which must include attendance
at EEOC- Sponsored Annual Conference.
Description:

Period of Performance: 10/01/2015 ~ 09/30/2016

Purchase Requisitions

f item Base Item Supplies/Services
Number Number
0006 OPTION YEAR 2 - TITLE VII, ADEA, ADA, AND GINA
CHARGE RESOLUTIONS:
M Description:

Processing and Resolving, Title Vil, ADEA, ADA and GINA Charges. Each Charge must have been filed since
October 1, 2012, (or since October 1, 2011, for each charge where a determination of reasonable cause is
issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a
charge resolution plan if applicable. Period of Performance: 10/01/2016 ~ 09/30/2017

Purchase Requisitions

ltem
Number

Base ltem
Number

Supplies/Services
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0007 OPTION YEAR 2 - FY 2017 EEQC/FEPA TRAINING
CONFERENCE: Training to facilitate successiul
completion of contract, which must include attendance
at EEQC- Sponsored Annual Conference.

Description:
Period of Performance: 10/01/2016 ~ 09/30/2017

"Purchase Requisitions

Clauses incorporated by reference

None

Clauses incorporated by full text

None

Section C - Description/Specifications/Work Statement

Clauses incorporated by reference

None

Clauses incorporated by full text

I Background

A. The Equal Employment Opportunity Commission (EEOC) is authorized by statute to use the services of State
and Local Fair Employment Practices Agencies (FEPAs) to assist it in meeting its statutory mandate to enforce Title VII of the
Civil Rights Act of 1964, as amended (Title Vil); the Age Discrimination in Employment Act (ADEA) of 1967, as amended; the
Americans with Disabilities Act (ADA) of 1990, as amended; and, the Genetic Information Nondiscrimination Act of 2008. The
EEOC also recognizes the need to ensure the employment rights of individuals granted by Federal, State, and Local
anti-discrimination laws.

B. As part of the Congressional mandate, the EEOC is required to establish an integrated system for a more
expeditious resolution of employment discrimination charges. The EEOC has entered into a partnership with the FEPA,
herein referred to as the Contractor, for continuous development and enhancement of this system.

. Scope of Work

A. The Contractor agrees to work with the EEOC in the maintenance and enhancement of a national, integrated
employment discrimination law enforcement and charge resolution system by accomplishing various objectives that include,
but are not limited to, the following:

1. Implementation by the Contractor of procedures that provide for professional intake of all charges the
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FEPA initially receives, prompt notification to respondents, resolution of charges on a current basis, determinations supported
by evidence, and resolutions with remedies;

2. The training of Contractor personnel in charge processing procedures compatible with those of the
EEQC, on an as needed basis;

3. Use by the Contractor of an employment discrimination charge form that, within statutory limitations, is
acceptable to the EEOC and the Contractor;

4, Use by the Contractor of processing terminology (such as common language pertaining to types of
resolutions) that is the same as or compatible with that used by the EEQC;

B The development and maintenance of a system to ensure that the EEOC and the Contractor maintain
compatible procedural and substantive standards;

6. The identification by the Contractor and the EEOC of legislalive changes that may be appropriate for
the establishment of integrated and efficient charge processing systems; and

7. Use of an effective case management system, and as applicable, adherence to a Charge Resolution
Plan that:
a. enhances quality and efficiency in the Contractor's charge resolution systems;
b. establishes annual charge resolution objectives and provides mechanisms for fixing

accountability and measuring progress toward those objectives;

c. develops procedures and processes designed to reduce inventories of dual-filed charges that
will ensure maintenance of a charge inventory of less than 365 days; and

d. ensures that quality standards are met and are commensurate with the EEOC's policies and
statutory responsibilities.

B. When an agreement on the above requirements is reached between the Contractor and the EEOC, they must
be included as part of the executed Worksharing Agreement. The effective date of the Worksharing Agreement will run
concurrently with the effective date of this contract. Upon execution, the Worksharing Agreement dated 20 OCT 2014, is
incorporated by reference into this contract.

C. The Contractor and EEOC, as a condition to the maintenance of this contract, shall approve the Worksharing
Agreement. Once the Contractor or the EEOC has been designated to process the charge, only the designated party will
process the charge. The other party shall refrain from processing the charge pending completion by the initial processor to
preclude duplication of effort.

D. The Contractor shall:

1. Implement in partnership with the EEOC, a system that permils each party to perform various functions
on behalf of the other, for example, accepting charges for each other, within the statutory limitations; and

2. Commit itself to maintenance of effort. Should the Contractor or the governmental body that provides its
funds (a) reduce the Contractor's resources in anticipation of or as a result of the EEOC contract funds, (b) place restrictions
on the use of its funds, or (c) revise the Contractor's operating procedures or regulations that impact on its ability to perform
under its contract, the EEOC may consider it to be a material breach of this contractand may, among other things, reduce its
funding of this contract or require the return of all or a portion of the funds provided by the EEOC under this contract.
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E: It is understood and expressly agreed to by both parties to this contract that all provisions of the EEOC's
Contracting Principles for State and Local FEPA for Fiscal Year 2015 are incorporated in their entirety into this contract.

1. Statement of Work

Processing of Charges - Title Vil Charges, and/or ADEA Charges (if applicable), ADA Charges and/or GINA Charges
(if applicable):

A. The Contractor shall submit charges to the EEQC for contract credit including, but not limited to, no cause
findings, successful settlements, successful conciliations, administrative resolutions, final orders issued following and pursuant
to administrative hearings and litigation. The EEOC shall not award any contract credit for resolutions by the Contractor
based on no jurisdiction (except in cases where an investigation is actually required to determine jurisdiction) or resolutions
based on the charging party's failure to establish a bona fide charge.

B. All charges submitted for credit under this contract shall be completed by the Contractor between October 1,
2014 and September 30, 2015 as follows:

1. All charges will be evaluated and determinations made in accordance with the theories of discrimination
in employment as developed under Title VI, the ADEA, ADA and the GINA, as appropriate.

2. Investigation and resolution of individual charges pursuant to this contract shall be conducted in a
manner designed to effectuate relief for the charging party and shall be carried out as expeditiously as possibie.

3. All final actions, litigation, and intake services for which payment is requested under this contract will be
processed and awarded contract credit in compliance with the State and Local Handbook, the ADA Technical Assistance
Manual for ADA charges, and the Worksharing Agreement.

4. Contract credit submissions will include final dispositions of charges (i.e. final actions). When
administrative appeal rights exist, the final disposition of a charge occurs only after the time for appeal has expired or the
appeal has been processed to completion. In cases where the administrative appeal has been processed, the date of the
natice of the final result of the appeal is lhe operative date. This applies in all cases where an administrative appeal is
provided, whether the case is administrafively resolved, dismissed, decided, or when no cause is found. The fifteen-day
period during which a Substantial Weight Review may be requested and/or the period during which a Substantial Weight
Review is conducted is not considered for the purposes of computing the operative date of the final disposition of a charge.

5. Contract credit submissions that are not final dispositions will include:

a. Charges to be litigated by the Contractor where the EEOC receives copies of the complaints
bearing confirmation of the filing dates with the Court, or other appropriate official confirmation of the filing dates of the
complaints;

b. Certain types of charges that must be transferred to the EEOC that are not final actions by the
Contractor, as specified in the State and Local Handbook and;

c. Intake services by the Contractor where the EEOC accepts for processing a charge initially filed
outside the jurisdiction of the Contractor, or any other FEPA, and for which the Contractor has prepared all charge intake
documentation, including a complete affidavit, as required by the EEQC. In addition, contract credit for intake services will be
given when the EEOC accepts for processing a charge initially filed with but not jurisdictional with the Contractor and the COR
determines and justifies that there is a need to service charging parties who live at great distances from an EEOC or FEPA
office.

6. Charge resolutions ‘submitted for contract credit pursuant fo this contract will be identified by the
Contractor by timely and accurate data entries on the EEOCIMS or any successor system, if applicable. Where the
Contractor is not on the EEOC IMS or any successor system, charge resolutions submitted for credit pursuant to this contract
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will be designated in a monthly status report from the Contractor to the COR.
7. All charges will be processed by the Contractor in accordance with the Contractor's applicable State or
Local Laws.
8. Contract credit will not be allowed for any charge subject to a processing fee. If such a fee is imposed

or implemented during the period of the contract, the contract may be terminated in accordance with Clause 52.249-4,
Termination for Convenience of the Government (Services) (Short Form).

9. The Contractor shall preserve all case files and records relevant to all charges or actions until final
disposition of such charges or actions by the Contractor and the EEOC and other federal authorities including federal courts.

Section D - Packaging and Marking

None

Section E - Inspection and Acceptance Terms

None

Clauses incorporated by reference

None

Clauses incorporated by fuil text

E.1 INSPECTION AND ACCIEPTANCE

A. Inspection and Acceptance shall be made by the COR. Inspection and acceptance shall be made pursuant to the
standards set forth in the EEOC's Compliance Manual, and applicable section(s) of the State and Local Handbook.

B. The COR will ensure that the Contractor maintains performance that is consistent with the criteria and
requirements contained herein, as well as in the Substantial Weight Review Procedures and Worksharing Agreements. The
EEOC District Office will conduct an on-site evaluation of the investigative and administrative charge processing procedures of
the Contractor as needed. Accordingly, the Contractor is expected to comply with reasonable requests for providing and/or
making available information concerning various aspects of their processes and procedures as they relate to or impact on the
management and disposition of the dual-filed inventory. Such information includes but is not limited to staffing information,
case management printouts, charge processing documentation, and any other material and data as may be related and/or
apply to the processing of dual-filed charges or administration of the contract.

Section F - Delivery or Performance

Line ltem: 0001
[ Period Of Performance Start Date | Period Of Performance End Date | Period Of Performance Address
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10/1/14 9/30/15 EEC Location
131 M Street, NE
Washington
US 20507
Line ltem: 0002
Period Of Performance Start Date | Period Of Performance End Date | Period Of Performance Address
10/1/14 9/30/15 EEC Location —
131 M Street, NE
Washington
US 20507
Line ltem: 0003

Period Of Performance Start Date | Period Of Performance End Date

Period Of Performance Address

10/1/14 9/30/15

EEC Location
131 M Street, NE
Washington

US 20507

Clauses incorporated by reference

None

Clauses incorporated by full text

F4 PERIOD OF PERFORMANCE

A. The period of performance under this contract shall be from October 1, 2014 through September 30, 2015, with two
one-year options to extend the term of the contract. (See Section |, 52.217-9 "Option to Extend the Term of the Contract”).

B. The period of performance for Option Period | and Option Period |l are as follows:

Option Period | — October 1, 2015 through September 30, 2016

Option Period Il — October 1, 2016 through September 30, 2017

F.2 TIME OF DELIVERY/DELIVERABLES

A. When the Contractor enters a charge in the EEOC computerized Integrated Mission System (IMS) or any successor

system the following procedures shall be used. The Contractor will:

1. Make accurate and timely charge data entries in the IMS or successor system, and the Contractor is responsible
for ensuring that all appropriate charge information is available for extraction by the collection manager in a timely manner.
Charge resolutions submitted for contract credit review will not be accepted for payment if it is determined that any required
data entry has not been made by the FEPA. A determination not to award contract credit made may be reversed under the
procedures set forth in Section 111.B.5.a. of the FY 2015 Contracting Principles.

2. Enter basic charge data into the IMS or successor system within five business days of the Contractor's receipt of
each charge as set forth in Section 111.B.5.a of the FY 2015 Contracting Principles in order to be eligible to receive contract
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credit.

3. Provide EEQOC with a list of final actions within a time frame agreed upon by the COR and the Contractor, but
usually no later than 30 calendar days after the resolution of each charge to meet the requirement of Section Ill. B.2 of the FY
2015 Contracting Principles. The Contractor must ensure the timely and accurate entry of data into the IMS or successor
system. The COR will generate charge data lists and reports through the IMS or successor system to verify that this
requirement is being met throughout the term of this contract.

4. Enter all charge data for contract credit submissions through each quarter not later than the 8th calendar day
of the month following each quarter.

B. When the Contractor is not on the IMS or successor system, the fallowing procedures shall be used. Tha
Contractor will:

1. Submit monthly contract production reports to the COR for review. The monthly reports shall consist of EEOC
Forms 322 - FEPA Performance Report and 472 - FEPA Charge List. Upon award of the contract, the monthly reports must
be received by the COR not later than the 8th calendar day of the month following each month.

2. Furnish to the COR, separate written reports as may be expressly required.

3. Provide the EEOC with a list of charge resolutions with respect to dual-filed charges within a time frame agreed
upon with the COR, but no later than thirty (30) calendar days after the charge resolution dates. The lists of charge
resolutions will be provided on EEQC Form 472. After receipt of the lists, and when requested by the COR, the Contractor wil
forward all charge file information, or a copy of such information, within five business days of the requests. The COR may
extend or reasonably alter the five-day time frame as deemed necessary and appropriate (For non-certified Contractors, file
information must be submitted within five business days of submission of the Form 472/resolution listing unless the time frame
is extended or otherwise modified by the COR). Failure to timely submit reports and charge file information will resuit in the
denial of contract credit for the affected resolutions.

4. The Contractor must make timely and accurate submission to the EEOC of EEOC Form 322 and EEOC Form
472. All reports covering the first three quarters of the FY 2015 contract must be received by the EEOC prior to September
30, 2015.

C. Proposal for FY 2015 FEPA Engagement

The Contractor must submit to the Contracting Officer Representative prior to September 1, 2015, a written
proposal detailing a joint enforcement, joint outreach or joint training activity with the EEOC District Office which (1)
identifies and supports a specific priority contained in either EEOC's Strategic Enforcement Plan or the District
Office's Complement Plan, (2) contains sufficient details and a certification that the FEPA is willing and able to
perform the actions it proposed to perform, and (3) which the EEOC finds to be feasible and acceptable.

Section G - Contract Administration Data

Total Obligated Amount:$50,000.00
The Obligated Amount is broken down by line of accounting as follows:
LOA2015|0100815150|105L PPSIFPSLPINA|251010|999595]9898|SLCRINAINAINA

Wmount:$47,600.00
Clin 0001:$47,600.00

[OA2015[010081515D]105LPPS|FPSLP|NA|251010]990996(9999[SLTRNGINANANA
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Wmount:$1,400.00

Clin 0002:$1,400.00

LOA:2015]0100B1515D|10SLPPS|FPSLP|NA|251010{999996]9999|SLJOUT]NAJNANA

mmount:$1,000.00

Clin 0003:$1,000.00

Requesting Office Address

EEQC Office of Field Programs - State and Local
131 M Street, N.E., 5th Floor
Washington DC 20507

Contact Details:

Yao, James
JAMES.YAO@EEOC.GOV
202-663-4896

Phone: Fax:

COTR Office Address

EEOC St. Louis District Office
Robert A. Young Building 1222 Spruce St, Room 8100
St. Louis MO 63103

Contact Details:

Phone: 314-539-7834 Fax:

314-539-71833

Issuing Office Address
EEOC OCFO ASD

131 M Street, N.E., 4th Floor
Washington DC 20507

Contact Details:

Fowler, Caroline A
CAROLINE.FOWLER@EEOC.GOV
202-663-4219

Phone: Fax:

202-663-4178

Submit Invoices To Address

EEC Payment, Interior Business Center
Attn: EEOC Invoice Processing Team
7301 W. Mansfield Avenue

Mail Stop D 2770

Denver CO 80235

Contact Details:

Phone: Fax:

Administration Office Address

EEOC St. Louis District Office
Robert A. Young Building 1222 Spruce St, Room 8100
St. Louis MO 63103

Contact Details:

Phone: 314-539-7834 Fax:

314-539-7833
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Remit To Office Address

EEC Payment, Interior Business Center
Attn: EEOC Invoice Processing Team
7301 W. Mansfield Avenue

Mail Stop D 2770

Denver CO 80235

Phone: Fax:
Contact Details:

Clauses incorporated by reference

None

Clauses incorporated by full text

G.1 CONTRACT ADMINISTII?ATION DATA
A. Contracting Officer: See Block 20A of SF 26
B. Inspection and Acceptance: See Section E of the Schedule
C. Accounting and Appropriation Data: See Accounting Line, Accounting and Appropriations Data

D. Contracting Officer's Representative:
Joseph Wilson
EEQC State and Local Program Manager
St. Louis District Office
Office Telephone: (314) 539-7816

E. Paying Office: See Block 12 of SF-26

F. Program Director:
Michael J. Dougherty, Director
State and Local Programs
Office of Field Programs
131 M Street, N.E., Fifth Floor
Washington, DC 20507
Telephone: (202) 663-4801

G.2 CONTRACTING OFFICER

The Contracting Officer shall be the only individual authorized to modify any of the terms of the contract or redirect the
efforts of the Contractor.

G.3 CONTRACTING OFFICER REPRESENTATIVE

The EEQC State and Local Coordinator/Program Manager for the District Office will serve as the Contracting Officer's
Representative (COR) during the performance of this contract. The name of the authorized COR will appear in Section G.1
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Contract Administration Data. The COR shall monitor the contract for the Program Director and provide the Contractor with
technical guidance. Technical guidance shall mean providing details or interpretation of the scope of work and the
requirements set forth in the contract. |t is intended that any details, interpretations or suggestions furnished shall not
constitute any changes in terms and conditions of the contract. The COR has the responsibility for monitoring and evaluating
all phases of the Contractor's performance in order to determine compliance with the technical requirements of the contract.
The COR is responsible for providing oversight to the District Office District Resource Manager (DRM) for the preparation of
the official receiving report to record acceptance in EEOC's financial system procurement module. No payment may be made
until a properly completed receiving report is transmitted to the payment office.

G.4 INVOICING INSTRUCTIONS

A. The Contractor shall submit an original invoice(s) and any other information required to make payments to the
following address:

Interior Business Center

C/O Equal Employment Opportunity Commission
IBC Vendor Payment

Attention: EEOC Invoice Processing Team

7301 W. Mansfield Ave

Mail Stop D 270

Denver, CO 80235

B. The contractor may submit an invoice electronically to the following e-mail address:
eeoc_vendor_payments_|BCDenver@IBC.DOIL.Gov
C. A copy of the invoice must be sent to the designated COR.
G.5 PAYMENT SCHEDULE

Upon contract execution, an advance payment invoice not to exceed fifty (50) percent of the number of charge
resolutions stated in the contract, submitted by the Contractor. Subsequent payments will be based on the Contractor's
actual production of accepted charge resolutions. The contractor can submit invoices for actual production on a quarterly
basis (April 10, July 10, and October 9, 2015). No payment will be made until the contract and subsequent modifications, if
any, are returned, properly executed, to the Equal Employment Opportunity Commission, Acquisition Services Division, 131 M
Street, N.E., 4th Floor, Washington, D.C. 20507.

G.6 CONTRACT ADJUSTMENTS FOR TRAINING
The EEOC may adjust the contract for training when the following conditions exist:

A. If the Contractor has not invoiced for training completed within a thirty (30) calendar day period, the Contracting
Officer may unilaterally deobligate the amount of funds the government determines to be in excess of the amount needed to
pay for training.

B. In the event the government determines before training is to be conducted that the amount of funds provided
under the contract should be reduced or increased as a result of a revised estimation of the amount of funds needed to pay
for training, the Contracting Officer may unilaterally modify the contract to provide funds for training in accordance with the
government's revised estimate.
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Section H - Special Contract Requirements

Clauses incorporated by reference

None

Clauses incorporated by full text

H.1  TITLE Vii, ADA AND GINA CONFIDENTIALITY PROVISIONS

A.  The Contractor agrees to abide by the confidentiality provisions of Title VII, ADA and the GINA as those
provisions are interpreted by the EEOC. The Contractor shall not make public in any manner whatever the following
information if said information was obtained from the EEOC:

1. The existence of a Title VII, ADA and/or GINA charge filed by a particular charging party against a
particular respondent, unless a Title VII, ADA and/or GINA lawsuit has been instituted.

2. Information obtained by the EEOC pursuant to its investigation authority (Section 709(a)), unless a Title VI,
ADA and/or GINA lawsuit involving that information has been instituted and,

3. Things said or done by the parties (i.e. charging parties and respondents, and the EEQC) during the
settlement efforts or conciliation of a charge, unless a Title VII, ADA and/or GINA lawsuit has been instituted.

4. Pursuant to Paragraph 5(b) of the EEOC Memorandum of Understanding with the Office of Federat
Contract Compliance Programs (OF CCP), information compiled by OFCCP and provided to the EEOC may be provided to an
FEP Agency (i.e. the Contractor) upon its request. It is further understood and agreed that the Contractor will not disclose to
the public any such information without first requesting and obtaining the express written approval of the Director of OFCCP.

B. EEOC-furnished EEO Reports may be made public by the Contractor during a hearing conducted by the
Contractor that involves the above information.

H.2 CONTRACT ADJUSTMENTS

A. The COR will review production on a quarterly basis. The Contractor is expected to produce approximately 1/4 of
the total charge resolutions required under the contract each quarter.

B. If the annualized linear production of the Contractor's actual production at any time indicates that the Contractor
is producing at a rate that would not meet the number of charge resolutions required under the contract, the government may
unilaterally modify the contract price and the total number of charge resolutions (downward adjustments) to reflect the
annualized charge production projection.

C. The government has the unilateral option to increase the number of contracted charge resolutions and/or intake
services (upward adjustments), based on the actual or projected production of charge resolutions and intake services.

H.3 RIGHTS IN DATA

The Government shall have access to all case files created and developed in the performance of this contract at all
reasonable times when they are in the possession of the Contractor. The Contractor shall have access to such case files at
all reasonable times while they are in the possession of the EEOC. No case files, reports, studies, findings or other
information collected or created in the performance of this contract shall be released by the Contractor except as authorized in
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accordance with the Confidentiality Provisions set forth at paragraph H.1 above.

H.4 INDEMNIFICATION

The Contractor shall indemnify the Government, its officers, agents, employees and assignees, for all claims of any
nature arising out of the performance of this contract, including costs and expenses resulting from such claims.

H.5 ACKNOWLEDGMENT OF GOVERNMENT

The Contractor agrees that in the communication or release of all information concerning work performed or work to be
performed under this contract, such communication or release, written or oral, shall be jointly approved by the COR and the
Contractor, and shall include a statement indicating that the project or effort is co-sponsored by the EEOC.

H.6  DIRECT AND INDIRECT COSTS

This is a fixed price contract. No additional funds will be added for direct or indirect costs incurred by the Contractor in
the performance of services that exceed the unit price(s) indicated in the pricing schedule.

H.7 NOTICE OF ADVERSE COURT ACTION

The Contractor will provide written notification to the Program Director of any adverse local, state, or federal court
decision issued against the Contractor relevant to the Equal Opportunity clause in Section | of this contract. Such notice shall
be provided within ten (10) business days of the court's decision.

H.8 PRIVACYACT

This contract requires the collection, creation and maintenance of records that are subject to the Privacy Act of 1974,
See the Privacy Act Notification Clause and the Privacy Act Clause incorporated into this contract in Section 1. The records
compiled, created and maintained pursuant to this contract are included in the EEOC's Privacy Act System EEOC-3, "Title VII
and ADA Discrimination Case Files", or Privacy Act System EEOC-1, "Age and Equal Pay Discrimination Case Files". The
contents and operation of these systems are described in Federal Register Notice, "Privacy Act of 1974; Publication of
System of Records, Proposed New Systems and Proposed New Routine Uses", dated July 30, 2002, and included in Section
J of this contract. The EEOC's Privacy Act regulations, at 29 CFR, Part 1611 are hereby incorporated by reference.

H9 CHARGE DATA SYSTEM — DATABASE

The Contractor is expected to reconcile its data base with the EEOC's data base as necessary and appropriate. [f
significant discrepancies occur and cannot be eliminated through a routine recorciliation, the EEOC may request a hard
inventory of the Contractor's charge inventory. Such hard inventory must be conducted in accordance with guidelines
prescribed by the EEOC.

H.10 FEPA ENGAGEMENT FUNDING

To be eligible to invoice for the funding, in the amount of $1,000, the Contractor must submit to the
Contracting Officer Representative prior to September 1, 2015, a written proposal detailing a joint enforcement, joint
outreach or joint training activity with the EEOC District Office which (1) identifies and supports a specific priority
contained in either EEOC's Strategic Enforcement Plan or the District Office’s Complement Plan, (2) contains
sufficient details and a certification that the FEPA is willing and able to perform the actions it proposes to perform,
and (3) which the EEOC finds to be feasible and acceptable.

H.11 REPORTS
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Chargef/case file material and reports to be furnished to the designated field office shall be through the regular U.S.
mail and should be adequately packaged to assure safe delivery to the designated office.

Section | - Contract Clauses

Clauses incorporated by reference

None

Clauses incorporated by full text

52.217-9 Option to Extend the Term of the Contract. (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days prior to the
contract expiration date; provided that the Government gives the Contractor a preliminary written notice of its intent to extend
at least 60 days before the contract expires. The preliminary notice does not committhe Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 36 months.

(End of clause)

52.252-2 Clauses Incorporated by Reference. (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed
electronically at this/these address(es): www.acquisition.gov/far/index.html.

(End of clause)

Clause Number Clause Title

52.202-1 Definitions. (NOV 2013)

52.203-3 Gratuities. (APR 1984)

52 203-5 Covenant Against Contingent Fees. (MAY 2014)

52.203-6 Restrictions on Subcontractor Sales to the Government.
(SEP 20086)

52.203-7 Anti-Kickback Procedures. (MAY 2014)

52.203-8 Cancellation, Rescission, and Recovery of Funds for lllegal
or Improper Activity. (MAY 2014)

52 203-10 26i1c::)or Fee Adjustment for lllegal or Improper Activity. (MAY

52,203-12 Limitation on Payments to Influence Certain Federal
Transactions. (OCT 2010)

52.203-17 Contractor Employee Whistleblower Rights and Requirement
to Inform Employees of Whistleblower Rights. (APR 2014)

52 204-4 Printed or Copied Double-Sided on Postconsumer Fiber
Content Paper (MAY 2011)

52.204-12 Data Universal Numbering System Number Maintenance.
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Section J - List of Documents, Exhibits, and other Attachments

None

Clauses incorporated by reference

None

Clauses incorporated by full text

Attachment A - Worksharing Agreement for FY 2015

Attachment B - SF LLL, Disclosure of Lobbying Activities, 2 Pages

Attachment C - Federal Register Notice, Dated April 26, 2006 and July 30, 2002
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FY 2015 EEOC/FEPA MODEL WORKSHARING AGREEMENT
WORKSHARING AGREEMENT
BETWEEN

Kansas City, MO, Human Relations Department

and
THE U.S. EQUAIL, EMPLOYMENT OPPORTUNITY COMMISSION

St. Louis District Office

FOR FISCAL YEAR 2015

INTRODUCTTION

A,

The Kansas city, MO, Human Relations Department, hereinafter
referred to as the FEPA, has jurisdiction over allegations of
employment discrimination filed against employers of six (6) or more
employees occurring within City of Kansas City based on race, color,
SeX, national origin, ancestry, age, disability and religion
Pursuant to Chapter 38 of the city codes of the City of Kansas City,
Missouri.

The U.s. Equal Employment Opportunity Commission, hereinafter
referred to as the EEOC, has jurisdiction over allegations of
employment discrimination occurring throughout the United States
where such charges are based on race, color, religion, sex, or
national erigin, all pursuant to Title VII of the Civil Rights Act
of 1964, as amended (42 U.s.C. § 2000 (e)) (hereinafter referred to
as Title VII). The EEOC has jurisdiction to investigate and
determine charges of discrimination based on age (40 or older) under
the Age Discrimination in Employment Act of 1967, as amended
(29 U.5.C.5 B21 et, seq. ) (ADER), for unequal wages based op gex
under the Equal Pay Act of 1963, as amended (29 U.3.€.5 206) (EPA),
and over allegations of employment discrimination based op
disability pursuant to Title I of the Americans with Dizabilities
Act of 1990, as amended (42 U.5.c, g 12101} (ADA}), and over the use
or acquisition of genetic information as the basis for employment
decisions pursuant to Title II of the Genetic Information
Nondiscrimination Act of 2008.

In recognition of, and to the extent of the common jurisdiction and
goals of the twe (2) Agencies, and in consideration of the mutual
promises and covenants contained herein, the FEPA and the EEQC
hereby agree to the terms of this Worksharing Agreement, which is
designed to provide individuals with ap efficient procedure for
obtaining redress for their grievances under dppropriate city and

Federal laws,



IT.

FILING OF CHARGES OF DISCRIMINATION

L

In order to facilitate the assertion of employment rights, the EEOC
and the FEPA each designate the other as its agent for the purpose
of receiving and drafting charges, including those that are not
jurisdictional with the agency that initially receives the charges.
The EEOC's receipt of charges on the FEPA's behalf will
automatically initiate the proceedings of both the EEOC and the FEPA
for the purposes of Section 706 (=) and (e} (1) of Title VII. This
delegation of authority to receive charges does not include the
right of one Agency to determine the jurisdiction of the other
Agency over a charge. Charges can be transferred from one agency Lo
another in accordance with the terms of this agreement or by other
mutual agreement.

The FEPA shall take all charges alleging a violation of Title VII,
the ADEA, the EPA, GINA or the ADA where both the FEPA and the EEOC
have mutual jurisdiction, or where the EEOC only has jurisdiction,
so long as the allegations meet the minimum requirements of those
Acts, and for charges specified in Section III. A. 1. below, refer
them to the EEQOC for initial processing.

Each Agency will inform individuals of their rights to file charges
directly with the other Agency and or assist any person alleging
employment discrimination to draft a charge in a manner that will
satisfy the requirements of both agencies to the extent of their
common jurisdiction.

Normally, once an agency begins an investigation, it resolves the
charge. Charges may be transferred between the EEOC and the FEPA
within the framework of a mutually agreeable system. Each agency
will advise Charging Parties that charges will be resolved by the
agency taking the charge except when the agency taking the charge
lacks jurisdiction or when the charge is to be transferred in
accordance with Section III (DIVISION OF INITIAL CHARGE-PROCESSING

RESPONSIBILITIES) .

For charges that are to be dual-filed, each Agency will use EEOC
Charge Form 5 (or alternatively, an employment discrimination charge
form which within statutory limitations, is acceptable in form and
content to the EEOC and the FEPA) to draft charges. When a charge 1s
taken based on disability, the nature of the disability shall not be

disclosed on the face of the charge.

Within ten calendar days of receipt, each Agency agrees that it will
notify both the Charging Party and the Respondent of the dual-filed
nature of each such charge it receives for initial processing and
explain the rights and responsibilities of the parties under the
applicable Federal, State, or Local statutes.



III.

DIVISION OF INITIAL CHARGE-PROCESSING RESPONSIBILITIES

In recognition of the statutory authority granted to the FEPA by Section
706(c) and 706({d) of Title VII as amended; and by Title I of the Americans
with Disabilities Act, and the transmittal of charges of age
discrimination pursuant to the Age Discrimination in Employment Act of
1967, the primary responsibility for resolving charges between the FEPA
and the EEOC will be divided as follows:

A, The EEOC and the FEPA will process all Title VII, ADA, GINA,and ADEA
charges that they originally receive.

1. For charges originally received by the EEOC and/or to be
initially processed by the EEQC, the FEPA waives its right of
exclusive jurisdiction to initially process such charges for a
period of 60 days for the purpose of allowing the EEOC to
proceed immediately with the processing of such charges before
the 61st day.

In addition, the EEOC will initially process the following
charges:

-- All Title VII, ADA, and concurrent Title VII/ADA charges
jurisdictional with the FEPA and received by the FEPA 240 days
or more after the date of violation:

~-—- All disability-based charges that may not be resolved by the
FEPA in a manner consistent with the ADA.

-- All concurrent Title VII/EPA charges;

-- All charges against the FEPA or its parent organization
where such parent organization exercises direct or indirect
control over the charge decision-making process;

-= All charges filed by EEOC Commissioners;

—-= Charges alsc covered hy the Immigration Reform and Control
Act;

-- Complaints referred to the EEOC by the U.S. Department of
Justice, Office of Federal Contract Compliance Programs, or
Federal fund-granting agencies under 29 CFR § 1640, 1641, and

1691.

-- Any charge where the EEOC 1is a party to a Conciliation
Agreement or a Consent Decree that, upon mutual consultation
and agreement, is relevant to the disposition of the charge,
The EEOC will notify the FEPA of all Conciliation Agreements
and Consent Decrees that have features relevant to the
disposition of subsequent charges;



IV,

-~ Any charge alleging retaliation for filing a charge with the
EEOC or for Cooperating with the EEOC; and

-- All charges against Respondents that are designated for

initial processing by the EEOC in a supplementary memorandum to
this Agreement.

The FEPA will initially process the following types of charges:

%]

-~ Any charge alleging retaliation for filing a charge with the
FEPA or cooperating with the FEPA;

-= Any charge where the FEPA is a party to a Conciliation
Agreement or a Consent Decree that, upon mutual consultation
and agreement, 1is relevant to the disposition of the charge.
The FEPA will provide the EEOC with an on-going list of all
Conciliation Agreements and Consent Decrees that have features
relevant to the disposition of subsequent charges;

-- All charges that allege more than one basis of
discrimination where at least one basis is not covered by the
laws administered by the EEOC but is covered by the FEPA
Ordinance, or where the EEOC is mandated by federal ecourt
decision or by internal administrative EEOC policy to dismiss
the charge, but the FEPA can process that charge.

-- All charges against Respondents that are designated for
initial processing by the FEPA in a supplementary memorandum to
this Agreement; and

-~ All disability-based charges against Respondents over which
the EEOC does not have jurisdiction.

Notwithstanding any other provision of the Agreement, the FEPA or
the EEOC may request to be granted the right to initially process
any charge subject to agreement of the other agency. Such variations
shall not be inconsistent with the objectives of this Worksharing
Agreement or the Contracting Principles.

Each Agency will on a quarterly basis notify the other of all cases
in litigation and will notify each other when a new suit is filed.
As charges are received by one Agency against a Respondent on the
other Agency's litigation list a copy of the new charge will be sent
to the other Agency's litigation unit within 14 working days.

EXCHANGE OF INFORMATION

A

Both the FEPA and the EEOC shall make available for inspection and
copying to appropriate officials from the other Agency any
information that may assist each Agency in carrying out its
responsibilities. Such information shall include, but  not
necessarily Dbe limited to, investigative files, conciliation
agreements, staffing information, case management printouts, charge

4



%

VI.

processing documentation, and any cther material and data as may be
related to the processing of dual-filed charges or administration of
the contract. The Agency accepting infermation agrees to comply with
any confidentiality requirements imposed on the agency providing the
information. With respect to all information obtained from the EEOC,
the FEPA agrees to observe the confidentiality provisions of Title
VII, the ADEA, the ADA and GINA.

B. In order to expedite the resolution of charges or facilitate the
working of this Agreement, either Agency may request or permit
personnel of the other Agency to accompany or to observe its
personnel when processing a charge.

RESOLUTION OF CHARGES

A, Both agencies will adhere to the procedures set out in the EEOC's
State and Local Handbook, including current revisions thereto.

B. For the purpose of according substantial weight to the FEPA final
finding and ordéer, the FEPA must submit to the EEOC copies of all
documents pertinent to conducting a substantial weight review; the
evaluation will be designed to determine whether the following items
have been addressed in a manner sufficient to satisfy EEOC
requirements; including, but not limited to:

L jurisdictional requirements,

2. investigation and resolution of all relevant issues alleging
personal harm with appropriate documentation and using proper
theory,

A relief, if appropriate,

i, mechanisms for monitoring and enforcing compliance with all

terms of conciliation agreements, orders after public hearing
or consent orders to which the FEPA is a party.

G In order to be eligible for contract credit and/or payment,
submissions must meet all the substantive and administrative
requirements as stipulated in the Contracting Principles.

=

For the purposes of determining eligibility for contract payment, a
final action is defined as the point after which the charging party
has no administrative recourse, appeal, or other avenue of redress
available under applicable State and Local statutes.

IMPLEMENTATION OF THE WORKSHARING AGREEMENT

A Each agency will designate a person as liaison official for the
other agency to contact concerning the day-to-day implementation for
the Agreement. The liaison for the FEPA will be Thomas Randolph. The
liaison official for the EEOC will be Joseph Wilson.




The agencies will moniter the allocation of charge-processing
responsibilities as set forth in the Agreement. Where it appears
that the overall projection appears inappropriate, the appropriate
portions of this Agreement will be modified to ensure full
utilization of the investigation and resolution capacities of the
FEPA and rapid redress for allegations of unlawful employment
discrimination.

The agencies agree to work together in furtherance of the provisions
of EECC's 2(012-201%6 Strategic Plan and the 2013 FEPA Engagement
Flan, when assessing the allocation of charges under this agreement
and to cooperate in compliance and enforcement efforts as well as
training, outreach and technical assistance efforts encompassed by
the Plans.

The EEOC will provide original forms to be copied by the FEPA, in
accordance with the Regulations and the Compliance Manual to be used
by the FEPAs in correspondence with Charging Parties and
Respondents.

If a dispute regarding the implementation or application of this
agreement cannot be resolved by the FEPA and District Office
Director, the issues will be reduced to writing by both parties and
forwarded to the Director of the Office of Field Programs for

resolution.

This Agreement shall operate from the first day of October 2014 to
the thirtieth day of September 2015 and may be renewed or modified
by mutual consent of the parties.

I have read the foregoing Worksharing Agreement and I accept and agree to
the provisions contained therein.

Date _&_/_@éy

Date /f, ﬂ/wf

& 7Ll 9. By

ames R. Neely, Jr.,C:?fC/ :

District Director
U.S. Equal Employment Opportunity Commission
St. Louis District Office

Director

Kansas Cit Human Relations Department



DISCLOSURE OF LOBBYING ACTIVITIES

Approved by OMB
Complete this form to disclose lobbying activities pursuant to 31 USS.C. 1352 0348-0048
(Ses reverse for public burden disclosure.)
1. Type of Federal Actlon: 2, Status of Federal Actlon: 3. Report Type:
a. contract ' Da. bid/offer/application D a. Initial filing
b. grant b. Initial award b. materlal change
c. cooperative agreement | C. post-award For Materlal Change Only:
d. loan year quarter
e, loan guarantee date of last report
f. loan insurance

4. Name and Address of Reporting Entity:
] Prime = [] subawardes
Tier , Ifknown:

5, If Reporting Entity in No. 4 Is a Subawardes, Enter Nama
and Addrass of Prime:

Congresslonal District, if known: 4¢

Congressional District, if known:
6. Federal Department/Agency:

7. Federal Program Name/Descriptlon:

CFDA Number, if applicable:

D —

8. Faderal Actlon Number, if known: 9. Award Amount, Iif known:

$

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including addrass if
(if indlividual, last name, first name, MI): differsnt from No. 10a)

(last name, first name, Ml):

Information requasted through this form {8 authorizad by tlle 34 U.8.C. section 0
. 1362, This dleclosura of lobbying activities I8 & materlal rapresantation of fact Signature'
upon which rellance waa placad by the ler above when this traneactlon was made Prlnt N ame:
ar entered Into, Thia dlaclosure is required pursuant to 31 U.8.C. 1382, This .

Information  will bs available for publle Inspact Any peraon who falls to fils the "
required dlscloaura shall be eubjectto a clvil penalty of not less than $10,000 and Tme-
not more than §$100,000 for each such fallure,

Telephone No.: Date:
“IeH |.|.I' 9T A | |

—_——

' Authorized for Local Repraduction
' standard Form LLL (Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity,
actlon, or a materialchange to a previous fillng,
payment to any lobbying entlty for Influencing o
Congress, or an employeeof a Memberof Con
change report, Refer to the implementing gul

whether subawardes or prime Federal reclplent, at the Inltlation or recelpt of a covered Federal
pursuant to title 31 U.S.C. section 1352, The filing of a form Is raquired for each paymentor agreementto make
r attempting to Influence an officer or employseof any agency, a Member of Congress, an offlcar or employeeof
gress In connactlonwith a covered Federal actlon. Completeall items that apply for both the initlal fling and materlat
dance published by the Office of Management and Budget for additional Informatton,

. Identlfy the type of covered Federal actlan for which labbylng activity Is and/or has been securad o Infiuencs the outcome of & coversd Federal action.

2, Identify the status of the covered Federal action.

3. Identlfy the approprlate classificatlon of this report. If this Is a followup report caused by a material change ta the Informatlon praviously reported, sntar
the year and quarter in which the change accurred. Enter the date of the last previously submitted report by this reporting entity for this coverad Federal
action. '

4. Enter the fuil name, addrass, clty, State and zip cods of the reporting entlty. Include Congresslonal District, If known. Check the appropriateclassification
of the reporting entlty that designatesif it Is, or expacts to be, a prime or subaward reciplent. Identifythetler of the subawardes, e.g., the first subawardee
of the prime Is the 1st tler. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants,

. If the organizationflling the repart In item 4 checks "Subawardee," then enter the full name, address, clty, State and zip code of the prime Federal
raciplent. Include Congressional District, if known.

. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency nams,
example, Department of Transportatlon, United States Coast Guard.

if known, For
- Enter the Federal program name or description for the covered Federal action (item 1). if known, enter the full Catalog of Federal Domestic Assistance
- (CFDA) number for grants, cooperative agresments, loans, and loan commitments,

8. Enter the most appropriate Federal Identifying number avallablafor the Federal action Ident
Invitation for Bld (IFB) number; grant announcement number; the contract,
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

Ifladin item 1'(e.g., Request for Proposal (RFP) number;
grant, or loan award number; the application/proposal contro! number

. For a covered Federa! actlon where there has been an award or loan commitment by the Federal agenoy, enter the Faderal amount of the award/ioan
commitment for the prime entity Identifled In item 4 or 5. :

10. (a) Enter the full name, address, city, State and zip cade of the lobbylng registrant under the Lobbylng Disclosure Act of 1995 en

] gaged by the reporting
entity ldentified In item 4 to Influence the covered Fedsral actlon.

(b) Enter the full names of the individual(s) performing services, and Includs full address if differant from 10 (a). Enter Last Name, First Name, and
Middle Initial (MI). b

11. The certifylng official shall sign and date the form, print his/her name, title, and telephone numbaer.

According to the Paperwark Reduction Act, as amended, no persans are required to respond to a callection of Information unless It displays a valid OMB Control
Number. The valld OMB control number for this information callection s OMB No. 0348-0048. Publlc reporting burden for this collection of information is
aestimated to average 10 minutes per response, including time for reviewing Instructions, searching exlsing data sources, gathering and maintaining the data
needed, and completing and reviewing the collectlon of informatlon. Send comments regarding the burden sstimate or any other aspect of thls collection of

information, including suggestlons for reducing this burden, to the Office of Managementand Budget, Paperwork Reductlon Project {0348-0048), Washington,
DC 20503.
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Federal Register/Vol. 87, No. 146/ Tuesday, July 30, '2002/Notices

announcing the 2002 Annyal Meating of
the Ozone Transport Commissing
(OTC), During this meeting, the OTC
will deal with appropriate matters
within the Ozone Transport Raglon in
the Northesst and Mid-Atlantlg Statas,
83 provided for under the Clean Afr Act
Amendments of 1950, This meeting is
not subject to the provisions of the
Federal Advisory Committes Act, Public
Law 92-463, ns amended,

DATES: The OTC meeting will be held on
Tuesday, August 8, 2002 starting at 9
aam, (DST), i

ADDRESSES: The Inn at Essex, 70 Essox
Way, Essex JuncHon, Vermont 05452;
(802) 878~1100, Important Note: The
Mid-Atlantic/Northeast Visibility Union
(MANE-V1]) Board will mset tha
previous day, on Monday, August 5,
2002, from 1 p.m, until 6 p.m, (DST), at
the samse location, :

FOR FURTHER INFORMATION CONTACT:
Judith M. Katz, U.S, Environmental
Protaction Agsncy, Reglon 111, 1650
Arch Straet, Philadelphia, PA 19103;
(216) B14~2100, For Documents and
Presa Inquiries Contact: Ozana
Transport Commisslon, 444 North
Capitol Strest, NW., Suite 638,
Washington, DC 20001; (202) 508-3840;
s-mail: ozone@sso.org; Wah site; http://
www.sso.orglate.

SUPPLEMENTARY INFORMATION: The Clean
Adr Act Amendments of 1990 contain, at
Section 184, provisions for the “Control
of Interstate Ozone Air Pollution,”
Section 184(a) establishes an “Ozone
Transport Region" (OTR) comprised of
the States of Connecticut, Dalawara,
Maine, Maryland, Massachusstts, New
Hampshire, New Jersay, New York,
Pennsylvania, Rhade lsland, Vermont,
parts of Virginia, and the District of
Columbia, The Assistant Administrator
for Air and Radiation of the
Environmental Protection Agency
convened the first mesting of tha
commission in New Yark City on May
7,1801, The purpose of the OTC {a ta
deal with ground level ozone formation,
transport, and control within the OTR,

The purpose of this notice is to
announce that this Commission will
meet on August 8, 2002, The meatin
will be held at the address noted earlier
in this notice.

Section 178A(b)(2) of the Clean Air
Act Amendments of 1990 specifies that
the meetings of the OTC ara not subject
to the provislons of the Faderal
Advisory Committes Act, This meeting
will be apen to the public as space
permits, M .

@ of Meeting: Open.

Enda: Copieag of f?ne final agenda
will be available from the OTC office
(202) 508-3840 {by e-mail:

ozone@sso.org ar via the OTC Web site
at hitp://www.ss0.0rg/0t0) an Tussday,
July 26, 2002, The VU aganda
'.'dﬂ be availabla at the same tima, but
separately on MANE-VU's Wah sita at
}ﬁip://www.sso.manevu.org. The
purposa of this mesting is to review
msjor ozone health studies, discuss the
rols of clean energy and energy
efficlency In ozone reduction efforts,
and discuss regional approaches to
reducing ground-lavel ozons, including
ozone transport.

Dated: July 23, 2002,
Donald S. Welsh,
Regional Administrator, Reglon II,
[FR Daa. 02-10228 Filed 7-20-02: 8:45 am]
BILLING CODE 8860-50-p

EQUAL EMPLOYMENT OPPORTUNITY
COMMISSION

Privacy Act of 1974; Publlcatlon of
Notlces of Systems of Records and
Proposed New Systems of Records

AGENCY: Equal Employment
Opportunity Commission,

ACTION: Notice; publication of notices of
systems of records, and proposed new
systems of records, :

SUMMARY: This notice proposes four new
systems of racords a.mf changes to a
number of existing aystems of racords,
This notice mpub? all of EEOC's
notices for Its systema of records subject
to the Privacy Act in one {ssus of the
Federal Register so that an acourate and
complate text of the notices is available
for nse by individuals and by agency
Privacy Act officers, i
DATES: The pd to the existing
systems of records are effactive on July
30, 2002, The proposed new systems of
records will become effective, without
further notice, on September 27, 2002,
unless comments dictate otherwise,
ADDRESSES: Written comments may be
sent to ﬂlm Dfﬂnalnf Exscutive
Secretarlat, Equal Employment
Opportunity Commission, Room 10402,
1801 L Strest, NW,, Washington, DG
20507, Copies of this notice ara
available in the follo alternata
formats: large print, braills, slacironic
fila on computer disk, and sudio-tape,
Coples may ba obtained from the
Publications Canter by calling 1-800—
G99-3362.

FOR FURTHER INFORMATION CONTACT:
Thomas J, Schlageter, Assistant Legal
Counsel or Kathleen Oram, Senior
Attorney (202) 663-4669 (voice) or (202)
663-7026 (TDD),

SUPPLEMENTARY INFORMATION: The Equal
Employment Opportunity Commission

last published its Privacy Act systems
notices in 1994, The Commission
Proposes four new systema of records to
caver, in twa cases, new programs that
will collact individually fdanﬁﬂabla
records and, in the other two cases,
exiating records that through the uss of
informetion technology have becoma
individually identifiabla, In additibn,
the Commission {5 several of
its systems to include additional
categories of indlviduals or of records,
The Commission Is adding twa naw
routine uses to its two privats ssctor
case files systems and four new routins
uses to its government-wids system of
records coverlng fadaral sector

complaint and g records, Finally,
‘the Ca R

mmission has smanded 5

gystem notices to reflact current office
names and has amended A; endix A to
reflect current addresses ofp gommission
offices. To ensurs that users will have
a copy of the current text of sach of its
system notices, the Commission ig
publishing the camplete text of all of its
ayatems notices,
A brlef deseription of the major
chan%_t‘nllmuur

EEOC-1 Age and Equal Pay Act
Discrimination Case Files, A new
category of individuals was added to
caver individuals who fils complaints
msmﬂm 321 of the Government

te Act of 1991,

E%BE? ﬁgh and Equal Pay Act
Diserimination Coge and EEOC-3
Title VIl and With
Disabilitiss Act Discrimination Cags
Files, Two new routine uses are
proposed for each :gutﬂm. One would
permit disclosure of information to -
officials of state or Jocal bar associations
or disciplinary boards or committes
when they are investigating complaints
against attorneys in connection with
their representation of party befora
EEOC, The proposad routine use in
EEDC-3, the Title VIl and ADA cage
files system, ia limited to disciplinary
beards or committess under the contro]
ofa state or local government because
thess files ars covered by the
confidentiality provisions contained in
Title VII, 42 U.5.C. 2000e~5(b) and 8(g),
and may not be disclosed to members of
the public. Officials of state or federal
Bovernmants are not members of the
public. The second new routine uge
would permit disclogurs of information
to federal officials in connection with
hiring, fssuing a gacurity cleatance, or
conducting a background chack, The
Commission has determinad that thege
prliﬁunﬂd routing uses are compatible
with the law enforcament purpose of the
systems of racords,

EEOC-5 General Correspondence
Records. The system of records wasg
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amended to cover all correspondence
and communications, by latter, phone

call, or email, throughout the

to
raflact tha use of cnmputﬂri:aasi‘:-:&ng
gystema in many offices,

EEOC-7 Employse Pay and Leays
Records, Routine use | was amended to
replace the Genaral Sarvices
Agminjatmtinn with the Department of
Interior. EEOC has awrit ita pay and
leave system a atration from the
General Services Adminlstration tothe
Departmeant of the Interior,

EE‘OG‘-B Employee Travel and
Reimbursement Bscords, Routine uge o
was amended to raplace the General
Services Administration with the
Department of Interlor, EEQC hag
switched ita financial management
administrative sarvices from GSA to the
Dapartment of tha Interior,

dministration
with tha Department of Interior, EEQC
has switched its financlal management
administrative services from GSA to the
Department of the Interlor,

12 Telephons Call Detail
Recards, The categories of individuals
and records were smended to include
U.8. government phone card holders
and phone card records, including

'E:il]ina records,
EEOC-13 Employee Identification
Cards, The categories of racords was

amended to cover proximity card lista
and records ut the ;

agen
where applicable, The system was
previously limited to
proximity card holders,

EEOC-15 Internal Harassment
Inquiries, The Commission approved an
internal order governing investigations
of allegatians of harassment made by
EEOC employees, This naw aystem of
records covars current or former EEOC
employees’ complaints or reports of
harassment, witness statements, reports
of interviews, findings and
recommendations, decisions and
corractive actions taken and related
corraspondence and exhibits, Nine
routine uses are proposed for the
system. In addition, it is proposed to
axempt this aystem from cartain
provisions of the Privacy Act pursuant
to section (k)(2) of the Act. A Notice of
Proposed Rulem is published -
saparately in today’s Federal Register
proposing smendments to EEQC's
Privacy Act ragulations that describe
this exemption,

EEOC-18 Office of Inspector General
Investigative Files, The Offica of the
Inspactor General has reorganized its
filing system and will be maintaining its
investigativa files by the name of the
1ud1viﬂﬂa?alﬂ who are subjects of

. investigations by the Offics relating to

the programs and operations of the
EEOC. The Commission {s addinga
5ﬁtam of records covaring those files.
Six routine uses ara oposed for the
new system. In additien, it is proposed
to exsmpt this system of records from
certain provisions of the Privacy Act
pursuant to sectiona ()(2) and )(2) of
the Act, A Notice of Proposad

disciplinarz boards and to federal
agencies when hiring, or conducting
background checks or sacurity
clearances are proposed to be added to
this system as well, They are describad
In greater detail ahove, In addition, the
Commiseion proposss to add a new
routine use permitting disclosure of
Information to employees of contractors

] engaged by an to out the
Rulamakln&i:fub]mhe separately in  agency’s mﬂpnnaﬁi] tles undar 29 CFR
today's Fa Register proposing part 1614, Finally, the Commission
amendments to EEOC's Privacy Act proposes to add a naw routing nss,
lﬂgﬂ.ﬂattliune that describe those permitting ﬂ.isulm.ur; of information tuuf
examptons, potential witnasseg uring the courss

17 Defansive Litigation Filss, an lnve , B8 ba ata
The Commisaion's Office of Lagal and nam!t:ﬁﬂun:]u pm'furmm thnﬂppmpngenn:,rﬂ 'y
Counsal has upgraded its computerized ana under 29 CFR part 1614, The
tracking sfvmm and gystem Commission has d od that thess
EUVBI']J]E ta dﬂfﬂ‘ﬂlﬁh"ﬁ on files and four Prngln:ud routing uges Ara
has created a set of files containing compatible with the law enforcement
testimony, affidavits and declarations purpose of the aystem of records,
31""5'1111' individuals during EEOC's A complets list of all EEDC systems

sfenss of lawsuits brought against the ¢ tacords is published below, The
. c““?'l““ﬂ!- the ssion complata text of the notices follows,

isad 8 aystam of records covering
the Office ﬂfEEEEﬂI Counsel's defensive ~ For the Commission,
litigation files, The systsm coveraall ~ Carl M. Dominguer,
ducummuﬂmlnjt]a&ltu chridr or Chair,
administrativae I gation brought against
the Commission, which are :n%itavabla TR0 _Systems of Rocoxds

Itlg the nams of the individual who filed
@ litigation or the nama of the
individual witnessas who gave
testimony, affidavits or daclarations
during the courss of such litigation, Five
routine uses are proposed for the new
gyatem,
EEOC-18 Reasonabla

Accommodation Records, The

has {ssued an internal
arder establishing procedurss for

E:Mtllng reasonabls accommodation
individuala with disabilities under

the Rehabilitation Act of 1973, This new
system of records covers all current and
former EEOC mnp::j};m and applicants’
requests for reasonable
accommodations, medical racords, notes
or records made about requests,
decisions on requests and yecords mada
to implement or track decisions on
requests. Four routine uses are proposed
for the system,
praposed routine uses in the four

new systems of records noted above
meat the compatibility criteria since the
information involved is collacted for the

urpose of the applicabla routine uses,
E’Ja anticipata that any disclosure
pursuant to these routine uses will not
result in eny unwarranted adverse
effects on personal privacy,

EEOC/GOVT-1 Equal Employment
Opportunity in the Federal Government
Complaint and Appeal Records. The
two routine uses proposed to be added
to EEOC~1 and EEQC-3, permitting
disclosure to bar associations er

EEOC-1 ' Age and Fqual Pay Act
Discrimination Cass Files, .

EEQC-2 Attorney Referral List,

EEQC-8 Title VI and Americans With
Diilanbllitleu Act Discrimination Cage
Files,

EEQC~4  Biographical Files,

EEOC-8 Comaspondencs and
Cao

EEOC-8 Employes Assistance Program
Records, :

EEOC-7 Employes Pay and Leave.Racqrds,
HEOC-8 Employss Travel and

R Records,
EEQC-0 Claims Collantlon Regerds,
EEOC-10 Grisvance Records,
EEOi-g:.{]u mean of Adversa ﬁntlnml

it Nonpreferenos Eligihles in the
Excaptad Sarvice,

P
EEQC-12 Talephons Call Datatl Becords,
EEQC~13 Employee Identification Cards,
EEOC-14 Employea Parking Records.
EEQOC-16 Intsmal Harassmant Inquirias
EEOC-18  Office of Inspector Gengral
Invastigative Fllos,
EEQC-17 Dafensive Litigution Files,
EEQC-18 Remsonshla Accommodation
Records,

EEQC/GOVT-1 Equal Employment
Opportunity in the Faderal Government
Complaint and Appeal Records,

EEQC-1

SYSTEM NAME:

Age and Equal Pay Act Discrimination
Case Fileg,

SYSTEM LOCATION:

Field Office where the charge or
complaint of discrimination was filed
(see Appendix A). Records of
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complaints filad under section 321 of
the Government Employees Rights Act
of 1991 are located in the Office of
Federal Operations, 1801 L Street, Nw,,
Washington, DC 20507, after a hearing
has been requested, :

CATEGORIES OF INDIVIDUALS COVERED BY THg
SYSTEM: s

Persona other than faderal employees
and applicants who fils charges or
r.um? aints with EEOC alleging that an
amplaoyer, employment agency or lahor
organization has violated the Age
Discrimination in Employment Act of
1867 or the %Pﬂy Act of 1983, or
who fils complaints under saction 321
of the Government Employess Rights
Actof18891,

CATEGORIES OF RECORDS IN THE SYSTEM:

This nﬁatem containa the racords
compiled during the investigation of age
and squal pay discrimination cases and
during the investigation angd hearing of
:]::n aints filad ‘IIndEllr saction 321 of

overnment oyees ts Act,
of 1891, Thesa rEE;?iia nluﬁ?.h )

8. Documents submitted by charging

arty or complainant such ag charge of
Siﬂurimlnnﬁnn. perscnal interview
statement, and corespondance,

b, Documents submitted by employer
such as statement of position,
correspondence, statements of
witnesses, documsntary evidencs such
as personnal files, records of earnings,
employee banafit plans, seniority list,
job titles and descriptions, applicant
data, n:ganisnﬂumlp charts, collactive
bargaining agreamants, petition to
revoke or modify subposna,

c. Records gathered and generated by
EEOQC in the course of its investigation
and, in complaints filad under section
321 of tha Government Employaes
Rights Act of 1991, during the earing,
such as letters of refarral to state fair
employment practices agencies,
correspondence with state fair
employment practices agencies, witness
statements, investigator’s notes,
investigative plan, report of initial and
exit interview, investigator’s analyses of
evidence and charge, subpoenas,
decisions and letters of detérmination,
conciliation agreements,
correspondence and any additional
avidence gathered during the course of
the investigation,

AUTHORITY FOR MAINTENANCE OF THE SYSTEM;
5U.S.C. 301; 29 U.S.C. 209, 211, 218,

217, 825; 44 U.S.C. 3101; 2'U.S.C. 1220, '

PURPOSE(S):

This system is maintained for the
purpose of enforcing the prohibitions
against employment discrimination
contained in the Age Discrimination in

Employment Act, the Equal Pay Act and
section 321 of the Government
Employees Rights Act of 1991,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USEA:

These records and information in
these racords may be used:

4, To disclose pertinent information to
a federal, atats, or local 8gency or third
party a8 may be appropriate or
necessary Egamfum Commission's
functions under the Age Discrimination
{n Emplo t Aot or Equal Pay Act.

b, To disclose information contained
in thess records to stats and local
agnn;:lm ndmjnjatarlng]:tatn or local fair

oyment practices ;
Hml::;.’Tu diuc]tga non-confidential and
non-privileged information from closed
ADEASEPA case files (& fils is closed
when the Commission has terminated
its investigation and has dacided not to
aus) to the employer whers a lawsuit
hes been filed against the smplo;
Invalving that information, to ntg
employees of the same employer who
have been notified by the Commissian
of their right under 20 U,5.C. 216 to file
a lawsuit on their own behalf, and their
reprasentatives,

d. To provide information ta a
congressional office from the record of
an individual in response to an inquiry
Eﬂm the congressional u&:a mads at

B roquest of g ta :

a.'TE dianlunpwminant Iniumnm!um to
the appropriate federal, state ar lacal

or investigative purpose of tha agency to
the extent that the fnformation ig
relevant and nacessary to the raguesting
agency's decision,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

These records are maintained, in file
folders and in computer databases,

RETRIEVABILITY:

Thesa records are retriavable By

charging party name, employer name
and charge number,

SAFEGUARDS:

Paper records are maintainad in a
secured srea to which only authorized
personnsl have access, Access to and
use of these records is limited to thoge
persons whose official duties require.
such access, The premises are locked
when suthorized personnel are not on
ﬁﬂ. Aecess to computerized records is

ted, uss of access codes and

aniry logs, to thoss whose official duties
require access,

RETENTION AND DISPOSAL:

Cases that are dismissed or closed for
other than no causa are destrg ad six
months following the date of gl
or closure, No causs filas that are of
value in the development of fiutura class
action or pattearn and practice cases ara
retired to the Federal Records Canter
ona year after the date of the last acton

agency responsible for investl ) and destroyed after three additiona]
prosscuting, snforcing or impmﬁng yoars, All other no cause files arg
a statute, ruls, regulation or ordar, destroyed ona year after the date of tha
where the EEOC becomes aware of an ~ |agt action, Negotiated ssttlement files
indication of & violation or EL}imtanl:!ﬂl are destroyed one year after the calandar
violation of civil or criminal law ar yoer in wézh the settlamiant agraement
mtion, is signed or after all obligations undar
Ta disclosa information to another the agreement are satisfiad, whichever
federal agancy, to a court, or to a party acours later, Where monstary benefita
In litigation before a court or in an are realized in conourrent Age, Equal
administrative procesding being Pay, and Title VII cases, H:.u%a i
conducted by a federal a when the  dastroyed thres yeurs aftar the date of
governmant is a party to the judicial o the last action, Other filen are rativad to
administrative proce ] ] the Federal Records Canter ans year
8. Ta disclose Information to officials after the date of the Jast action,
of state or local bar associations or including acton in the faderal courts or
disci boards or committees when  ghe last compliance review (the final
they are investigating complaints raport submittad by the respondant aftar
atg;:ut attorneys in connaction with concillation to indicate compliance) and
representation of a party before destroyed after thres additional yaars,
EEOC, . excapt landmark cases, Landmark casas
h. To disclose to a Federal agency in are tranaferrad to the nearest Fedaral
the executive, legislative, or judicial Records Canter twa years after fina]
branch of government, in response to s court aotipn and effeee i the National
request atlon in connection with  Archives ten years after final court
the hiring of an employes, the issuance action,

of a security clearance, the conducting
of a security or suitability invastigation
of an individual, the classifying of jobs,
or the lawful statutory, administrative,

SYSTEM MANAGER(S) AND ADDRESS:

' Director of the field office where the
charge was filed (sen Appendix A),
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Director of the Office of Federal
Operations, 1801 L Street, NW.
Washington, DC 20507,

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS

QF THE ACT: .
This system is exempt under 5 U7.8.C,

562a(k)(2) from subsections (c)(3), (@),

(e)(1), (e)(4)(G), (e)(4)(H), (e)(4)(T) and 3]

of the Act.

EEOC-2

SYSTEM NAME:
Attorney Referral List,

SYSTEM LOCATION:
All Digtrict Offices (gee Appendix A).

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Attorneya who repressnt plaintiffa in
emplaoyment discrimination litigation,

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains attornays’
names, business addresses and
telephone numbers, the nature and
amount of civil rights litigation
experience, state and federal bar
admission, whether the attorneys have
the capacity and: desire to handle class
actions; whether the attorneys charge
consultation fees (and how much);
wheather the attornays will waive tha
consultation fee; the of fﬁﬂ
arrangements the sttornays will accapt,
and whether the aftorneys speak a
foreign language fluently.

AUTHORITY FOR MAINTEN_ANGE OF THE SYSTEM:
42 U.S.C, 2000e-4(g); 44 U.S.C. 3101.

PURPOSE(S):

This system is maintained for the
purpose of providing charging parties,
upon their request, with information
about local attorneys who represent

laintiffs in employment discrimination
itigation,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES?

Thesse records and information in
these records may ba uaad:

a, To refer charging g to
attorneys who handls litigation of
employment discrimination lawsuits,

b. To provide information to a
congressional office from the record of
an individual in response to an inguiry
from the congressional office made at
the request of the individual,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Stored on prepared forms, index cards
and computer databases.

RETRIEVABILITY:

Indexed alphabetically by names of
e attorneys,

SAFEGUARDS:

Access to this system of records 1s
restricted to EEOC personnel who have
a legitimate use for the information,
This system is stored in filing cabinets.
Access to computerized records is

limited, throutghh use of access codes and
ose whose official dutiss

entry logs, to
require access,

RETENTION AND DISROSAL:

Files ere reviewed and updated
annually,
SYSTEM MANAGER(S) AND ADDRESS;

Reglonal Attorney at each District
Office (see Appendix A).

NOTIFICATION PROCEDURE:

Inquiries concarning this system of
records should ba addressad to the
appropriate system manager. It ia
nagengary tnﬂf{fmiah the following
information: (1) Full name of the
individual whose records are requested;
(2) mailing address to which reply
should be sent.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above,

RECORD SQURCE CATEGQRIES:

The individual on whom the record is

maintained,
EEOC-3

SYSTEM NAME;

Title VII and Americans With
Disabilities Act Discrimination Case
Files.

SYSTEM LOCATION:

Field Office where the charge of
discrimination was filed (see Appendix
A).

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons, other than faderal employess
and applicants, who fila chargas
alleging that an employer, emplayment

agency, labor organization or joint lahor-

management appranticeship committes
has violated Tit{n VII of tha Civil Rights
Act of 1984 or the Amaricans With
Disabilities Act of 1990, or both,

CATEGORIES OF RECORDS IN THE S8YSTEM:

This system contains records
compiled during the investigation of
race, color, religion, sex, and national
origin discrimination cases and cases of
discrimination against individuals with
disabilitles. These records include;

8. Documents submitted by charging
party, such aa chargs of discrimination,
personal intarview statement, medical
records and comespondence,

b, Documents n%ﬂad by employer
such as statement of position,
correspondence, statamants of
witnesses, documentary evidence such
28 personnal files, racorda of earnings,
EEO duta, employss benefit plans,
senlarity lst, job titles and dgacriptions.
apﬁlh:a.nt db:ta, organizational charts,
collective bargaining agresmants,
petitlon to revoke or modify subpoena,

¢, Records gathered end generated by
EEQC in the courss of its investigation
suchlas letters to stats or local falr
employment practics agancies,
coreg Pr&'aﬁﬂl m fair
smplayment practice agencles, witness
statemants, inves 's notes,
Investigative plan, investigator's
analyses of the evidence and charge,
report of initial and exit Intarviews,
copy of defarral to stats, subposnas,
daclsiona and letters of determination,
analysis of defarral sgancy action,
conoillstion agreements,
corespondsnce and any additional

avidence gathered during the course of
the investigation,

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5U.S.C. 301; 42 U.S.C. 2000e-5, -8
and -9; 42 U,S.C. 12117, 44 U.S.C, 3101,

PURPOSE(S):
This system {s maintained for the
088 of enforcing the prohibitions
mﬁm oyment discrimination
contained in Titls VIT of the Civil Rights
Act of 1084 and the Americans with
Disabilities Act of 1990,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:;

Thess records and information in
these records may ba nsed:

& To disclose pertinent information to
a faderal, state, or local sgenay or third
party a8 may be appropriste ar
necassary to perform the Commission’s
functions under Titls VIT of the Civil
Rights Act of 1984 and the Americans
With Disabilities Act of 1880,

b. To disclose information contained
in these records to state and local
agencies administering stata or local fair
employment practices laws,

¢. To disclose non-confidential or
non-privileged information contained in
these records to the following persons
after a notice of right to sue has been
isgued;

1. Aggrisved persons and thair
attorneys in cass files involving
Commissioner Charges providad that
such persans have been notified of their
status as aggrieved persons;
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2. Persons or organizations filing on
behalf of an aggrieved person provided
that the aggrieved person hag given
written authorization to tha parson who
filed on his or her behalf ;d B.EIIE.B. tha
aggrieved parson's agent for this
purposa, and thair attornays;

3. Employers and their attornays,
provideg that the charging party or
aggrieved parson hes filad suit under
Title VII or the Amaricans With
Disabilities Act, or bath,

d. To provide information to a
congressional office from the record of
an individual in response to an Inquiry
from the l:unfrmlnnal office made at
the raquast of a party to the charga,

8. Ta diacloss pertinent {nformation to
the appropriate faderal, stata or local
agam::g: responsible for investigating,
prosecuting, enforcing or implementing
a statute, ruls, regulation or order,
whare EEOC becomes awers of an
indication of a viclation or potential
violation of civil or criminal law or
ragulation,

A Ta'i discloss information to another
federal ngency, to a court, or to a party
in Hﬂgnﬁn:ﬂfom a court or in an
administrative procesding baing
conducted by a fadaral agency when the
government s a party tn!l]m judicial or
administrative proceeding,

g To disclose information to officials
of disciplinary boards or committees
under the control of a state or local
government when they are investigating
complaints against attornsys In
connection with their repressntation of
i bafors EEOC,

disclose to a Fedéral agency in
tha exacutive, lagislative, or judicial
branch of government, in résponse to its
requast iug]m:utlnn in connection with
the hiring of an employss, the issuance
of a security clearance, tha cond
of & security or suitability investigation
of an individual, the classifying of jobs,
or the lawful statutory, administrative,
or investigative ose of the agency to
the extent that the information ia
relevant and necessary to the requesting
agency’s decision.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and in computer databases.

RETRIEVABILITY:

These records are retrievable by
charging party name, smployer name
and chargs number,

SAFEGUARDS:

Paper records are maintained in a
secured area to which only authorized

personnel have access, Access to and
uss of these racards is limited to thoge
persons whose official dutiss raquirs
such access, The premises are logked
when authorized personnel are not on
duty, Access to computerizad records is
limited, nse of access codes and

entry logs, to thosa whose official duties
Tequire access,

RETENTION AND DISPOSAL:

Cases that are dismissad or closed for
other than no cause are damu&aﬂ aix
months following the date of dismissal
or closurs, No cause files that ars of
value in the development of futurs class
action or pattern and practice cases are
tetired to the Federal Records Canter
one year after the date of the last action
and destroyed after three additional
Yyears, All other no cause files ars
destroyed one year after the dats of the
last action, Negotiated settlement filss
are destroyed one year after the calendar
year in which the settlement agresment
s signed or after all obligations under
the agreement are satisfied, whichever
occurs later, Where monetary bensfits
are realized in concurrent Agn,

Pay, Title VIT and Americans Wi
Disabilities Act cases, tha fils ia
destroyed thres years after tha date of
the last action. Other files are retired to
the Faderal Racords Canter one year
aftar the dats of the last action,
including action in the faderal courts or
the last compliance review [the final
raport submitted by the respondent after
cancilistion to Indicate compliance) and
destroyed after thres additional years,
axcept landmark cases, Landmark cases
ara tranafarred to the nearsst Fadaral
Records Center two years after final
court action and offared to the National

Archives ten years after final court
action,

SYSTEM MANAGER(S) AND ADDRESS:
Diractor of the fisld office where the
charge was filed,

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

This system is exempt under 5 U.S.C,
552a(k)(2) from subsections {c)(3), (d),
(e)(1), (e){4)(G), (e)(4)(HD), (a)(4)(1), and (B
of the Act.

EEQC-4

BYSTEM NAME:
Biographical Files.

SYSTEM LOCATION:

Office of Communications and
Leglslative Affairs, Equal Employment
Opportunity Commission, 1801 L Street,
NW., Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
BYSTEM; :
Current and former Commissioners,

General Gounsslg and Commission
officials,

CATEGORIES OF RECORDS IN THE SYSTEM: -

Includes for each the name, date and
E}ace of birth, education, employment

story, and other biographical
information, ’

AUTHORITY FOR MAINTENANCE OF THE SYSTEM;
44 US.C, 3101, 42 U.S,C. 200084,

PURPOSE(8):

This system is maintained for the
purpose of providing information ahout
EEOC officials to members of the
Congress and the public,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES;

Thess records and information in
thess racords may he ussd

g, To anst

ubllc and congressional
luqummagm;dfngm

Commissloners, General Counsels and
Commission officiala,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Stored in locking metal file cabinets
available to office employees and on
computer databases,

RETREVABILITY:

Indexed by last name of the

Commissioner, General Counsel or

Commission official,

SAFEGUARDS:

Files ara kept in the Office of
Communications and Legislative
Affalrs, which is locked evenings,
weakends and holidays, Access to
computerized records is limited,

ugh use of access codes and sn
logs, to those whose official duties
require access,

RETENTION AND DISPOSAL;
Maintained permanently,

SYSTEM MANAGER(S) AND ADDRESS:

Director, Office of Communications
and Legislative Affairs, Equal
Employment Opportunity Commission,

1801 L Street, NW., Washington, DC
20607,

NOTIFICATION PROCEDURES:

Inquirles concerning this system of
Tecords should be addressed to the
System manager, All inquiries should
furnish the full name o?tha individual
and the mailing address to which the
roply should be mailed,



The Commission propases to add a
neyy system of records, EEQC~19,

Conymission’s Revolving Fund was
lished by Congrass to permit g
yvide equal emplayment

assistmpce at cost to employers anfd
individpals and use the proceedy for
further iraining and technical

assistande. The Revolving Fung
proposesyo keep a database of]
n aboul the persons

information\js used by Revqiving Fund
stalf for tha program in confiection with
which it was aceived andffor mailings
about future pyograms. THrae routine
gnew system.

The Commissjon alsofpraposes to add
a new sysiam ofyecordg, EECC-20,
RESOLVE Program Regdords, RESOLVE
is EEQC's internal altgrnative dispute
resolution programy. The RESOLVE
Program provides 4 frum te EEQC
employaes for the ifformal resolution of
a variety of workplyke disputes as an
alternative to the pfrokeduras that
employees traditignally use lo resolve
disputes, such asjthe BEO complaint
process and the fiegotidied and
administrative grievanck procedures,

workplace dis
terms and coryditions of efpployment,
requests for rpasonable acdpmmodation
and allegatigns of employment
discriminatjon. Three routif\e uses are

The proposed routine uses Yor EEQC-
18, Office/of Inspector Genera
Investigafive Files, and the twd
proposefl hew systoms of records meet
the comypatibility criterla since the
informtion involved is collected for the
purpofe of the applicable routine\pses.
We aifticipate that any disclosure
pursftant to these routine uses willinot
resuft in any unwarranted adverse
offelts on personal privacy,

Finally, the Commission has amenijed
endix A to refloct the current names
addresses of its officos in the field
For tho Commission.

Carl M, Dominguez,

Accordingly, it is proposed that!

1. EEOC-1, Age and Equal Pay Act
Discrimination Cose Files, most recontly
published at 67 FR 49338, 49339 (July
30, 2002), is amended as set forth below.

SYSTEM MANAGER(S) AND ADDRESS:

Director of the office in the field
where tha charge was filed (see
Appendix A). Director of the Office of
Field Programs, 1801 L Street, NW,,
Washingtan, DG 20507. Directar of the
Office of Federal Operations, 1801 L
Strest, NW., Washingten, DC 20507
(only for complaints filed under section
321 of the Government Employees Right
Act of 1991).

2, EEQC-3, Title VIl and Americans
With Disabilities Act Discrimination
Coan Files, most recently published at
67 FRR 493238, 40341 UI;I.; 20, 2002), is
nmanded as set forth fl;l'-\l'.

SVSTEM MANAGER(S) AND ADDRESS;
Director of the office in the fleld
whare the charge was filed (ses
Appendix A). Director of the Office of
Field Programs, 1801 L Street, NW.,
Washington, DC 20507,
General Investigative Files, mast
retantly published at 67 FR 49338,
49461 (July 30, 2002), is amended fs sol
forth below,

L] - L] L] -

ROUTINK USES OF RECORDS MAINTAINED IN THE
SYSTEM,YNCLUDING CATEGORIES QF L/SERS AND
THE PURPDSES OF SUCH USES;
- L] " L ] -

g, To di§close informatioryto
autharized\officlals of the President’s

Counctl on Integrity and Efficiency
(PCIE) and tAa Executive founcil on
[ntegrity and Efficiency (ECIE), the
Department of\ustice, ajid the-Federal
Bureou of Invedigation/for the purposa
of conducting qhalitatfve assessment
raviows of the Olfice Af Inspecior
General's Investightige operatlons,

h. To disclose in{grmation lo
authorized officialgiof the PCIE and the
ECIE for thelr pregiargtion of reports lo
the President and/the\Congress on the
activitles of the jisperiors General.

4, EEOC/GOYT-1, Edual Employment
Opportunity infthe Fedetal Government
Complaint and Appeal Rkcords, mast
recently pubished at 67 FR 40338,
49354 (July #0, 2002), is at\ended as sst
forth below

SYSTEM MANAGER(S) AND ADDRESS

Withinfthe sgency or departynent
whara the complaint of diserin§nation
was filed, the system manager 13 the
Directgh of the Office of Equal
Emplgyment Opportunity or othe
offictal designated s responsihle {gr the
admfnistration and enforcoment of
equizl employment opportunity lnws!
angl regulations within the agency or
dy¢partment.

hers an individual has requested a

hearingrihesyalem-munagers

Progm
Washington, DC 20507,
Whata an EEO complaint or final

apkealed to EEOC or an individuat has
petitionad EEOC for raview of a
declion of tha Merit Systems Pritaction
Boaty, the system manager of thf appeal
or patition file is the Director, Office of
iyl Operations, 1801 L Strdat, NW,,

C—-18, Revolving Funj
Registrdtions, is added as sel forth
below:

SYSTEM LOCATION:

Revolving\FFund Divisipn, Office of
Field Prograins, Equal Efaployment
Oppaortunity Commissign, 1801 L Streat,
NW., Washington, DC J0507.

* CATEGORIES OP IMDIVIDUALE COVERED BY THE

SYSTEM;
Individuals who refiister for or attend
EEQC Revolving\Furfd programs,
courses and confyrefices and who
purchase publicalighs and products.

CATEGORIES OF RECO
The system con

HOS IN THE SYSTEM:

ine the names, jab
titles, company, grgynization or agancy
names, business iddyesses and phone
numbers, email pddrisses, any
reasonable accommodation raquested,
and attendancafor purkhase dajes. Some
nf the records fnay confain payment
information, thie industty of the
company, and the size &f the
eslablishment.

AUTHORITY FOR MAINTENANCE
42 U.8.C/2000e-4(k),

PURPOSE(S

These rfcords are maintafued for the
purpose ¢f administering Reyolving
Fund prggrams and publiciziug future
programy.

QF THE SYSTEM:

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM/INCLUDING CATEGORIES OF (MERS AND
THE PUHPOSES OF SUCH USES:

These recards and Informatiof in
thesg'records may be used to:

a. fend mallings to registrants ind
altefideas advertising future Revolving
Fuifd programs,

4. To provide information to a
congressional office from the rocordyof
thp individual In response to an inqliry
ffom that congressional office made &t
1 raquest of that individual,
c. To disclose information to anothl}
{ederal agency, to a court, or to a party




